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DEPARTMENT OF PUBUC UTILITIES. 



RECLASSIFICATION OF ACCOUNTS OF GAS AND 
ELECTRIC COMPANIES. 



The neceaaity for complete and accurate information of the financial 
affairs and operations of gas companies was recognized by the legis- 
lative requirement for annual returns when the Board of Gas Com- 
missioners was established in 1885. It was at once found, however, 
that lack of uniformity in bookkeeping reduced materially the value 
of the returns, and in 1886 the Board was given authority to pre- 
scribe the form in which gas companies should keep their books and 
accounts. This authority was extended to electric light companies 
in 1887. The books, accounts and annual returns adopted at that 
time have not been materially modified meantime. The gas and 
electric industries, however, have greatly expanded in the field of 
their activities, the amount of their business, and the engineering 
practices relating to the production and distribution of gas and elec- 
tricity. In like degree the officers and managers have claimed that 
the books and accounts and accounting practices originally prescribed 
no longer give them the information needed for the intelligent and 
eificient operation of their properties. The books and accounts of 
the companies have, in consequence, been modified and expanded, 
and are no longer uniform, nor do they correspond to the items of 
income and expense and balance sheet still required in the annual 
return. 

It is the purpose of this reclassification to recognize the changes 
which have taken place in the character of the business and in 
accounting practices, and to prescribe books and accounts which con 
form to established business needs and usages and ensure the uni 
formity in detail so essential to the public interest. Necessarily the 
accounts must recognize also the varying size of the different com- 
panies and of their operations; and it has also been deemed desirable 
to conform, so far as practicable, to the standard classifications 
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tentatively put out in the attempt, on a national basis, to develop a 
uniform system yielding readily comparable results. The system here- 
with prescribed ia the result of a year of investigation, .conferences and 
study. Undoubtedly ambiguities in the deBnition of the accounts 
exist, and other necessary modifications in arrangement and appli- 
cation will develop from experience in their use. 

The Commission realizes that no system of accounts will or should 
result in absolute uniformity in business practices or policies. The 
prudence, honesty and skill with which the different properties are 
managed are not determined by accounting rules, but if proper ac- 
counting rules are faithfully applied, they should be disclosed in the 
accounts and the public returns. By prescribing this system of ac- 
counts the Department does not undertake to indicate what ex- 
penditures it considers should or should not be capitalized. Indeed, 
in the performance of its duty it cannot do so. Questions of what 
amounts of new capital may properly be authorized must be deter- 
mined as they arise, and in their determination many considerations 
other than those disclosed by accounts are involved. Consequently, 
it is to be understood that the Department does not commit itself 
to approve any item set out in any account, either as to the amount 
or character, whether for rate-making purposes or for the approval 
of the issue of securities. From the facts disclosed by the accounts 
and the condition, character and financial history of the properties, 
the Commission will, in such cases, determine what weight shall be 
given, if any, to the various items in the several accounts. 

The following is therefore adopted: — 

In the matter of the books and accounts to be kept by gas and 
electric companies or persons engaged in the manufacture and sale 
or distribution of gas or electricity and of the annual returns to be 
made to the Depjartment, pursuant to the provisions of sections 81 
and S3 of chapter 164 of the Genera] Laws, after notice and a public 
hearing and upon due consideration thereof, it is — 

Ordered, That on and after July I, 1921, gas and electric companies 
or persons engaged in the manufacture and sale or distribution of 
gas or electricity shall keep their books and accounts in the form pre- 
scribed in a Uniform System of Accounts for Gas and Electric Utilities 
prepared by the Department, an attested copy whereof is hereto at- 
tached; and shall close their accounts annually on the thirty-first 
day of December; and shall annually on or before the first day of 
March make to the Department, in a form prescribed by it, a return 
for the year ending on the preceding thirty-first day of December: 
provided, however, that the first return hereunder shall be made for 
the six months ending December 31, 1921; and provided, further. 
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that the annual return for the year ending June 30, 1921, shall be 
made in the form heretofore prescribed on or before the second 
Wednesday of September, 1921. 

By order of the Commission, 

ANDREW A. HIGHLANDS, 

Secretary. 
A true copy. Attest. 

ANDREW A. HIGHLANDS, 

Secretary . 
Mat 27, 1921, 
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INTRODUCTORY LETTER. 



THE COMMONWEALTH OF MASSACHUSETTS. 
DEPARTMENT OF PUBLIC TrnLITlBS. 

State Hocbe, Boston, May 27,1921. 
To the Gas and EUctric UtilUies. 

Acting under inatructiona of the Department of Public Utilities, I 
am transmitting to you herewith an order of the Department, dated 
May 27, 1921, relating to the adoption of a uniform system of ac- 
counts for gas and electric companies; also a copy of the Uniform 
System of Accounts for Gas and Electric Companies prescribed in 
said order. 

In the preparation of the accounting rules the Department has had 
the co-operation of a committee of representatives of the utilities desig- 
nated by the Department as a result of a pubhc hearing held April 
7, 1920, and has had the benefit of the uniform classification of gas 
and electric accounts prepared by a committee of the National As- 
sociation of Railway and Utility Commissioners and endorsed by that 
association at its annual meeting last fall. Helpful suggestions have 
been obtained from classifications heretofore adopted by other States. 
A tentative issue of the Uniform System of Accounts was prepared and 
sent to all the gas and electric companies of record in this office, and 
an invitation extended to them to offer such criticisms and suggestions 
as they might deem helpful. Later a number of conferences were 
held at which suggestions were offered by the representatives of the 
utilities. The suggestions were found to be very helpful, and in 
many instances were embodied in the adopted system of accounts. 

The observauce of the rules prescribed in this classification of 
accounts is obligatory upon all persons having direct charge of the 
accounts of the utilities coocerned, and such persons will be held 
responsible for their application. The attention of the accounting 
officer is called to the importance of requiring all employees who are 
assigned to accounting work to familiarize themselves thoroughly with 
these instructions. 

In order that uniformity in the application of the provisions of 
this classification may be secured, accounting officers are invited to 
submit all questions of doubtful interpretation to this Department for 
consideration and decision. 

J. W. LESTER, 
Chief Accountant. 



GENERAL INSTRUCTIONS. 



GENERAL INSTRUCTIONS. 



1. Tonn of Book! and Aeeoimtt PreterilMd. 

Gas and electric companies shall, on and after July 1, 1921, keep their books 
and accounts in accordance with the rules, definitions and instructions herein set 
forth. The prescribed accounts shall show fully all necessary facts pertaining 
to the entries made therein, with identifying references to the records, contracts, 
pay rolls or other or^nal )}ooks or memoranda upon which the same are founded. 
All books of account, pay rolls, records, contracts, vouchers and original books 
and memoranda relating to the financial affairs of the companies must be so 
filed as to be readily accessible for examination by representatives of the De- 
partment. Manufacturing companies in which the manufacture and sale of 
gas or electricity is a minor portion of the business, or persons engaged in such 
business, shall be required to keep books and accounts of the transactions re- 
lating to their gas and electric business only. In case account numbers or 
symbols are used as a means of identifying accounts, in such books as ledgers, 
cash books, journals, voucher registers or other books of record, the appropriate 
titles of the accounts as given in the classification must also be used. 

2. Torm of Station Becords Prescribed. 

Gas and electric companies and manufacturing companies, or persons engaged 
in the manufacture or sale of gas or electricity, shall, on and after July 1, 1921, 
keep station records of their manufacturing or generating plants and distributing 
systems, and of the operation thereof in accordance with the rules, definitions 
and instructions herein, or in the annual return, prescribed. 

3. PreBairation of BecwdB. 

All books, accounts, contracts, records, vouchers and memoranda pertaining 
to any or all of the company's property or its corporate or financial affairs (ex- 
cept certificates representing retired and canceled security issues or other papers 
the destruction of which may be authorized from time to time by the Depart- 
ment) must be permanently preserved. All other original records must be pre- 
served pending such further general or specific instructions as the Department 
shall from time to time prescribe. 

4. SubdiTision of Accounts. 

In order that the accounting company may have a more comprehensive idea 
of the manner in which the funds of the company have been expended, and in 
order that it may develop efBeiency in operation, the company may subdivide 
any primary account in this classification, provided that the subprimary ac- 
counts do not impair the int^rity of the accounts hereby prescribed. 
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12 GENERAL INSTRUCTIONS. 

G. Combined Oaa and Electric Companies. 

(a) Balance Sheet Accounts. — Companies operating more than one class of 
utility {gas or electric) are not required to keep separate balance sheet accounts 
for each utility, but separate accounts must be kept for each class of utility 
property to the extent provided in the texts and instructions pertaining to plant 
and equipment accounts and other items as specifically required in the texts of 
the accounts. 

(6) Property Accmtnts. — A clear division (ao far as possible) must be main- 
tained between gas and electric property. Each class of accounts shall include 
all expenditures that can be definitely and properly assigned thereto. 

In case the accounts of the company do not definitely show the value of the 
property to be assigned to the gas or the electric department, the property may 
be divided on an estimated basis. 

6. Oas and Electric Companiea Classifled. 

For the purpose of effectively applying the provisions of this classification of 
operating expenses to the accounts of all companies, such companies are divided 
into three classes, as follows: — 

Class A. — Companies having average operatii^ revenues of more than 
$200,000. 

Class B. — Companies having average operating revenues of more than 
150,000, but not exceeding S200,000. 

Class C. — Companies having average operating revenues not exceeding 
*50,000. 

All companies will keep Balance Sheet, Plant Investment, Income, Profit 
and Loss, and Operating Revenue accounte as provided in this system of accounts 
(so far as applicable to their business). 

In the case of each company there may be found certain accounts in the 
classification not necessary in recording its operations or applicable to its busi- 
ness, and these it will not be required to keep. 

Any company may use the accounts prescribed for the next higher class, and 
may further divide any accounts into such subdivisions as desired. Any sub- 
division of an account must bear the same number as the account subdivided, 
to which may be added any additional mark of designation that the company 
may desire. 

If at the close of any year the average of the annual revenues for the three 
preceding years is greater than the amount indicated herein (or the class in 
which the utility has been put, the higher class of accounts should be adopted. 
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INSTRUCTIONS PERTAINING TO BALANCE SHEET 
ACCOUNTS. 



1. Balance Sheet Accounts. 

The term balajice sheet accounts is used to designate those accounts which 
are provided for the purpose of combiniug and summarizing the balances in 
ledger accounts to show the assets, liabilities and surplus or deficit of the busi- 
ness at a given time. 

Where the title and definition of a balance sheet account clearly indicate 
that it is a summary of other accounts, it is not required that a special ledger 
account be kept under such title. 

2. Book Value of Investment Securities. 

Whenever securities other than those issued or assumed by the accounting 
company are required by it, the actual cost thereof shall be entered on the 
books. If subsequently the company desires to adjust their value on account 
of a substantial appreciation or depreciation, it is at liberty to do so to the 
extent of showing them at a reasonable valuation. The entries on the books 
with respect to such securities, as well as the annual reports to the Department, 
shall clearly show the reasons for makii^ the adjustments. 

3. Premium on Capital Stock. 

Ledger accounts shall be provided to cover the premiums on each class of 
capital stock issued or assumed by the company. 

By the term premium is meant the excess of the actual cash paid in in ac- 
cordance with the provisions of law relating thereto over the par value of such 
stock. 

For the purpose of this classification the premium realized at the sale of 
capital stock shall not be considered a profit and loss item, except upon re- 
acquirement of the stock sold. 

4. DUcount, Expense and Premium on Bonds. 

Ledger accounts shall be provided to cover the discounts, expense and 
premiums at the sale of each class of bonds issued or assumed by the com- 
pany. The total of the net debit balances remaining in these several accounts 
shall be included in account No. 216, "Discount on Bonds," and the total of 
the net credit balance in account No. 316, "Premium on Bonds." 

By the term discount is meant the excess of the par value of bonds issued or 
assumed, and the accrued interest thereon, over the actual cash value of the 
consideration received for such securities. 
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14 BALANCE SHEET. 

By the term premium is meant the excess of the actual caah value of the con- 
sideration received for bonds issued or assumed over the par value of such 
securities, and the accrued interest thereon. 

By the term expense is meant all expense in connection with the issue and 
initial sale of evidenc^a of debt, such as fees for drafting mortgages and trust 
deeds; fees and taxes for issuing or recording mortgages and trust deeds; cost 
of engraving and printing bonds and certificates of indebtedness; fees paid 
trustees acting under mort^ges and trust deeds; fees paid for legal services 
to trustees relative to mortgage securities; fees and commissions paid under- 
writers and brokers for marketing such evidences of debt; and other like 
expense. 

There shall be charged to income account No, 578, "Amortization of Dis- 
count," at regular accounting intervals, a proportion (based upon the ratio of 
such fiscal period to the remaining life of the respective securities) of each of 
the debit balances in these accounts, and correspondingly there may be credited 
to income account No. 565, "Amortization of Premium on Bonds, " a similar 
proportion of each of the credit balances in these accounts. Utilities may 
extinguish at any time, through charge to Profit and Loss, all or any portion 
of the debit balances remaining in any of these accounts, or may defer the 
extinguishment of credit balances until the maturity of the obligations repre- 
sented. 

When any bonds which have been actually issued to bona fide holders for 
value are reacquired by the accounting company and canceled, a proportion of 
the balance remaining in the accounts covering discount, expense, and premium 
on bonds of the class of security reacquired shall be credited or charged, as may 
be appropriate, to Profit and Loss. Such proportion shall be based upon the 
ratio of the par value of the security reacquired to the par value of all the securi- 
ties of the same class actually outstanding immediately before such reacquire- 
ment. 

fi. Bescrve AccountB. 

Reserves set aside for definite and specific purposes shall under no circum- 
stances be diverted to any other use without the consent of the Department. 
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SCHEDULE OF BALANCE SHEET ACCOUNTS. 



BALANCE SHEET STATEMENT. 
ABset Accounts. 

Invbstmbnts; 

101-139. Plant Investment 17 

150-1S5. General Equipment 17 

201. Unfinished Construction 17 

202. MiHcellaneoua Physical Property 17 

203. Other Investments 18 

Cdbbbnt Assets: 

204. Cash 18 

20G. Special Deposits 18 

206. Notes Receivable 18 

207. Accounts BeceivaUe ......... 19 

206. Interest and Dividends Receivable 19 

209. Materials and Supplies 19 

210. Other Current Assets 20 

Rbsbbvi Funds : 

211. Sinking Funds 20 

212. Insurance and Other Funds 20 

Fbepaid Accounts; 

213. Prepaid Insurance .......... 20 

214. Prepaid Interest SO 

215. Other Prepayments 21 

Unadjusted Debits: 

216. Discount on Bonds , 21 

217. Property Abandoned 21 

216. Other Unadjusted Debits . . 21 

Liability Accounts. 

CiprrAL Stock: 

301. Common Stock 22 

302. Preferred Stock 22 

303. Employees' Stock 22 

Pbiuium on Capitai. Stock: 

304. Premium on Capital Stock 22 

Bonds and Coupon Notes: 

305. Bonds 22 

306. Coupon Notes 23 



;v Google 



BALANCE SHEET. 



CCRRKNT LlABItlTlEB; 

307. NoMiB Payable 

308. Accounts Payable , 

309. Consumers' DopoaitB 

310. Matured Interest Unpaid 

311. Dividends Dedared 

312. Other Current Liabilities , 

AcCBUED Liabilitieb: 

313. Tai Liability . . . ■ 

314. Interest Accrued 

315. Other Accrued Liabilities 

Unajucsted CBEDira: 

316. Preroium on Bonds . 

317. Other Unadjusted Credits 

Reserves ; 

318. Insurance and Casualty Reser^-e 
.319. Depreciation Reeerve 

320. Other Keserves 

Appbopriated Subplch: 

321. Sinking Fund Reservea . 

322. Miscellaneoua Fund Reserves . 

PEorrr and Loss: 

400. Profit and Loss — Balance 
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TEXT PERTAINING TO BALANCE SHEET 
ACCOUNTS. 



ASSET ACCOUNTS. 

lanBtaneuts. 
101-139. Plant Inrestment. 

This account shall include the ledger balances representing the accounting 
company's investment in plant devoted to gaa or electric operations. 

160-166. G«iieral Ectuipment. 

This account shall include the ledger balances representing the accounting 
company's investment in general equipment devoted to gas or electric operations. 

201. Unfinished Conatmotion. 

This account shall include the ledger balances representing the amounts 
expended for plant and equipment in process of construction under authorization 
of work orders but not yet ready for service. 

Expenditures charged to this account shall be distributed in accordance with 
the classification provided for permanent entries in the plant accounts, and each 
of said accounts containing charges for jobs in progress shall be further subdivided 
so as to show separately for each job or project the amount carried therein per- 
taining to such job. 

When the work is completed on any job, the cost of which has been charged 
to any of the primary accounts under this head, this account shall be credited 
with the amount so charged in respect of such job and, concurrently a like 
amount (or such portion thereof as is chargeable to plant investment account) 
shall be charged to the corresponding permanent account. In making such 
transfer to the ptermanent classification it is required that the identity of the 
expenditure with the property be fuUy preserved so that the records will show 
the total cost of each job or project. 



202. Miscellaneous Physical Property. 

This account shall include the ledger balances representing the accounting 
company's investment of a permanent nature in property other than that 
devoted to the operation of the compan}''s plant as a gas or an electric com- 
pany. 
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I 

This includes such items as investments In manufacturing plants, lands, 
buildings or other properties which are not a part of the company's gas or 
electric plant or facilities incident thereto; also property acquired and held 
in anticipation of future use, and property abandoned for operating purposes 
but still held. 

The Department will require in the annual return a schedule showing the 
cost or book value of such property included herein and the amount of net 
income derived therefrom, and such other information as the Department may 
from time to time require. 

203. Other Investments. 

This account shall include the ledger value of the accounting company's 
investment advances to other companies and to individuals, and of its invest- 
ment in securities issued or assumed by such companies when such securities 
are not held in special deposits or in special funds; also miscellaneous invest- 
ments not provided for elsewhere. 

This account shall be subdivided as f oUows : — 

(a) Stocks. 

(b) Bonds. 

(c) Notes. 

(d) Advances. 

(e) Miscellaneous. 

Current Assets. 
2M. Cash. 

This account shall include current funds in the hands of financial officers and 
agents, and deposits in banks or with trust companies available for use on 
demand. 



206. Special DeposltB. 

This account shall include the moneys in the hands of fiscal agents which 
have been deposited for specific purposes. This will include amounts deposited 
on account of declared dividends or matured interest on bonds, and other 
deposits of a special nature not provided for elsewhere. 

This account shall also include amounts realized from the sale of mortgaged 
property which are held by trustees until such property is replaced. 

206. Notes Receivable. 

This account shall include the book value of all collectible obhgations in the 
form of loans arid notes receivable, or other similar evidences of money re- 
ceivable. 
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207. Accounts Rftceivable. 

This account shall include all amounte owing to the accounting company 
by consTimera, and also any accounte or claims upon which responsibility is 
acknowledged or which are sufficiently secured to be considered good, and all 
judgments against solvent concerns where the judgments are not appealable 
or suspended through appeal. Negotiable instruments will not be included in 
this account. 

208. Interest and Dividends Receivable. 

This account shall include the amount of interest accrued to the date of 
the balance sheet on funded and unfunded securities owned, loans, open ac- 
counts, mortgages and deposits; dividends declared on stock owned, and 
dividends accrued on stocks when contracts require that the dividends be paid 
_at stated times. 

Appropriate subaccounts may be raised to show the amoiint of various 
claasea of income receivable. 

Note A. — No amount representing interest or divideoda reoeivsbte shall be in- 
cluded in this occouot unless its payment is reasonably assured by past experience, by 
contract, or othenrise. 

Note B. — No dividends or other returns on securitieB issued or assumed by the 
accounting company shall be included in this account. 

209. Materials and Supplies. 

This account shall include the cost of materials and supplies purchased 
regardless of whether the same are intended to be consumed in construction or 
in operation, or later to be sold, including such charges for freight and express 
as can readily he allocated. Delayed charges, or charges of a trivial nature, 
covering the cost of transportation on small items, may be included in operating 
expense accounts G675 or E675, "Transportation Expense," Cash discounts 
resulting from the prompt payment of invoices shall be credited to the accounts 
affected, either direct or through the invoices charged to materials and supplies. 

This account shaU also include the cost of all gas or electric appUances which 
are held for sale or to be loaned or leased. 

Tools purchased in advance of the immediate requirements of the company 
shall, unless charged directly to operating expense or construction accounts, 
be charged to this account. Separate accounts should be kept which will enable 
companies to report the amount of coal, residuals, appliances, motors and 
materials and supplies of a miscellaneous character on hand at the close of the 
fiscal period. Inventories of materials and supplies should be taken periodically, 
and any shortages or overages disclosed by such inventories shall be credited or 
debited to this account, and debited or credited to account No. 676, "Inventory 
Adjustments," in case they cannot be assigned to specific accounts. 

When any tangible property is dismantled it shall be treated as retired; the 
original cost of such property shall be credited to the plant investment ac- 
count in which it is carried, and the salvage value, based upon fair prices for 
the particular kinds and grades of material, shall be charged to this account. 
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Material and supplies taken from stock in excees of the amount actually re- 
quired, shall, when returned to stock, be charged to MateriaJa and Supplies 
at the same price at which the account was or^inally credited, or at the average 
price of such material if the cost of materials and supplies is kept on an average 



210. Other Currvnt Assets. 

This account shall include all current assets of the company which are not 
included under any of the foregoing accounts. 

Eflssrre Funds. 
2U. Sinking runds. 

This account shall include the amount of cash, the cost or book value of live 
securities of other companies, and other assets which are held by trustees of 
sinking and other funds for the purpose of redeeming outstanding obligations; 
also the par value of live securities issued or assumed by the accounting com- 
pany and held in such funds. 

This account shall also include all income derived from such investments, 
the amount of which shall concurrently be credited to account No. 321, "Sink- 
ing Fund Reserves." 

A separate account shall be kept for each fund. 

212. Insurance and Other Funds. 

This account shall include the amount of cash and the cost or ledger value 
of securities of other companies, and other assets in depreciation, insurance, 
employees' pensions, savings, relief, hospital and other funds which have been 
raised and specifically set aside or invested for specific purposes not provided 
for elsewhere; also the par value of securities issued or assumed by the ac- 
counting company and held in such funds. A separate account shall be pro- 
vided for each fund. 

Prepaid Accounts. 

21S. Prepaid Insurance. 

When premiums on insurance policies are paid in advance of their accrual, 
the amount prepaid (whether paid in cash or by the issue of notes or other 
negotiable paper) shall be charged to this account. As such premiums accrue 
they shall be credited at regular accounting intervals to this account and charged 
to the appropriate expense account. 

2U. Prepaid Interest. 

When interest is paid in advance, or when the amount of the interest is de- 
ducted from the face of the note, the amount thus prepaid shall be charged to 
this account. As such interest accrues it shall be credited at regular accounting 
intervals to this account and charged to the appropriate interest account. 
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216. Otlwr Prepayment!. 

When prepayments are made for any purpose other than insurance, and 
interest, above provided for, such prepayments shall be charged to this account; 
and as the purpose of the prepayment is satisfied, proportionate amounts shall 
be credited at regular accounting intervals to this account and charged to the 
appropriate expense or income account. 

Unadjusted Debits. 

216. Discount on Bonds. 

When bonds, securities and other evidences of indebtedness are disposed of 
for a consideration whose cash value is less than the sum of the par value of the 
securities or other evidences of indebtedness and the interest thereon accrued 
at the time the transfer takes place, the excess of such sum of the par value 
and accrued interest over the cash value of the consideration shall be charged 
to this account. To this account shall also be charged all expense connected 
with the issue and sale of evidences of debt, such as fees for drafting "mortgages 
and trust deeds, fees and taxes for recording mortgages and trust deeds, cost of 
engraving and printii^ bonds and certificates of indebtedness, fees paid trustees 
provided for in mortgages and trust deeds, fees and commissions paid imder- 
writers and brokers for marketing such evidences of debt, and other like ex- 
pense. At or before the close of each fiscal period thereafter a proportion of such 
discount and expense based upon the life of the security to maturity shall be 
credited to this account and charged to account No. 578, "Amortization of 
Discount. " Such discount and expense may, if desired, be amortized more 
rapidly through chaises of aU or any part of it, either at the time of issue or 
later, to account No. 416, "Discount on Bonds Extinguished through Surplus." 

217. Property Abandoned. 

This account is intended as a suspense account in which may be carried 
property abandoned directly in connection with improvements, the amount of 
which is too large to be included in the utility's accounts for a single year. 
It is to be used only after permission has been granted by the Department. 
The utility, in its application to the Department, shall give the full particulars 
concerning the property retired, the amount to be amortized, and the period 
over which, in its judgment, the amount of such charge should be distributed. 

For each item remaining at the close of the year in this account the utiUty 
shall indicate in its annual report to the Department, with respect to each item 
of property abandoned, the period over which the balance relating to the item 
will be distributed, the date of the abandonment of the property and the total 
amount originally charged to operating expenses or depreciation reserve, and 
the amount charged during the year. 

218. Other Unadjusted Debits. 

This account shall include all debits not elsewhere provided for and the 
proper final disposition of which is uncertain. This will include all such matters 
as expense of preliminary surveys, plans, investigations, etc., made for deter- 
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mining the feasibility of projects under contemplation. Should any such proj- 
ect later be carried to completion, such amount shall be credited to thia account 
and charged to the proper plant inTestment account; should it be abandoned, 
such amount shall be charged to account No. 417, "Other Deductions from 
Surplus. " 

When the proper disposition of any matter charged to this account is deter- 
mined it shall be credited to this account and charged to the appropriate account. 

No items of expense which would in any way affect the income of the com- 
pany for any year shall be charged to this account without first obtaining the 
peimiasion of the Department. 

LUBIUTT ACCOUHTS. 

Capital Stock. 

301. Conunon Stock. 

Shares which have no preference in the distribution of dividends. 

302. Fnfemd Stock. 

Shares having preference in the distribution of dividends. 

303. Employoes' Stock. 

Shares issued under the provisions of section 26 of chapter 15S of the General 
Laws. 

Prflmlum on Capital Stock. 
301. Premium on Capital Stock. 

Premiums on stocks should be subclassified with respect to the several classes 
of stocks. A subaccount should be kept for each particular class of stock, 
and such subaccounts should be severally entitled: Premiums on Common 
Stock, Premiums on Preferred Stock, Premiums on Employees' Stock. 

When a premium is realized, as provided by law, upon an issue of any par- 
ticular class of stock, such premium should be credited to the subaccount above 
mentioned for such class of stock, and the credit should remain in the account 
as long as the stock remains outstanding. 

Bonda and Coupon Notes. 
306. Bonds. 

This account shall include the total par value of unmatured bonda issued by 
the accounting company and not retired or canceled; also the total par value 
of unmatured bonds of other companies, the payment of which has been assumed 
by the accounting company. 

Note. — Subaccounts should be kept for each ctasa of bonds ieaued. No two isaues 
of bonds shall be conaideied as of the eame class unless agreeing in (1) mortgage or other 
lien or security therefor; (2) rate of interest ; (3) interest dates; and (4) date of maturity, 
except that any parts of a bond issue agreeing in the first three characteristics but maturing 
serially may be treated as of the same class. 
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306. Coupon Notes. 

This account shall include all notea payable having interest coupons attached, 
whether issued by accounting company or assumed. 

Current Liabilities. 

307. Notes Payable. 

This account shall include all promissory notes payable, other than coupon 
notes, whether issued by accounting company or assumed. 

308. Accounts Payable. 

This account shall include the amount of audited vouchers or accounts and 
audited payrolls unpaid on the date of the balance sheet; also balances repre- 
senting unclaimed wages and outstanding pay, and time or discharge checks 
issued in payment of wages, and ail other unpaid vouchered items. 

309. Consumers' Deposits. 

Credit to this account, as such deposits are made, all cash deposited with the 
company as security for the payment of bills. Deposits refunded should be 
charged to this account and credited to cash. Deposits applicable to uncollect- 
ible or worthless bills should, at the close of the fiscal year (or earlier, at the 
option of the accounting company), be credited to the account of the consumer 
involved and debited to this account. 

310. Matured Interest Unpaid. 

This account shall include the amount of interest due and unpaid on loans, 
funded debt or other obligations of the accounting company, whether such in- 
terest remains unpaid because it has not been called for, or for other reasons. 

311. Dividends Declared. 

When any dividend is declared it should be credited to this account and here 
remain until it is paid, when it should be charged to this account and credited 
to ca^, or other suitable account. 

Dividends should not appear as a liability of the company unless they have 
actually been declared by vote of the Board of Directors. 

312. Other Current Liabilities. 

This account shall include items of current liabilities not provided for else- 
where. 

Accrued Liabilities. 

313. Tax LUbiUty. 

This account shall be credited at the close of each accounting period with the 
amount of taxes accrued during the period, and a corresponding charge shall be 
made to the appropriate Taxes account. Credits to the account Tax Liability 
will necessarily be based upon estimate until the amount of tax levied for the 
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tax period is known; such estimates shall be based upon the best data available, 
and as soon as the amount of tax for the period is known the amount involved 
shall be adjusted to conform. When any tax is paid it shall be charged to thia 
account. If the taxes paid are in excess of the taxes accrued the amount of the 
excess shall be shown in red. 

311. Interest Accrued. 

This account shall include all interest accrued, but not due, upon the funded 
and unfunded indebtedness of the company. 

Separate subaccounts shall be maintained for each item of indebtedness. 

When interest matures without being paid it shall be charged to this account 
and credited to account No. 310, "Matured Interest Unpaid." 

Payments to trustees (or other agents) of the holders of bonds or other secu- 
rities, of the interest accrued thereon, which operate under the terms of the 
securities (or of mortgages supporting such securities) as a release of the paying 
company from further liability for such interest, shall be considered equivalent 
to payments of interest made direct to bondholders, and such interest shall not 
be credited to Matured Interest Unpaid. 

The interest accrued upon any judgment against the accounting company 
shall not be credited to this account, but to the account to which such judgment 
stands credited. 

315. Other Accrued Liabilities. 

This account shall include all other Uabilities accrued to the date of the balance 
sheet, but not due until after that date, which are not provided for in the fore- 
going accounts. 

Unadjusted Credits. 

316. Premium on Bonds. 

When bonds or other evidences of indebtedness are disposed of for a consider- 
ation whose cash value is greater than the sum of the par value of such securities 
or other evidences of indebtedness and the interest thereon accrued at the time 
the transfer takes place, the excess of the cash value of such consideration 
received over the sum of the par value of the securities or other evidences of 
indebtedness and the accrued interest should be credited to this account. At ap- 
propriate intervals thereafter a proportion of such premium, based upon the life 
of the security, may be charged to this account and credited to account No. 565. 
"Amortiisation of Premium on Bonds. " 

Utility companies have the option of deferring the extinguishment of such 
premiums until the maturity of the obligation represented. 

317. Other Unadjusted Credits. 

This account shall include the amount of credit balances in suspense accounts 
that cannot be entirely cleared and disposed of until additional information is 
received. 
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Reserves. 

318. Insurance and Casualty Reserve. 

This account shall include the net credit balances in the accounts to which are 
credited any specific appropriations of surplus and such amounts us are concur- 
rently charged to operating expense account No. 671, "Insurance, " to cover self- 
carried risks on fire, fidelity, boiler, casualty, burglar, and other self-carried in- 
surance. To this account should be charged the proper proportions of losses 
realized on items protected by such self-carried insurance. 

This account shall also include the balance representing the reserve created by 
charges to operating expenses to provide for loss or damage to the property of 
others, or of injuries to employees or other persons, and for similar purposes, 
such charges being made currently for the purpose of equalizing charges to oper- 
ating accounts for the current accounting year. 

In case the company has accrued a reserve for both "Insurance" and "Acci- 
dents and Damages," it will be necessary to open a separate account for each 
reserve in order that the utility may be enabled to report the credit balance 
applicable to each item. 

319. Depreciation Reserve. 

To this account shall be credited the amounts charged to operating expense or 
other accounts for the retirement of property no longer used or useful in the con- 
duct of the company's business, and for losses in value due to wear and tear not 
covered by current repairs. 

320. Other Reserves. 

This account shall include the net credit balances in the accounts representing 
reserves set aside for specific purposes, not elsewhere provided for. 

Appropriated Surplus. 

321. Sinking Fund Reserves. 

This account shall include the unexpended balances in accounts to which are 
credited definite appropriations of surplus, whether held in general funds or 
specifically set aside in the hands of trustees for sinking and redemption funds. 
It shall also include income accretions to such funds retained therein. 

322. Miscellaneous Fund Reserves. 

This account shall include the net balances in accounts to which are credited 
definite appropriations of surplus, whether held in general funds or specifically 
set aside in the hands of trustees and not provided for elsewhere. It shall also 
include income accretions to such funds retained therein. 

Profit and Loss. 
400. Profit and Loss — Balance , 

This account shall include the balance at the close of the fiscal period as shown 
in the Profit and Loss account. 
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INSTRUCTIONS PERTAINING TO PLANT INVEST- 
MENT AND GENERAL EQUIPMENT ACCOUNTS. 



1. Plant Investmsnt Defined. 

By plant investment is meant the property of a company which is devoted to 
the accomplishment of the principal purposes of its business, and which has an 
expectation of life in service of not less than one year from date of installation 
in service. 

Plant inveatment accounts shall include all expenditures therefor, not directly 
charged to expense accounts. Charges to plant investment accounts shall be 
determined by the character of the expenditure and not by the source of the 
funds used for the construction or acquisition of such property. These accoimts 
shall also include the necessary credits to represent the original cost of all property 
abandoned, destroyed, sold or otherwise retired from service. Whenever the 
original coil cannot be definitely sscertained, an estimate of the original cost 
shall be used and the records shall clearly abow tbe basis of such estimate. 

Additions consist of property which is added to original plant, and does not 
take the place of any property of like purpose previously existing. 

Betterments are physical changes in structures, facilities or equipment, the 
object of which is to make the properties affected more useful or of greater ca- 
pacity than they were at the time of their installation or acquisition. These 
accounts shall include only such portbn of betterments as will, when added to 
the original cost of the property bettered, give the value of the property in its 
bettered condition. The remainder of the cost of the change shall be classed as 
a repair and charged to the appropriate operating expense accounts. When it Is 
necessary to reconstruct or to replace the whole or a major portion of any unit 
of property or any important section of a continuous structure, the cost of the 
property removed or replaced shall be credited to the appropriate account in the 
classification, and the new property shall be chained thereto. 



Note B. — Renewals of "Bhort-lived" parts of any particular unit of property should 
be charged direct to maintenance, or to a special reserve account set up for tlie purpose 
of amortiiing the cost of such rene^ls, 

2. First Entries must Enable Identification. 

Every debit or credit to a plant investment account must be made in such 
wise as to be readily identified with the particular item of property to which it 
relates. For each job or project the records shall show the date of the entry, the 
date of acquisition of installation, the date when placed in service, whenever 
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practicable, the actual money cost, and the description thereof with such par- 
ticularity as to make possible the location and identification thereof (including, 
in case of machinery, apparatus or equipment, the name of the manufacturer 
and the identifying mark or number if any, imprinted thereon, and such other 
particulars as may be necessary for identification). Where two or more items 
are acquired under a single undivided contract, the entry in respect of each shall 
refer to the others and shall state the entire consideration, and shall also state 
the portion thereof fairly applicable to the particular item covered by the entry. 
When any it€m of capital is withdrawn from service, the date of withdrawal shall 
be included in the withdrawal entry relating to such item. 

Nom A. — In the case o( continuous struotureB, like electric lines, gas mains, etc., 
the record ahall be itemised to the extent that no item Bhall contain mote than one operat- 
ins division or section, or more than one type of coDstniction. The entry for any item 
shall so specify the location and the principal physical characteristica (such as size, weight, 
type, etc) of the chief conHtitueiit parta of the item that identification may ije aaaured. 

Note B. — The date when an item of plant investment is placed in service may, if 
preferred, be kept in the engineering records. 

3. Property Retired. 

When property, the cost of which has been charged to plant accounts, is 
abandoned, sold or otherwise retired from service, whether replaced or not, the 
appropriate plant investment account shall be credited with the amount at 
which such property stands charged therein at the time of retirement. If the 
books do not show the cost thereof at the time of such retirement, the amount 
shall be estimated, and that fact, and the basis of the estimate, shall be noted in 
the entry. Concurrently, balance sheet account No. 319, "Depreciation Re- 
serve, " shall be charged to the extent that the total balance in the reserve is 
sufficient to cover the coat of the property retired; proper account shall be 
taken of salvage and insurance, and the remainder, if any, together with ex- 
penses incident to the abandonment, shall be charged to Profit and Loss account 
No. 415, "Appropriations of Surplus for Depreciation." 

An adjusting entry made on account of property retired shall show the ledger 
value of the property at the time of such retirement. The value of the property 
shall be charged, directly or indirectly, to depreciation reserve; if taken through 
a temporary account, any salvage or insurance recovered shall be credited to the 
temporary account, and the net cost of the property shall be charged to Depreci- 
ation Reserve. 

When property is retired as a result of an extraordinary casualty or contin- 
gency, unforeseen and unprovided for, the cost of property so retired may, upon 
authority from the Department, be charged to account No. 217, "Property 
Abandoned, " and amortized during the period authorized by charges to account 
No. 319, "Depreciation Reserve," proper allowance first having been made for 
any salvage and insurance, and the amount, if any, previously provided for in 
depreciation reserve for the property so retired. 

Credits for original cost of property retired should include such part of the 
overhead costs as has been assigned to the item retired. 
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The cost of dismantling, tearing down or removing any discarded plant or 
equipment shall be considered a part of the retirement loss and charged to main- 
tenance, Depreciation Reserve, or to Property Abandoned. 

4. Basis of Charges to Plant Investment Accounts. 

The charges to the accounts of this classification on account of expenditures 
for the acquisition of property and for improvements shall be based upon the 
cost of the property and the improvements, and the property shall be carried in 
the plant accounts at no more and no less than its actual cost unless, or until, 
such property is abandoned, replaced, reconstructed or converted. When the 
consideration given for the purchase of property or for the improvement of 
property chargeable to the accounts of this classification is anything other than 
money, the money value of the consideration at the time of the transaction shall 
be charged to these accounts, and the consideration shall be described in the 
record with sufficient particularity to identify it. 

Charges for materials and supplies shall be based upon the net cost thereof at 
the places where they enter into construction, including cost of transportation 
and inspection when specifically assignable. If materials and supplies are passed 
through storehouses, their cost entered in these accounts may include the cost 
of handling said materials. 

The cost of tools purchased for exclusive use in connection with specific con- 
struction work shall be included in the accounts to which the cost of the work is 
chargeable. Upon completion of the work the amount realized from the sale 
of such tools or their appraised value, if retained upon completion of the work 
for which purchased, shall be credited to the accounts originally chafed with 
their cost. If not sold, their appraised value shall be charged to Materials and 
Supplies or other appropriate account. 

Whenever second-hand material is used, the record shall clearly show such fact. 

No adjustment of any plant accounts shall be made on the basis of any ap- 
praised value. Should the Department at any time find a certain value of the 
property for rate making or other purposes, such finding does not warrant 
changing the books of account (unless specifically so directed). The books are 
intended to show at all times the original cost to the company of its existing prop- 
erty less such credits as may have been made on account of property abandoned, 
sold, reconstructed or converted. 

fi. Land Sold or Reclassified. 

When any land, the cost of which has been included in the accounts of this 
classification, is sold, the appropriate account shall be credited with the amount 
at which such property stands charged therein at the time of such sale, and the 
difference between the amount thus credited and the amount received from the 
sale of the property shall be credited to a suspense account and subsequently 
applied to other capital purposes unless the Department shall otherwise decree. 

When the use of land in utility service or in operations incident thereto is dis- 
continued, and the land is retained in possession by the utihty company, the 
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appropriate account in this classification Bhall be credited with the amount at 
which such laJid stands charged therein, and concurrently this amount Bhall be 
charged to balance sheet account No. 202, "Miscellaneous Phyaical Property. " 

6. Prop«rt7 ConBtnicted under Contract. 

Any company contracting for the construction of new plants, or for additions 
and betterments, shall require reports of such construction in such detail as may 
be necessary to enable such company to report to the Department the original 
coat in such detail and form as prescribed in this classification. 

7. ImprovementB on Leased Property. 

Where iraprovemente are made on property held under lease, if substantially 
the full benefit of such improvements wiU be obtained, the cost thereof may be 
charged to a subaccount under the appropriate plant investment account, and 
depreciation and retirements in connection therewith treated in the same manner 
as the property owned. If the lessor is required to reimburse the lessee for such 
expenditures no entry shall be made in plant investment accounts in connection 
therewith. In case substantially the full benefit will not be obtained <)e cause of 
reversion to the lessor at the expiration of the lease, the cost of improvements 
should be chained to a suspense account and cleared by uniform charges to rent 
deduction accounts, within the period for which the property is leased. The 
cost of ordinary repairs and minor changes and rearrangements should be 
charged to the appropriate account in operating expenses. 

8. Unfinished Conatniction. 

Balance sheet account "Unfinished Construction" shall include all expendi- 
tures for construction work until completed, the charges to be classified in such 
manner as in the permanent entries, and upon the completion of projects the 
net cost shall be transferred to the permanent accounts. 

In the accounting for expenditures for construction purposes it is required that 
the following objects be accomplished: — 

1. Identification of expenditures with property. 

2. A clear statement of the total cost of each job or project. 

3. The exclusion from plant investment accounts of all charges not properly 
includible therein. 

For these purposes a suitable work order system shall be adopted by means of 
which the expenditures may be positively identified. 

This work order shall show the nature of the work to be performed and the 
location of the work. It shall also state whether it is new construction or whether 
it is reconstruction and replaces other property; if reconstruction, it shall 
describe in detail the property which has been replaced, and shall show the 
original cost of the replaced proi>erty. If the original cost is not known the 
estimated cost shall be stated. 

In addition to the work order, a construction ledger or record book shall be 
opened, in which shall be recorded the cost of all expenditures on account of 
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company labor and material used in connection with the work or on account of 
expenditures for contract work. 

This record shall bear the same number as the work order authorizing the work, 
and shall also contain such other information as will positively identify the work ; 
it shall also show the date when the work was started and when completed. 

As the work progresses all items of labor and material must be entered in this 
record, together with sufficient information to enable the accounting .company 
to identify the chaises by reference to voucher numbers covering the pur- 
chase of specific items of material, to pay rolls or to storeroom records covering 
the issue of material from that source. 

When the work ia finally completed all material issued by the storekeeper shall 
be summarized so as to show the total number and amount of each kind of 
material used. 

If anything of an unusual character occurs during the progress of the work 
which would in any way affect the cost, a record should be made of that fact. 
1 This record should also contain a complete description of all property sold, 
destroyed or abandoned, together with its original cost or present book value. 
If the original cost or book value is not known, the estimated value should be 
stated. • 

In order that there may be no misunderstanding as to what is required by the 
Department, the accounting companies must submit a copy of the work order 
and the construction ledger already adopted, or to be adopted, as it is important 
that the cost of construction and reconstruction work should be reported in a uni- 
form manner. 

Note. — The above ruling shall apply to all constructioa nork, with the possible 
exception of the installation of "services." If it is the custom at the accounting compaoy 
to inatall services on the basis of a monthly or quarterly appropriation, a record should 
be kept which will enable the Department to determine the reasonableness of the charges. 
This record should show the number of services installed during the period, the location 
of the work and the total cost. 

9. Incidental Services of Employees. 

No charge shall be made against plant accounts for the salaries or wages of 
officers and employees who perform incidental services in connection with con- 
struction or addition and betterment work. When officers or employees give 
all or a substantial proportion of their time to construction or to addition or 
betterment work, the whole or an equitable proportion of their salaries and their 
traveling and incidental expenses in connection with such work may be included 
in the cost of the work. 

10. Salvage and Insurance. 

Salvage, as the term ia employed in this classification, means the value to the 
accounting company, based upon a fair market price, of equipment or other 
material recovered in the process of repairing, replacing or abandoning plant and 
equipment, or the net amount received from its sate if the material is not re- 
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tained by the acooimting company. Salvage recovered in connection with a 
replacement or abandonment involving a deduction from plant equipment ac- 
counts shall be credited directly or indirectly against the account to which the 
retirement loss is chargeable. Salvage recovered in connection with main- 
tenance expenses, not involving deductions from plant equipment accounts, 
shall, so far as practicable, be credited to the appropriate maintenance accounts. 
Insurance recovered on property damaged or destroyed shall be treated in the 
same manner as salvage. 
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SCHEDULE OF PLANT INVESTMENT AND GENERAL 
EQUIPMENT ACCOUNTS — GAS. 



iNTANaiBLB Propbrtt: 

GlOl. Organiiation 

GI02. MiBcellaneous Intangible Investment . . . . 

Tanqiblx Propekti': 

Specific AccounU, 

GUI. Land 

(a) Land Occupied by Gas Works. 

(t) Land Occupied by Outside Holder Stations. 

(c> General Office Land. 

Id) MisceUaneouB Land Devoted to Gas Operations. 

(1) Stores Etepartment Land. 

(2) General Shop Land. 

(3) Garage Land, etc. 

G113. Structures 

(o) Works and Station Structures, 
(ht Holders. 

(c) General Office Structures. 

(d) Miscellaneous Structures Devoted to Gas Operatioi 

(1) Stores Department Structures. 

(2) General Shop Structures. 

(3) Garage Structures, etc. 

Gas PnoDnoTiON Eqcifhent: 
G114. Boiler Plant Equipment ...... 

G115. Eniinea 

G116. MiscellaneouB Power Plant Equipment . , , , 

G117. Benches and RetoHa 

G118. Water Gas Sets 

G119. Purification Apparatus ...... 

G120. Other Equipment at Works 

TlUNSUlSBlON AND DISTRIBUTION: 

G121. street Mains 

G122. Services 

GI28. Conaumers' Meters ....... 

G129. Consumers' Meter Installation 

Utiliiation Equipment: 

G132. Street Lighting Equipment .... 

G133. Consumers' Premises Equipment . , . . . 

UNDISTHlEtlTCD ExpENDlTORES DuRJNO CONSTRUCTION: 

G134. Engineering and Superintendence . . . . . 

G135. Law Ei[>enditures During Construction 

G136. Interest During Construction , . , , . 

G137. Accidents and Damages During Construction 

G138. Taxes During Construction ...... 

G139. MisceUaneouB Expenditures During Construction 
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GlfiO. Office Equipment 

0151. Shop Equipmeat 

G152. Stores Equipment 

G153. Transportation Equipment . 

G1S4. Laboratory Equipment 

G15S. Miscellaneous Equipment 
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TEXT PERTAINING TO PLANT INVESTMENT AND 
GENERAL EQUIPMENT ACCOUNTS — GAS. 



Intangible Property. 

0101. OrfTftnisatlon. 

This account ahall include all fees paid to governments for the privilege of 
incorporation, and all office and other expenditures incident to organizing the 
company and putting it into readiness todo business. This covers the cost of pre- 
paring and distributing prospectuses; cost of soHciting subscriptions for stock 
(but not for loans or for the purchase of bonds or other evidences of indebted- 
ness); cash fees paid to promoters and the actual cash value at the time of 
organization of securities paid to promoters for their services in oi^nizing the 
enterprLse; counsel fees; cost of preparing and issuing certificates of stock and 
cost of procuring certificates of necessity from State authorities, and other like 
costs. This account shall not include any discount on securities issued, or any 
costs incident to negotiatii^ loans or selling bonds or other evidences of indebt- 
edness. Any amount charged to this account should be amortized within a 
reasonable period. 

0102. BliBCellaneotu Intajigible Investmeiit. 

This account shall include the cost (if the expenditure is approved by the 
Department) of any intangible property purchased by the accounting company 
which cannot be specifically assigned to some other account in this classification. 

Note. — When any company reclasiifieB the book accounta repreaeiitiDg its inveotment 
in plant prior to the effective date of this clasafication, and finds that there ia an amount 
in eioess of that which is properly chargeaUe to other prescribed sccounta, thia eioeaa 
shall be charged to Miscellaneous Intangible Investment. 

Any items charged to this or the preceding account shall be amortised by the account* 
ing company as directed by the Department. 

Tangible Propertr. 

Specific Accounts, 
GUI. Land. 

This account shall include the cost of all land which is devoted to gas oper- 
ations. This covers land occupied by gas works and their appurtenances (in- 
cluding docks and wharves); also land for office buildings, service building, 
warehouses, garages, buildings for storage purposes, or for any other purpose in 
connection with gas operations. Such cost includes, when assumed or paid by 
the purchaser in its own behalf, cost of registration of title, cost of e^tamination 
of title, conveyancer's and notary's fees, purchasing agent's 
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taxes accrued to date of transfer of title, and a]l liens upon the title acquired; 
also cost of obtainii^ coosente and payments for abutting damages. 

This account also includes special assessments levied by public authorities 
on the basis of benefits for streets and other public improvemente, such aa new 
roads, bridges, sewers, water systems, pavements, curbing, etc., and grading 
when not done in connection with buildings. This account shall also include 
the cost of bulkheads built for the purpose of confinii^ filling within a specified 
area. 

The cost of buildings and other improvements shall not be included in this ac- 
count. If at the time of acquisition of an interest in lands it extends to buildings 
or other improvements thereon, ^hich improvements are devoted by the ac- 
countii^ company to ite gas operations, and the contract of acquisition does 
not determine the price of such improvements, they shall be appraised at their 
fair cash value for use in such operations, and such appraised value shall be 
charged to the appropriate structures account and excluded from this account. 
If such improvements are not devoted to gas operations, but are devoted to 
other operations or held as investments, the cost (or appraised value if the cost 
is not determined in the contract of acquisition) shall be chained to the appropri- 
ate plant investment account or to balance sheet account No. 202, "Miscellaneous 
Hiyaical Property. " If the improvements are removed or wrecked, the cost of 
removing or wrecking them shall be charged and the salvt^e credited to the land 
account. 

Net iffoceeds from the sale of timber, cordwood or other property purchased 
with lands shall be credited to this account. 

This account may be subdivided aa follows, and, so far as practicable, records 
of the cost of land devoted to gas operations shall be kept in the detail indicated. 
Land used both for general office and departmental purposes may be classed as 
Miscellaneous. When the general office is in the gas works, the land shall be 
considered gas works land. 

(a) Land Occupied by Gas Works. 

(6) Land Occupied by Outside Holder Stations. 

(c) General Ofiice I^nd. 

(d) Miscellaneous Land Devoted to Gas Operations. 

(1) Stores Department Land. 

(2) General Shop Land. 

(3) Garage Land, etc. 

0113. StructUTM. 

This account shall include the cost of all permanent buildings and structures 
to house, support or safeguard property of persons, with all appurtenant fixtures 
and improvements. 

Buildings shall include all fixtures attached to and forming a part thereof, 
such as water pipes and fixtures; steam pipes and fixtures for heating and ven- 
tilatii^; gas pipes and fixtures for lighting, etc.; electric wiring and fixtures for 
lighting, signaling, etc.; elevators, cranes and hoists and the motive power for 
operating them; storage batteries and electric generators with their prime 
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movers apecially provided for building service; conduits which form a part of 
the building; and subways or areaways directly connected to and forming a 
part of the building. This account also includes cost of excavations, brick or 
concrete chimneys, and such piers and foundations for machinery and apparatus 
as are designed to be as permanent aa the buildings and independent of their uee 
in connection with any particular units of equipment. Chaise also the cost of 
architect's plans and of superintendence of construction. 

This account shall also include stables, garages, yard luting system, docks 
and waterfront improvements, railroad tracks, tramways and trestles, and any 
other permanent structures which are an improvement to the property. 

This account may be subdivided as follows, and, so far as practicable, records 
of the cost of structure devot«d to gas operation should be kept in the detail 
indicated. Structures used both for general offices and departmental purposes 
may be classed as " Miscellaneous." When the general office is in the gas 
works, the building shall be considered a works structure. 

Works and station structures include retort houses, generator houses, purifier 
liouses, ei^ine houses, boiler houses (including brick and concrete chimneys), 
meter houses, coke towers, coal towers, coal sheds, coke sheds, tar houses, oil 
tanks, tar wells and other structures for storage of fuel to be consumed or car- 
bonized in the production of gas, and the operations auxiliary thereto ; structures 
for residuals and by-products; appurtenant walks, fences, driveways, tramways, 
trestles, etc.; and all fbttures permanently attached to such structures and 
made a part thereof. This subdivision also includes all buildings and structures 
at outlying holder stations, except the holders and their appurtenances. 

Holders include tanks, foundations, framework, guides, pulleys, etc., and inlet 
and outlet valves of such holders; but holder-housings should be included with 
Works and Station Structures. 

(a) Works and Station Structures. 
(6) Holders. 

(c) General Office Structures. 

(d) Miscellaneous Structures Devoted to Gas Operations. 

(1) Stores Department Structures. 

(2) General Shop Structures. 

(3) Gan^e Structures, etc. 

NoTB A. ~ When furnaces and boilers ore used primarily for funuBhing steam for 
some particular department, and only incidentally for fumiBhiDg steam for beating a 
buildins and operating the equipment therein, the entire cost of such furnaces and IxiileTs 
should be charged to the appropriate departmental capital account, and no part to this 

NoTB B. — The cost of specially provided foundations, not expected to outlast the 
machinery or apparatus mounted thereon, afaall be charged to the same account as is 
the cost of the noacbinery or apparatus for which they are provided. 

NoTB C. — This acoount should not iudude any charseB for lightiuB, beatinK or other 
Gitures temporarily attached for purposea of display or demonstration. 
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Oas Production Equipment. 
0114. Boiler Plant Equipment. 

This account shall include the cost of all furnaces, boilers and boiler apparatus 
and accessories devoted to the production of sl«am for use in producing gas and 
in furnishing motive power in gas works and stations or for other purposes. 
This includes boilers and valves thereto attached, appurtenant furnaces and 
grates, and flues leading to smoke stacks and chimneys, and the specially pro- 
vided foundations and settings of such boilers and appurtenances; also metal 
smokestacks. It also includes mechanical stokers and other like apparatus for 
regulatii^ the supply of fuel, superheaters, damper regulators, feed and hot- 
water heaters and economizers, injectors, filters, feed pumps, blower engines, 
coal conveyors, ash conveyors, reservoirs for boiler or condenser water and in- 
take and discharge water pipes, pipe lines and tunnels, air and general service 
pipes, steam traps, drains and separators, and pipes for conducting steam from 
the boiler to the engine, to condenseis, or to the gas producers, exhaust pipes, 
etc. It does not include steam pipes whose primary purpose is the heating of 
buildings; the cost of such pipes shall be included in that of the buildings in 
which they are located. 

0116. Engines. 

This account shall include the cost of all engines devoted to use as prime movers 
in gas works; also condensers, cooling towers and air and circulating pumps, 
lubricating systems, but not the steam pipe leading from the boiler, nor the ex- 
haust pipe. This includes the specially provided foundations and settings of 
such engines, etc. The engine, whether reciprocating, internal combustion or 
rotary (such as steam turbines), should be considered to include the throttle or 
inlet valve and the governor. 

Note. — When the eystem for supplying boiler or condenser water ie elaborate, as 
when it includes a dam, reservoir, canal and pipe line, the cost should not be charged to 
this account but to a special subaccount under account No. G113, '"Structures," entitled 
Wat«r Supply Stnicturea — Steam. 

G116. Hiacellaneoua Power Plant Equipment. 

This account shall include the cost of all miscellaneous power plant equipment 
at gas works which is not includible in any of the foregoing accounts. This in- 
cludes such mechanical apparatus as belts, pulleys, hangers, countershafts and 
other apparatus intermediary between the prime mover and the apparatus 
operated, cranes, hoists, etc., and machine tools at power plants, as are proper 
to be capitalized, etc. 

0117. Benches and Retorts. 

This account shall include the cost of benches and retorts and all auxiliary 
equipment up to the outlet of the foul main from the carbonizing plant; coal, 
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coke and ash handling apparatus, stand pipes, hydrauUc main and appurte- 
nances. Include also specially provided excavations and foundations for such 
equipment. 

GUS. Water Gas Sets, 

This account shall include the cost of sets and accessories devoted to the pro- 
duction of water gas, including the cost of specially provided foundations and 
settings for such sets. This account includes not only generators, carburetors, 
superheaters, seals and piping connected therewith, but also blast apparatut^, 
oil and steam supplying apparatus, oU heaters, etc. It does not include pipes 
the primary purpose of which is heating buildings. 

Q119. Purification Apparatus. 

This account shall include the cost of all purification apparatus, such as con- 
densers, exhausters, washers, scrubbers, purifiers, tar extractors, pumps, etc., 
and their auxiliary apparatus and piping, including the cost of specially pro- 
vided foundations and settings. 

G120. Other Equipment at Works. 

This account shall include the cost of all equipment at works and holder 
stations which is not includible under any of the for^^ing accounts. This in- 
cludes piping in yards, station meters, governors, coal and coke handling ma- 
chinery outside of retort houses, tar and ammonia apparatus, pumps, pipes, 
tanks, and all other apparatus not included in the foregoing accounts. 

Transmission and Distribution. 
0121. Street Mains. 

This account shall include the cost of all trunk lines and niains in place. This 
includes all pipe lines from the yard connections to district holders, and from 
the works governor to the beginnings of services, including the cost of all trench- 
ing, etc., necessary to the placing of the pipe, and the cost of filling trenches and 
restoring the surface to its former condition or to that required by the mu- 
nicipal authorities at the time the line is installed. 

o Bhow separately the cost of high-pressure 



G122. Services. 

This account shall include the cost of the company's property in service pipes 
and appurtenances in or leading to consumers' premises. This includes the 
cost of material in place, cost of trenching for placing services, and of fillin g 
trenches and restoring surface to proper condition ; also first installation of house 
governors, installation of pressure observation pipes, putting new sleeve on 
main, setting tee in main when necessary to connect new service, paving, lamping 
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and watching, tools issued for the work and cost of maintaining such t«ols dur- 
ing the construction, cartage and other incidentals. 

Note. — When conaumers are required to pay some or all of the cost of services, only 
that portion ot the cost not chorgeaUe to the consumer shall be ineluded in this account. 
To support auch chorges complete information should be kept as to the total cost of such 

services, and tlie basis upon which such cost ia divided between the utility and the con- 



0128. Com^men' Meters. 

This account ahall include the cost of the company's property in all meters 
and appurtenances for measuring the gas delivered to consumers. This includes, 
in addition to cost of meters to point of delivery on the company's premises, 
such incidentals as cost of meter badges and their attachment to the meters, 
testing and storing new meters. This account shall not be charged with a 
number of meters in excess of the number in service and those reasonably held 
for future use. 

Note. — This account does not include the coat of the company's station meters at 
the works; such cost should be charged to account No. G120, "Other Equipment at 
Works, " or to a subaccount thereunder. 

0129. ConsumerB' Meter Installation. 

The cost, including labor and materials of the first setting of meters for deter- 
mining the amount of gas delivered to consumers, shall, unless charged directly 
to operating expense accounts, be charged to this account. 

When any meter service is permanently discontinued, this account shall be 
credited with an amount representing the average installation cost of a con- 
sumer's meter. 

Utilization Equipment. 
G132. Street Li£:hting Equipment. 

This account shall include the cost to the utility of all lighting equipment 
operated and maintained under the contract for public lighting entered into 
with the municipality. This includes lamps, posts, services and all acceesoiy 
apparatus and appliances, including the cost of replacing paving disturbed, and 
other expense in connection with the first setting and installation. Subsequent 
removals and change of location will not be chained to this account, but to oper- 
atii% expenses. 

Note. — When the municipality requires for its special benefit the extension of mains 
and servieea for street lighting, such extensions may, so long as used solely for street 
lighting, be charged In thia account. 

0133. Consumers' FrBmlses Equipment. 

The cost of all property of the company installed on consumers' premises (ex- 
cept meters, service connections and governors), and loaned, rented or leased 
to such consumer, shall, unless charged directly to operating expense accounts, 
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be charged to this account. This includes such items as gas engines, stoves, 
ranges, heaters, irons, lamps and other appliances. 

Note. — No charges shall be made to this account in connection with equipment 
gold to c^Dsumera, or which in to become the property of the conBumer upon the com- 
pletion of payments thereon. 

Undistributed Expenditurea During Construction. 

0134. Engineering and Superintendence. 

This accouDt shall include expenditures for services of engineers, draftsmen 
and superintendents, employed on preliminary and construction work when such 
expenditures cannot be satisfactorily assigned to specific construction accounts; 
also expenses incidental to engineering and superiintendence when not assignable 
to other accounts. 

Note A. — Expenditures in connection with tentative or preliminary surreys and 
tests shall be carried in a suspense account until it is determined whether or not the work 
will be continued. If the project is continued, such eipenditures shall then be trms- 
fened to the appropriate plant investment account (or to this account if it cannot be 
assiEned to the appropriate account). If the project is abandoned, the eipendituTee, or 
Buch portion as is not chargeable to operating expenses, shall be charged to profit and 

NOTK B. — Entries of charges to this account shall clearly indicate the property in 
comiection with which such charges are made, and upon permanent retirement of any 
property with reapect to which any charge is carried in this account, there shall be credited 
to this account an amount equal to such charge. 

0135. Law Eipenditures During Construction. 

This account shall include general expenditures of the following nature incurred 
in connection with the construction of a gas plant, — namely, the pay and 
expenses of all counsel, solicitors, and attorneys, their clerks and attendants, 
and expenses of their offices; printing briefs, legal forms, testimony, reports, 
etc.; payments to arbitrators for the settlement of disputed questions; costs of 
suits and payments of special fees, notarial fees, and witness fees and expenses 
connected with taking depositions ; also all legal and court expenses. 

When any of the expenditures above enumerated can be charged directly to 
the account for which incurred, they should be so charged and not to this ac- 
count. Expenditures in connection with the acquisition of right of way or other 
laud should be charged to account No. Ill, "Land." Law expenditures in con- 
nection with the organization of the corporation should be charged to account 
No. 101, "Oi^nization. " 

0136. Interest During Construction. 

When any bonds, notes or other evidences of indebtedness are sold, or any in- 
terest bearing debt is incurred, for acquisition or construction of plant and 
equipment, the interest accruing on the part of the debt representing the coat 
of property chargeable to plant accounts (less interest, if any, allowed on unex- 
pended balances), after such fund becomes available for use and before the re- 
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ceipt or the completion or oomii^ into service of the property so acquired, shall 
be included in tJiia account. 

When such Becurities are sold at a premium, the proportion of such premium 
assignable to the time between date of the actual issuance of the securities and 
the time when the property acquired or the improvement made becomes avail- 
able for service shall be credited to this account. 

This account shall include also such proportion of the discount and expense on 
long-term debt issued for construction purposes as is equitably assigned to the 
period between the date of the actual issuance of the securities and the time when 
the property acquired or the improvement made becomes available for the serv- 
ice for which it is intended. The proportion of discount and expense thus 
chai^eable shall be determined by the ratio between the period prior to the com- 
pletion or coming into service of the facilities or improvements acquired or 
constructed and the period of the entire life of the securities issued. 

This account shall also include reasonable charges for interest during the con- 
struction period on the accounting company's own funds used temporarily 
during such period for construction purposes. 

When any of the expenditures above enumerated can be charged directly to 
the account for which incurred, they should be so charged and not to this ac- 
count. 

NoTB. — If any securities issued or sssumed by the aocounting company are atAd or 
exchaaged by or for that company for a consideration, the Hctusl money value of which, 
at the time of such sale or exchance, is less than the value of the securities at par and the 
accrued interest thereon, if any, the diS««nce between the money value of the considcra- 
lion received and the par value of the securities, plus the accrued intetest, shaU be deemed 
discount, and in no case (except as provided in the third paragraph of this account) shall 
discount be included as part of the cost of anythins chanced in any invesUnent accoimt 
prescribed in this clasmfication. 

0137. Accidents and Damages During Constmiction. 

This account shall include all expenditures incident to accidents to persons or 
damages to property of others when caused directly in connection with con- 
struction of gas plant and equipment. This covers fees and proportion of 
salaries and expenses of physicians and surgeons; compensation insurance; 
niu^g and hospital attendance; medical and surgical supplies, artificial limbs, 
railroad and carriage fares for conveying injured persons and attendants: funeral 
expenses (including payment to undertakers) ; proportion of pay and expenses of 
daim adjusters and their clerks, and pay and expenses of employees and others 
called in consultation in relation to the adjustment of claims coming tmder this 
head; also witness fees, court costs and amount of final judgments. 

When any of the expenditures above enumerated can be charged directly to 
the account for which incurred they should be so charged and not to this ac- 
count. 

0138. Taxes During Construction. 

This account shall include all taxes and assessments levied and paid or chai^e- 
able on property belongiifg to the accounting company while such property is 
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under coDstnictJon, and before the plant is opened for commercial operation, 
except special taxes assessed for street and other improvements, such as grading, 
sewering, curbing, guttering, paving sidewalks, etc., which should be charged 
to the account to which the property benehted is charged. 

When any of the expenditures above enumerated can be chat^^ directly to 
the account for which incurred, they shall be so charged, and not to this account. 

0139. HlsMlIaneous Expenditures During Constmiotion. 

All expenses directly incurred in connection with the construction or acquiEi- 
tion of property classable as plant equipment, which cannot properly be in- 
cluded in any other construction account in this classification, shall, unless 
charged directly to operating expense accounts, be chained to this account. 

Oeneral Equipment. 
G160. Office Eqtlipment. 

The cost of all permanent equipment in offices, such as desks, chairs, tables, 
safes, filing cases, drafting-room equipment, typewriters, legal and technical 
books, mechanical ofiice devices and all movable furniture, shall, unless chaiged 
directly to operating expense accounts, be charged to this account. 

Qi61. Shop Equipment. 

The cost of equipment especially provided for shops, including such shop 
equipment as machine tools, cranes, hoists, shafting, belts, power apparatus for 
operating machinery and all miscellaneous shop equipment, shall, unless charged 
directly to operating expense accounts, be charged to this account. 

G162. Stores Equipment. 

The cost of all equipment of general store structures, such as movable shelving 
and counters, carts, barrows, trucks and other apparatus and appliances used 
in handling materials and supplies, including loading and unloading machinery, 
derricks, cranes, hoists, conveying apparatus and items of similar nature, shall, 
unless charged directly to operating expense accounts, be chained to this ac- 
count. 

OlfiS. Transportation Equipment. 

The cost of the transportation equipment used by the utility, such as horses, 
wagons, drays, trucks, harnesses, automobiles, motorcycles, bicycles and eimil&i 
equifKuent, shall, unless chained directly to operating expense accounte, be 
charged to this account; also apparatus especially provided for repairing stable 
and garage equipment. 

OlM. Laboratory Equipment. 

The cost of all testing apparatus and laboratory equipment not elsewhere 
provided for, shall, unless charged directly to operating expense accounts, be 
charged to this account. 
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This account should not include such instruments as are permanently assigned 
to generating stations and substations. 

0166. Hiscellaneoua Equipment. 

The cost of all tools and implements not elsewhere provided for, such as con- 
struction equipment, induding boilers, engines, motors, hoists, concrete mixers 
and distributing apparatus, pumps, air compressors, riveters, lathes, power 
saws, pipe machinee, foi^es, steam hammers, pile drivers, steam shovels, indus- 
trial track and cars, etc., and any equipment of a permanent nature which can- 
not properly be charged to any of the foregoing accounts, shall, unless charged 
directly to operating expense accounts, be charged to this account. 

Note. ~ The cost of aniHll portable tools and impletnenta, such He hainmers, saws, 
wrenches, files, jacks, wire cutters, etc., shall not be charged to this account. Such itecoB 
shall be carried in account No. 209, " Materials and Supplies, " until issued for use, whrai 
MateriaU and Supplies shall be credited and the appropriate work order or other account 
charged with the cost of the tools or implements so issued. The cost of maintaining tools 
and implements ahaJl be charged to the eiponaes of the department to which they ate 
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SCHEDULE OF PLANT INVESTMENT AND GENERAL 
EQUIPMENT ACCOUNTS — ELECTRIC. 



IsrutaiBue Pbopertt; 

BlOl. OrEBniiation 

E102. MiscellBDeouB Intan^ble Investment 

Tanqibls Pbopebti: 

Speeific Acamnii. 

Elll. Land 

(o) St«un Power Plant Land. 

(b) Hydro-Electrio Power Plant Land. 

(e) TranonifBion, Distribution and Storaie System Land. 

(d) General Office Land. 

(e) Miacellaneoue Land Devoted to Electric Operatione. 

(1) Stores Department Land. 

(2) General Sbop Land. 

(3) Garage Land, etc. 

E112. RiehtsotWay 

El 13. Straotures 

(a) Steam Power Plant Structures. 

(6) Hydro-Electric Power Plant Structures, 

(c) TranamiatdoD, DistributJon and Storage Sj'steni Structurea. 

(d) General OfBce Structures. 

(e) MUcellaneous Structures Devoted to Electric Operations. 

(I) Stores Department Structures. 
(3) General Sbop Structures. 
(3) Garage Structures, etc. 

Gl!NEIU.TINO PI.ANT StBAK : 

EI14. Boiler Plant Equipment 

E115. Prime Movers and Auxiliaries ...... 

E118. Turbc^-Generator Units 

E117. Electric Plant — St«ain 

E118. Miscellaneous Power Plant Equipment — Steam 

GsNBBATiNa PI.ANT — Htdro-Elbctbic;: 

ElIQ. Reservoirs, Dams, Canals and Waterways .... 

E120. Water Turbines and Water Wlieels 

E121. Electric Plant — Hydro 

E122. Miscellaneous Power Plant Equipment — Hydro . 

TBAKSIUBaiON, DUTJUBtniON AND STORAGE; 

E123. TransCoimer Station and Substation Equipment 

E124. Storace Batteries and Equipment ...... 

E125. Poles, Fixtures and Overbead Conductors .... 

E126. Underground Conduits 

E127. Underground Conductors ....... 

E123. Consumers' Meters 

E129. Consumers' Meter Installation 

E130. Line Transformers 

EI31. Transformer Installation 
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Uthjution Eqciphkht: 

E132. Slreat Lighting Equipmeat . 
G133. Coiuumera' Piemises Equipment . 

Uin>isiBiB'C[Tiii> EiPBKDmmaB Duanja Cot 

E134. Engjneering and Superintendenoe ........ 63 

E13fi. Lsw Expenditureti Duriat Coiutruction 63 

E136. IntereBt During Construotion S4 

E137. Aocideata and Damages Durins Construction ..... 56 

EtSS. Taxes During Construction S6 

E139. Misoellaneoui EipendituiM During Coastniction 56 

GnmnAL EQTnpmiNT: 

E160. Office Equipment 66 

ElGl. Sliop Equipment 66 

E152. Stores Equipment 59 

K163. Transportation Equipment 50 

EI64. Laboratory Equipment 56 

E166. Mitoellaneous Equipment 56 



Digitized ty Google 



46 PLANT INVESTMENT AND EQUIPMENT— ELECTRIC. 



TEXT PERTAINING TO PLANT INVESTMENT AND 
GENERAL EQUIPMENT ACCOLTNTS — ELECTRIC. 



Intanglbl« Prop«rty. 
ElOl. OfKanization. 

This account shall include all fees paid to governments for the privilege of 
incorporation, and all office and other expenditures incident to organizing the 
company and putting it into readiness to do business. This covers cost of pre- 
paring and distributing prospectuses; cost of soliciting subscriptions for stock 
(but not for loans or for the purchase of bonds or other evidences of indd]t«d- 
ness) ; cash fees paid to promoters and the actual cash value at the time of oi^ 
ganization of securities paid to promoters for their services in organizing the 
enterprise, counsel fees, cost of preparing and issuing certificates of stock and 
cost of procuring certificates of necessity from State authorities, and other like 
costs. This account should not include any discount on stocks or other securities 
issued, nor should it include any costs incident to negotiating loans or selling 
bonds or other evidences of indebtedness. Any amount chained to this account 
should be amortized nnthin a reasonable period. 

E102. Miscellaneous Intangible Inveitment. 

This account shall include the cost (if the expenditure is approved by the De- 
partment) of any intai^ble property purchased by the accounting company 
which cannot be specifically assigned to some other account in this classification. 

Note. — When any company reolasaifiea the book accounts representing its invest- 
ment in plant priOF to tbe effective date of this classificatioii, and finds that there is an 
amount in excess' of that which is properly chaigeaUe to other prescribed account^ this 
excess shall be charged to Miscellaneous Intangible Investment. 

Any items charsed to this account shall be amortiied by the accounting company as 
directed by the Department. 

Tangible Property. 

Specific Accounts. 
ZUl. Land. 

This account shall include the cost of all land devoted to electric operations. 
This covers land for generating stations, substations, office buildings, service 
buildings, warehouses, garages, buildings for storage purposes, docks and wharves, 
or for any other purpose in connection with electric operations. Such cost in- 
cludes, when assumed or paid by the purchaser in its own behalf, cost of regis- 
tration of title, cost of examination of title, conveyancer's and notary's fees, 
purchasing agent's commission or fees, taxes accrued to date of transfer of 
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title, and all liens upon the title acquired; also cost of obtaining consent and 
payments for abuttii^; damages. 

This account also includes special assessments levied by public authorities 
on the basis of benefits for streets and other public improvements, such as new 
roads, bridges, sewers, water systems, pavements, sidewalks, curbing and grading 
when not done in connection with buildings. This account shall also include the 
cost of bulkheads built for the purpose of confining filling within a specified area. 

The cost of buildings and other improvements shall not be included in this ac- 
count. If at the time of acquisition of an interest in lands it extends to build- 
ings or other improvements thereon, which improvements are devoted by the 
accounting company to its electric operations, and the contract of acquisition 
does not determine the price of such improvements, they shall be appraised at 
their fair cash value for use in such operations, and such appraised value shall 
be charged to the appropriate structures account, and excluded from this ac- 
count. If such improvements are not devoted to electric operations but are 
devoted to other operations or held as investments, the cost (or appraised value 
if the cost is not determined in the contract of acquisition) should be charged to 
the appropriate plant investment account or to balance sheet account No. 202, 
"Miscellaneous Physical Property." If the improvements are removed or 
wrecked, the cost of removing or wrecking them shall be chained and the salvage 
credited to the land account. 

Net proceeds from the sale of timber, cordwood or other property purchased 
nith lands shall be credited to this account. 

This account may be subdivided aa follows, and, so far as practicable, records 
of the cost of land devoted to electric operations shall be kept in the detail indi- 
cated. Land used both for general offices and departmental purposes may be 
classed as Miscellaneous. When the general office is in the power plant, the 
land shall be considered power plant land. 

Riparian or water rights shall be oonsidered hydro-electric power plant land, 
in case the water rights are purchased with the land, 
(a) Steam Power Plant la,nd. 
(6) Hydro-Electric Power Plant Land. 

(c) Transmission, Distribution and Storage System Land. 

(d) General Office Land. 

(e) Miscellaneous Land Devoted to Electric Operations. 

(1) Stores Department Land. 

(2) General Shop Land. 

(3) Garage X^nd, etc. 

K112. lUghts ot Way. 

This account shall include the coat of all rights of way used and useful in elec- 
tric operations, including rights of way for transmission and distribution lines. 

This account shall not include payments made periodically under lease. 

If, however, the r^ts acquired represent a susbtantial sum and cover a 
limited term of life, the cost may be charged to this account and during each 
year a suitable amount be credited to an appropriate reserve which reserve will 
equal the amount involved, when such rights expire. 
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E113. Structures. 

Thie account shall include all permanent buildings and structures to house, 
support or safeguard property or pereon^, with all appurtenant fixtures and 
improvements. 

Buildings include the cost of all fixtures attached to and forming a pennsnent 
part thereof, such as water pipes and fixtures; steam pipes and fixtures for heat^ 
ing and ventilating; gas pipes and fixtures for lighting, etc.; electric wirii^ and 
fixtures for lighting, signaling, etc.; elevators, cranes and hoists and the motive 
power for operating them; storage batteries and electric generators with their 
prime movers specially provided for building service; conduits used for any 
purpose, which form a part of the building, and subways or areaways directly 
connected to and forming a part of the building. This account shall also include 
the cost of reservoirs for boiler or condenser water and intake or discharge wat«r 
pipes and tunnels, cost of excavations, brick or concrete chimneys, and such 
piers and foundations for machinery and apparatus as are designed to be ad 
permanent as the buildings and independent of their use in connection with 
any particular units of equipment. Charge also the cost of architect's plans 
and of superintendence of construction. 

Improvements to structures include yard lighting systems, docks and water- 
front improvements, railroad tracks, tramways and trestles, and any other 
permanent structures which are an improvement to the property, 

Nom A. — When ftitnaces and boilerB are used primarily for furmahins steam for 
Borne particular department, and only incidentally for fumialiinK steam for beating a 
building and operating tbe equipment therein, the enttK ooat of such furnaces and boilers 
should be charged to the appropriate departmental investment account, and no part to 

NoTD B. — The coat of specially provided foundations, not expected to outlast tha 
machinery or apparatus mounted thereon, should be charged to the same account as is 
the cost of the machinery or apparatus for which they are provided. 

NoTi! C — This account should ikot include any charges for lighting, heating or other 
fixtures temporarily attached for purposes of diapl^ or demonstration. 

NoTB D. — Where the structure of a dam forms also the foundation of the power plant 
buildings, this structure shnuld be considered a part of the dam. 

This account may be subdivided as follows, and, so far as practicable, records 
of the cost of structures devoted to electric operations should be kept in the de- 
tad indicated. Structures used both for general offices and departmental pur- 
poses may be classed as Miscellaneous. When the general office is in the power 
plant, the building shall be considered a power plant structure. 

(a) Steam Power Plant Structures. 

(6) Hydro-Electric Power Plant Structures. 

(c) Transmission, Distribution and Storage System Structures. 

(d) General Office Structures. 

(e) Miscellaneous Structures Devoted to Electric Operations. 

(1) Stores Department Structures. 

(2) Gener&l Shop Structures. 

(3) Garage Structures, etc. 
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Ouuntlnff Plant ~8t«un. 

ElU. Boiler Plant Bqulpmvnt. 

This account shall include the cost of all furnaces, boilers and boiler apparatus 
and accessories devoted to the production of steam for use in generating electric 
energy. This includes boilers and valves thereto attached, appurtenant furnaces 
and grates, and flues leading to smokestacks and chimneys, and the specially 
provided foundations and settings of such boilers and appurtenances; also metal 
smokestacks. It also includes mechanical stokers and other like apparatus for 
regulating the supply of fuel, etc., superheaters, damper regulators, feed and 
hot water heaters and economizers, injectors, filters, air and general service 
pipes, feed pumpa, blower engines, coal conveyors, ash conveyors, steam traps, 
drains and separators, and [Hpes for conducting steam from the boiler to the en- 
gine, exhaust pipes, etc. It does not include steam pipes whose primary pur- 
pose is the heating of buildii^; the cost of such pipes shall be included in that 
of the buildings in which they are located. 



E116. Prime Moren and Auxiliaries. 

This accoimt shall include the cost of all steam engines whether reciprocating 
or rotary. This covers the specially provided foundations and settings of such 
engines. The engine includes the throttle or inlet valve and the governor. This 

account shall also include the cost of condensers, cooling towers, air and circu- 
lating pumps and lubricating system, but not the steam pipe leading from the 
boiler, nor the exhaust pipe. 



E116. Turbo-Generator Units. 

This account shall include the cost of steam turbine-driven generator units 
when the generator and prime mover are purchased as a unit and not separately. 
This covers specially provided foundations and settings of such units; also con- 
densers, air and circulating systems, etc., but not the steam pipe leading from 
the boiler, nor the exhaust pipe. 



E117. Electric Plant — Steam. 

This account shaD include the cost of all electric generating apparatus, motor- 
driven exciter sets, rotaries, transformers, etc., used primarily in connection with 
the generation of electric energy by steam power and its delivery from the gen- 
erating station. This covers the specially provided foundations and the instal- 
lation of such equipment, switchboards, circuit breakers, switches, instruments, 



Digitized ty Google 



50 PLANT INVESTMENT AND EQUIPMENT— ELECTRIC. 

conductors and other electrical apparatus connected thereto; and generator 
cooling and air washing apparatus, including blowers and ducta. 

Note A. — Wlien the electric rotor of such apparatus U mounted on the shaft of the 
prime mover the rotor is to be included herein, but not the shaft. Belts, countershafts 
and other like appliances intermediary between such prime movers and the generators 
are to be excluded herefrom and charged to account No. US, "Miscellaneous Power 
Plfljit Equipment — Steam." 

NoTB B. — This account does not include steam turbo-generator units the cost of 
which shall be chargeable to the nest preceding account (EI16). 



E118. Miscellaneous Fover Plant Equipment — Steam. 

This account shall include the cost of all steam power plant equipment not 
includible in any of the preceding accounts, such as cranes, hoists, machine tools, 
belts, pulleys, hangers, safety appliances and other miscellaneous power plant 
equipment. 

Oenwating Plant — Hydro-Electric. 
E119. Oeservoin, Damx, Canals and Waterways. 

This account shall include the cost of all reservoirs, dams, canals and water- 
ways devoted to the production of hydraulic power and the delivery of water to 
the head gate of the water wheels or turbines. Also include the cost of wasteways 
from the outlet of the draft tube to the point of final discharge, including the 
coat of all gates, valves and other accessories, sluices, forebays, etc., in the de- 
velopment of the water power and all necessary canals and aqueducts. 

This account shall also include the cost of water rights, rights of pondage, 
flowage and submersion, but not including the ct^t of land. 

E120. Water Turbines and Water Wheels. 

This account shaU include the cost of all turbine and water wheels devoted to 
the generation of electric energy, their foundations, settings, governors and all 
apparatus appurtenant thereto from the head gates and governors to wasteways. 

E121. Electric Plant — Hydro. 

This account shall include the cost of all electrical generating apparatus, in- 
cluding rotaries, motor generator sets, exciters, etc., their specially provided 
foundations and installation thereof; also switchboards, circuit breakers, 
switches, meters, head-gate motors and other electrical apparatus. 



and other like intermecii^y between such prime rao 
excluded herefrom and charged to account No. 123, " 
ment — Hydro." 
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E122. MisceUaueoiu Power Plant Equipment — Hydro. 

Charge to this account the cost of all equipment not includible in any of the 
forcing accounts, including pulleys, belts, hangers, countershafts, pumps, 
cranes, hoists, tools and other like apparatus. 

Tnuumisslon, Distribution and Storage. 
E123. Transformer Station and Substation Equipment. 

This account shall include the cost of all transformer station and substation 
equipment, including transformers, whether indoor or outdoor type, frequency 
changers, motor generators, rotary converters with their exciters, switchboards, 
current regulators, wiring, cooling apparatus, lightning arresters and other 
equipment. Such equipment includes not only electrical machinery and appa- 
ratus, but aU furniture and equipment, such as furnaces, boilers, stoves, etc., 
permanently assigned to such stations but not affixed to the structures thereof. 
It does not include laboratory instruments and apiwratus not permanently 
assigned thereto; nor does it include tools temporarily assigned to such stations. 

E124. Storage Batteries and Equipment. 

This account shall include the cost of all storage batteries and storage battery 
equipment, including all battery elements and accessory apparatus connected 
therewith. 

(This account does not include small storage batteries used in connection with 
equipment included in other accounts, but only such as are used for storii^ 
current for use in the distribution system.) 

E126. Poles, Fixtures and Overhead Condtictors. 

This account shall include the cost of poles and fixtures used for the purposes 
of transmission and dktribution systems, including the cost of all towers, poles, 
crossarms, insulator pins, braces, brackets, and other pole fixtures and appli- 
ances, guys and other tower and pole supports. 

This account shall also include the cost of all cables, wires, insulators and 
devices installed on poles or other overhead fixtures and used for transmission 
and distribution purposes, including wires to the first point of attachment on the 
customer's premises. 

When a company owns a joint interest in any poles and fixtures includible in 
this account, the amount representing the cost of such interest shall be carried 
in a subaccount hereunder. This applies only to actual joint ownership and 
not to payments made for the right to use the property. 

E126. Underground Conduits. 

This account shall include the cost of all conduits required for undei^ound 
cables, including manholes, ducts and pipes, cable supports and appurtenances, 
sewer connections, sewer traps and all material necessary for the completion of 
the underground conduit system devoted to the protection of the transmission 
and distribution systems. 
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E127. Underground Conductors. 

This account shall include the cost of cables and wires installed and connected, 
used as trunk lines for the purpose of conveying electric current from the gen- 
erating stations to the substations, also all cables and wires used in connection 
with the distributing system, including service connections. 

X128. Consumers' M«t«n. 

This account shall include the cost of all electric meters, current limiting de- 
vices, and appurtenances used in measuring or determining electric energy de- 
livered to consumers, whether in actual service or which are to be installed on the 
premises of new customers; or are to be used to replace meters and appliances 
temporarily removed from service on account of needed repairs, etc. 

This account shall not be charged with a number of meters in excess of the 
number in service and those reasonably held for future use. 

£129. Consumers' Heter Installation. 

The cost, includii^ labor and material, of the first setting of meters for de- 
termining the amount of electric energy delivered upon the premises of the con- 
sumer, shall, unless charged directly to operating expense accounts, be charged 
to this account. 

When any meter service is permanently discontinued, this account shall be 
credited with an amount representing the average installation cost of a consumer's 
meter, 

E130. Line Transtormers. 

This account shall include the original cost of all transformers owned by the 
utility, whether in actual service on the premises of the consumer or on poles or 
supports adjacent thereto, or which are to be installed uixm the premises of 
new customers, or are to be used to replace transformers temporarily removed 
from the hne on account of needed repairs, or because they have become in- 
adequate on account of increased requirements. This account must not be 
chained with a number of transformers in excess of the number in service and 
those reasonably held for future use. 

E131. Transformer Installation. 

The cost of labor and material and incidental expenses required for the original 
installation of line transformers shall, unless charged directly to operating expense 
accounts, be charged to this account. 

When any line transformer service is permanently discontinued, this account 
shall be credited with an amount representing the aver^;e installation cost of a 
line transformer. 
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ntlliEatlon Equipment. 
E132. Street Lighting Equipment. 

This account shall include the cost to the accounting company of all lighting 
equipment operated and maintained under the contract for public lighting en- 
tered into vrith the municipality. This will include pubUe arc and incandescent 
lamps and their suspension devices; also ornamental lamp posts and fixtures 
for public incandescent lamps, including the lamps. This account does not in- 
clude the circuits, nor poles and fixtures supportii^ the circuits. 

If the company has an investment in street lighting equipment operated and 
maintained under a contract with a public body or organization other than a 
municipality, such equipment shall be included in this account under a subhead. 

E133. Consumers' Premises Equipment. 

This account shall include the cost of all property of the company on consumers' 
premises (except meters, service connections and transformers) loaned, rented 
or leased to consumers for the utihzation of electric energy. This includes such 
items as lamps, motors, electric heaters, fans, signs and other appliances. 

The cost of the first installation of lamps and all other equipment installed on 
consumers' premises, in case it is the policy of the company to capitalize the 
cost of such settings and installations, shall, unless charged directly to operating 
expense accounts, be charged to this account. 

Undistributed Expenditures During Construction. 
E131. Engineering and Superintendence. 

This account shall include expenditures for services of engineers, draftsmen 
and superintendents, employed on preliminary and construction work when 
such expenditures cannot be satisfactorily assigned to specific construction ac- 
counts; also expenses incidental to engineering and superintendence when not 
asa^nable to other accounts. 

NoTB A. — Expenditures in connection with tentative or preliminary surveys and 
testa eball be carried in a suspense account under account No. 218, "Other Unadjuated 
Delata," until it is detenoined whether or not the work will be continued. If the projeet 
is continued, such expenditures eholl tlien be transferred to the appropriate plant in- 
vestment account {or to this account if it cannot be aasigaed to the appropriate accotmt). 
If the project is abMidoned, the expenditurw. or such portion as not chargeable to operat- 
ing expenses, shall be charned to profit and loss accounts. 

NoTB B. — Entries of ahartces to this account shall clearly indicate the property in 
cooneotion with which such charges are made, and upon permanent retirement of any 
property with respect to which any charge is carried in this account, there shall be credited 
to this account an amount equal to such charge. 

E136. Xtsv Expenditures During Construction. 

This account shall include general expenditures of the following nature in- 
curred in connection with the construction of an electrical plant, — namely, the 



.oogic 



54 PLANT INVESTMENT AND EQUIPMENT— ELECTRIC. 

pay and expenses of all counsel, solicitors and attorneys, their clerks and attend- 
ants, and expenses of their offices; printing briefs, legal forms, testimony, re- 
ports, etc.; payments to arbitrators for the settlement of disputed questions; 
costs of suit and payments of special fees, notarial fees, and witness fees and 
expenses connected with taking depositions; also all legal and court expenses. 

When any of the expenditures above enumerated can be chai^^ directly to 
the account for which incurred, they should be so chai^^ and not to this ac- 
count. Expenditures in connection with the acquisition of right of way or other 
land should be charged to account No. Ill, "Land." Law expenditures in 
connectbn with the organization of the company should be charged to account 
No. 101, ' 



E136. Intwest Duiing ComtructloD. 

When any bonds, notes or other evidences of indebtedness are sold, or any 
interest'^jearing debt is incurred, for acquisition or construction of plant and 
equipment, the interest accruing on the part of the debt representing the cost of 
property chargeable to plant accounts (less interest, if any, allowed on unex- 
pended balances), after such fimd becomes available for use and before the re- 
ceipt of the completion or comii^ into service of the property so acquired, shall 
be included in this account. 

When such securities are sold at a premium the proportion of such premium 
assignable to the time between date of the actual issuance of the securities and 
the time when the property acquired or the improvement made becomes available 
for service shall be credited to this account. 

This account shaU include also such proportion of the discount and expense on 
long-term debt issued for construction purposes as is equitably assigned to the 
period between the date of the actual issuance of the securities and the time 
when the property acquired or the improvement made becomes available for the 
service for which it is intended. The proportion of discount and expense thus 
chargeable shall be determined by the ratio between the period prior to the com- 
pletion or coming into service of the facilities or improvements acquired or con- 
structed and the period of the entire life of the securities issued. 

This account shall also include reasonable charges for interest diunng the 
construction period on the accounting company's own funds used temporarily 
durii^ such period for construction purposes. 

When any of the expenditures above enumerated can be chatted directly to 
the account for which incurred, they should be so charged and not to this account . 

NoTB. — If any securities ijoued at assumed by the accounting company are sold or 
exchanged by or for that company for a conaideraUon, the actual money value of which, 
at the time of such sale or exchange, is less than the value of the securities at par and the 
accrued interest thereon, if any, the difference between the money value of the conmder- 
ation received and the par value of the securities, plus the accrued interest, shall be deemed 
discount, and in no cose (except as provided in the third paragraph of this account) ahall 
discount be included as part of the cost of anything charged in any plant investment 
account prescribed in this classification. 
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E137. Accidents and Dunag«8 During Construction. 

This account shall include all expenditures incident to accidents to persons 
or dami^es to property of others when caused directly in connection with 
construction of electric plant and equipment. This covers fees and pro- 
portion of salaries and expenses of physicians and surgeons; compensation 
insurance; nursing and hospital attendance; medical and surgical supplies, 
artificial limbs, railroad and carriage fares for conveying injured persons and 
attendants; funeral expenses (including payment to undertakers); proportion 
of pay and expenses of claim adjusters and their clerks, and pay and expenses 
of employees and others called in consultation in relation to the adjustment of 
claims coming under this head; also witness fees, court costs and amount of 
final judgments. 

When any of the expenditures above enumerated can be charged directly to 
the account for which incurred they should be so charged and not to this ac- 
count. 

E13S. Taxes During Construction. 

This account shall include all taxes and assessments levied and paid or charge- 
able on property belonging to the accounting company while such property is 
under construction and before the plant is opened for commercial operation, 
except special taxes assessed for street and other improvements, such as grading, 
sewering, curbing, guttering, paving sidewalks, etc., which should be charged to 
the account to which the property benefited is charged. 

Whenever any of the expenditures above enumerated can be charged directly 
to the account for which incurred, they should be so char^fed and not to this 
account. 

E139. Miscellaneous Expenditures During Construction. 

All expenses directly incurred in connection with the construction or acquisi- 
tion of property classable as plant equipment, which cannot properly be included 
in any other construction account in this classification, shall, unless chained 
directly to operating expense accounts, be charged to this acoount. 

G«neral Equipment. 
£160. Office Equipment. 

The cost of all permanent equipment in offices, such as desks, chairs, tables, 
safes, filing cases, drafting-room equipment, typewriters, l^al and technical 
books, mechanical office devices and all movable furniture, shall, unless chained 
directly to operating expense accounts, be chatted to this account. 

E161. Shop Equipment. 

The cost of equipment especially provided for shops, including such shop equip- 
ment as machine tools, cranes, hoists, shafting, belts, power apparatus for oper- 
ating machinery and all miscellaneous shop equipment, shall, unless charged 
directly to operating expense accounts, be charged to this account. 
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E152. Stores Equipment. 

The cost of all equipment of general store structures, such ss movable shelving 
and counters, carts, barrows, trucks and other apparatus and appliances used 
in handling materials and supplies, including loading and unloadii^ machinery, 
derricks, cranes, hoists, conveying apparatus and items of similar nature, shall, 
unless charged directly to operating expense accounts, be charged to this account. 

E163. Transportation Equipment. 

The cost of the transportation equipment used by the utility, such as horses, 
wagons, drays, trucks, harnesses, automobiles, motoreyclee, bicycles and similar 
equipment, shall, unless charged directly to operating expense accounts, be 
chained to this account; also apparatus especially provided for repairing stable 
and garage equipment. 

EIH. Laboratray Equipment. 

The cost of all testing apparatus and laboratory equipment not elsewhere 
provided for shall, unless chained directly to operating expense accounts, be 
charged to this account. 

This account should not include such instruments as are permanently assigned 
to generating stations and substations. 

E156. Miscellaneous Equipment. 

The cost of all tools and implements not elsewhere provided for, such as con- 
struction equipment, including boilers, engines, motors, hoists, concrete mixers 
and distributing apparatus, pumps, air compressors, riveters, lathes, power 
saws, pipe machines, forges, steam hammers, pile drivers, steam shovels, indus- 
trial track and cars, etc., and any equipment of a permanent nature which 
cannot properly be charged to any of the foregoing accounts, shall, unless chained 
directly to operating expense accounts, be chaiged to this account. 

Note. — The cost of bhibII portable tools and implementB, such as baauuers, aaws, 
wranchas, files, jacks, wire cutters, etc., shall not be charged to this account. Such items 
shall be carried in account No. 209, "Materials and Supplies," until issued for use, when 
Materials and Supplies shall be credited and the appropriate work order or other account 
charged with the coat of the tools or implements so issued. The cost of tnaintainini 
tools and implements shall be charged to the expenses of the department to which they 
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INSTRUCTIONS PERTAINING TO INCOME 
STATEMENT. 



Deflnition. 

The income statement brings together the accounts which are designed to 
show the amount of money that a utihty received or becomes entitled to receive 
durii^ any period for services rendered, for products and merchandise sold, and 
from investments; the costs paid or payable, incurred in operating and fumish- 
iog its service, losses sustained by it, taxes accrued, iiit«rest on loans, and rental 
for the use of property of others. 

The total of the credit balances in the operating revenue accounts at the close 
of the period for which the accounts are stated (accounts Nos. G-E 501-509) 
diminished by the total of the balances in the operating expense accounts (ac- 
counts Nos. G-E 601-680) gives the net operating revenues (or toss). The net 
operating revenues (or loss) diminished by the amount of uncoUeclible bills and 
taxes assignable to operations, gives the nd operating income (or loss). To the 
net operating income is added the non-operating income, which gives the amount 
of the gross income. The gross income diminished by the sum of the balances 
in the accounts classified as deductions from gross income gives the net income {or 
loss), which is carried to Profit and Loss. 

Where the title and definition of an income account clearly indicate that it is 
a summary of other accounts, it is not required that a special ledger account 
shall be kept under such a title to include the balances from the accounts usually 
carried in the ledger, but in such cases the titles of the subaccounts in the ledger 
shall give a reference by number or title, or both, to the account prescribed 
herein of which they are subdivisions. 

In the event that the accounting company operates both a gas and an electric 
utility, the non-operatii^ revenues and the non-operating expenses shall be 
apportioned on the basis of the respective gross operating revenues, provided 
the company is unable to distribute the income or expense more definitely. 

Delayed Items. 

Delayed items are items representing transactions which occurred before the 
current year but for some reason were not taken into the accounts during the 
year in which the tj^nsactlon actually occurred. All such items should be in- 
cluded in the revenues or expenses of the current year unless the items are rela- 
tively so large that their inclusion in the accounts of a single year would seriously 
distort the accounts for that year; in which case application should be made to 
the Commission for a special ruling. 

The company shall file in its appHcation to the Commission the full particulars 
concerning each item and the reasons which in its judgment indicate the need 
for a special accounting ruling. 
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SCHEDULE OF INCOME ACCOUNTS — GAS. 



Operating Incoue: 
G500. Gas Operating Revenues ..... 
G600. Gaa OperatinB EipenaBB 

Net Operating Reveaue. 
G550. Uncollectible Operatiag Revenue .... 
G551. Taxes Assignable to Gas Operations 

Net Operating Income. 

NoN-OPERATtNQ INCOUE: 

G560. Merchandise and Jobbing Revenue 
G501. Rent from Gas Appliancea ..... 
G562. MisceUaneouB Rent Income ..... 
G563. Interest and Dividend Income ... 

G5fi4. Income (rom Sinking and Other Reserve Funds 
G565. Amortization of Premium on Bonds 
G666. Miscellaneous Non-operating Income 
Gross Income. 

DnmjcnoHB waou Gsosa Incoue : 

G575. Miscdlaneous Rents 

G576. Interest on Bonds and Coupon Notes 

G577. MiBoeUaneous Interest Deductions 

G678. Amortization of Discount ..... 

G579. Miscellaneous Deductions from Income 

Income Balance Transferred to Profit and Loss. 
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SCHEDULE OF INCOME ACCOUNTS — ELECTRIC. 



Ofsbatiho Income; 

E500. Electric Operattag RevemieH .... 

E600. Electric Operating Expenses .... 

Net Operatiag Revenue. 
E560. UncollectiMe Operating Revenue .... 
E551. Taxes Aasignaiile to Electric Operations 

Net Operating Income. 

NON-OPEBATWQ INCOME: 

E560. Mercbandise and Jobbing Revenue 

E561. Rent from Electric Appliances . . . ■ 

E562. MisceltaneouB Rent Income ..... 

ESeS. Inlerest and Dividend Income .... 

E564. Income from Sinking and Other Reserve Funds 

E565. Amortization of Premium on Bonds 

E566, MisceOlaneoiiH Non-operating Income 
Gross Income. 

Dbductioiis from Gross Imcoue: 

Ed75. Miacellaneoua Rents 

E676. Interest on Bonds and Coupon Notes 

E5T7. Miscellaneous Interest Deductions 

ES78. AmortiEation of Discount ..... 

Ed79. Miacellaneoua Deductions from Income 

Income Balance Transferred to Prolit and Loss. 
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TEXT PERTAINING TO INCOME ACCOUNTS - 
GAS-ELECTRIC. 



Operating Income. 
O600. Ou Operating Revenues. 

Under this head shall be shown the total reveouea derived from gaa operations, 
as shown in accounts provided in the classification of gas operating revenues, 
for the period covered by the income statement. (For primary operating 
revenue accounts see accounts Nos. G601-509, inclusive.) 

E600. Electric Operating Revenues. 

Under this head shall be shown the total revenues derived from electric 
operations, as shown in the accounts priavided in the classification of electric 
operating revenues, for the period covered by the income statement. (For 
primary operating revenue accounts see accounts Nos. E501-509, inclusive.) 

O600. Oas Operating Expenses. 

Under this bead shall be shown the total expenses of the gas operations of 
the utility, as shown in the accounts provided in the classification of gas operat- 
ing expenses, for the period covered by the income statement. (For primary 

operating expense accounts see accounts Nos. G601-680, inclusive.) 

E600. Electric Operating Expenses. 

Under this head shall be shown the total operating expenses of the electric 
operations of the utility, as shown in the accounts provided in the daseification 
of electric operating expenses, for the period covered by the income statement. 
(For primary operating expense accounts see accounts Nos. E601-680, inclusive.) 

O-EG60. Uncollectible Operating Rerenues. 

This account shall include the amount of bills for gas or electric service which 
have proved impracticable of collection. This includes all uncollectible bills for 
amounts which have been treated as operating revenues, whether the bills were 
contracted during the period under consideration or during a previous period. 

Oi>erating Bevenue accounts which have been written oS and afterwards 
collected shall upon collection be credited to this account. 
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INCOME. 61 

In case the accounting company desires to equalize the monthly charges on 
account of uncollectible billa, it may create a reserve account to which shall be 
chained the amount of the bills canceled. This reserve shall be estimated on 
the basis of past experience, and shall contain only a sufficient amount to offset 
the imcollectible bills chained during the year. In case there is a credit balance 
in Qte reserve account at the end of the fiscal period, the account must be adjusted 
BO that no balance shall appear in the account when the books are finally closed. 



G-B661. Taies Assignable to Oas or Electric Operations. 

T^iis account shall include the amount of taxes applicable to the operations 
of the accounting company during the period for which the income account is 
stated. 

In case the utility produce both gas and electricity, separate accounts shall 
be kept of the taxes applicable to the respective operations, as well as to non- 
operatii^ revenues, if the accounting company has such other operations or non- 
operating revenues. When taxes are levied upon property used in two different 
classes of operations they shall be apportioned as follows : — 

Corporation taxes and taxes levied upon physical property shall be apportioned 
on the basis of the respective properties at their book values, provided the 
amount applicable to each class is definitely known. In case the amount to be 
apportioned is not definitely known the total amount of the levy should be appor- 
tioned by the accounting company on some fair basis between the two classes of 
operations. In the annual report to the Department the basis of such apportion- 
ment shall be stated. 

This account shall also include the taxes levied upon the gross operating 
revenue to cover the yearly expenses of the Department. 

All other taxes, except those which can be definitely allocated, shall be appor- 
tioned on the basis of the respective net operating income. 

The tax accounts shaU be charged at regular intervals, and the Tax Liability 
account concurrently credited with the period's proportion of taxes applicable 
to the operations covered by each account. If the exact amounts of the annual 
taxes are not known, they shall be estimated, and a due share of the estimated 
amounts shall be charged for each accounting period. From time to time during 
the year, aa the actual tax levies become known, the periodic charges shall be 
adjusted so as to include as nearly as possible the total amount of the taxes in 
the period to which they apply. 

Nom A. — Taxea portaining to non-utility operations shall be charged to account 
No. 562, " Miscellsiieous Rent Income." 

NoTB B. — Special assessmentB for Btreet and other improvements, such as grading, 
sewers, gutters, paving and sidewalks, shall be charged to the account to which was charged 
the property effected in the classification for plant investment. Taxes accruing on property 
prior to the date when available for operation should be charged to the account in the 
classification for plant and equipment to which the original property was charged. 
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Nott-Operatlns: Income. 
G-E660. Merchandisfi and Jobbing Bevflnue. 

This account shall include the revenue derived from the sale of merchandise 
and appliances ; also revenue for piping and wiring, installations and repair work 
chargeable to the customer. 

Credit to this account the gross amounts received from or billed to the 
customer. 

Chat^e to this account the cost of all merchandise sold, including advertising 
and incidental expenses in connection therewith, and the cost of all tabor and 
materials used in connection with work, the revenues from which are included 
in this account. It shall also include the rent paid to outside parties for stores 
or warehouses used in connection with the sale of merchandise. In case the 
salesrooms are located in buildings owned by the accounting company, a suit- 
able charge shall be made for the use of the space occupied, and the amount so 
charged shall be concurrently credited to account No. 508, "Rent from Prop- 
erty Used in Operation. " 

Utilities desiring to do so may raise subaccounts to show separately the amount 
of revenue derived from merchandise sales and the amount derived from job 
work, and may make such further subdivisions as desired. 

G661. Bent from (Hb Appliances. 

This account shall include the revenues accrued from the renting to others of 
gas, power, heating and lighting appliances, including gas engines, stoves, ranges, 
heaters and other gas property of a similar character. To this account shall be 
charged the cost of all labor and material incident to the installation, removal, 
resetting and maintenance of such rented property. 

E661. Bent from Electrical Appliances. 

This account shall include all revenues accrued from the renting to others of 
electric power, heating and lighting appliances, including motors, fans, lamps, 
meters, etc. To this account shall be charged the coat of all labor and material 
incident to the installation, removal, resetting and maintenance of such rented 
property. 

0-E662. MiBcellaneous Rent Income. 

This account shall include such rents of property owned and controlled by the 
accounting utility as are not provided for elsewhere. 

Charge to this account the cost of maintenance of the property rented, and 
all incidental expenses in connection therewith, including taxes. 

Note, — If the expenses of the property leased cannot be separated from the 
ot property iised in the company's operations, the rents shall be credited to rev 
count No. 508, "Rent from Property Used in Operation." 
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Q-E663. Interest and Dividend Income. 

This account shall include the interest accruing to the accounting company 
upon the securities of other companies and upon securities of national, state and 
municipal governments. It shall also include interest on notes and other evi- 
dences of indebtedness, interest on bank balances and on open accounts and 
other analogous items. Interest accrued shall not be credited to this account 
unless its payment ia reasonably assured; in other cases, credits to this account 
shall be based upon the interest actually collected. 

This account shall also include revenues derived by the accounting company 
from dividends on stocks of other companies owned by it. Accruals of guaran- 
teed dividends may be included in this account if their payment is reasonably 



Note A. — No interest or dividends upon reacquired securities shall be credited to 
tlii'< account. 

NoTB B. — Interest or dividends aci^rued on securities at other companies lield in 
EinkinE or other special funds shall not be credited to this account, but to account No. 
G-E564, "Income from Sinking and Other Reserve Funds." 

0-E664. Income from Sinking and Other Reierve Funds. 

This account shall include the income accrued on cash, securities (other than 
securities issued or assumed by the accounting company) and other assets held 
in sinking and other reserve funds. 

The amount to be shown in the income statement is the net amount after 
deducting incidental expenses. 

At the option of the accounting company there may be included each year 
in this account the portion, applicable to the fiscal period, of the amount req- 
uisite to extinguish, during the interval between the date of acquisition and the 
date of maturity, the discount or premium on funded securities of other com- 
panies held in sinking or other reserve funds. 

Note. — When the income accruing on the cash or other assets held in sinking fund 
or other reserve fund is required to be retained therein, the amount of such income will 
be concurrently charged to account No. 413, "Surplus Applied to Sinking Fund and 
Other Reserves," and credited to the appropriate balance sheet reserve account. 

G-ES66. Amortisation of Premium on Bonds. 

This account may include during each fiscal period such proportion of the 
premium on outstanding bonds as may be applicable to the period; or the 
utihty may defer the extinguishment of such premium until the maturity of the 
obligation represented. 

tly charged to the 



G-E666. Miscellaneous Non-operating Income. 

This account shall include all items of income accruing to the accounting 
utihty not provided for elsewhere. 
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Deductions from Orou Income. 

0-E676. MlBCellaueous Rants. 

This account shall include all rents payable by the accounting company for 
property held under lease or agreement and not provided for elsewhere. 

G-E6T6. Interest on Bonds and Coupon Notes. 

This account shall include the current accruals of interest on all classes of 
Bonds or Coupon Notes as defined in balance sheet accounts No. 305, "Bonds," 
and No. 306, "Coupon Notes," issued or assumed by the accounting company. 

This account shall not include int«re8t on securities of the accounting oompauy 
held in ite treasury or pledged as collateral. 

0-E677. HisceUaneous Interest Deductions. 

This account shall include intereet accrued on unfunded debt, such as notes 
payable on demand or notes issued for a specified period, interest on matured 
securities and open accounts; and other analogous items, including discount on 
notes payable. 

0-E67S. Amortization of Discount. 

This account shall be chained at regular accountli^ intervals with that i»m- 
portion of the unamortized discount and expense on outstanding bonds or coupon 
notes, which is appUcable to the period. The proportion is to be determined ac- 
cording to a rule, the uniform application of which, during the interval between 
the issue and the date of maturity, will completely amortize or wipe out the 
discount at which such bonds were issued and the expense connected therewith. 
Such charges to this account shall not be greater nor less than the amount 
applicable to the period, so long as any portion of the discount and expense re- 
mains unextinguished. All or any poriion of the discount and expense remaining 
at any time unextinguished may, at the option of the utility, be charged to ac- 
count No. 416, "Discount on Bonds Extinguished through Surplus." 

6-E679. Miscellaneous Deductions from Income. 

This account shall include all items not provided for elsewhere and prop^ly 
chargeable to Income account. Such deductions should not include any ap- 
propriations or dispositions of income timt rest solely in the discretion of the 
accounting company. 
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PROFIT AND LOSS. 



INSTRUCTIONS PERTAINING TO PROFIT AND . 
LOSS ACCOUNTS. 



Profit and Loss accounts are those designed to show the changes in the cor- 
porate surplus OP deficit as affected during each fiBcal period by the operations 
and business transactions during that period, by appropriations of surplus made 
at the option of the utility, by accounting adjustments not properly attributable 
to the period as defined in the text of the Profit and Loss accounts, and to show 
also the unappropriated surplus of the utility at the date of the balance sheet. 

Delayed Items. 

Delayed items are items representing transactions which occurred before the 
current year but for Bome reason were not taken into the accounts during the 
year in which the transaction actually occurred. AH such items should be in- 
cluded in the revenues or expenses of the current year unless the items are rela- 
tively so large that their inclusion in the accounts of a single year would seri- 
ously distort the accounts for that year; in which case application should be 
made to the Commission for a special ruhng. 

The company shall file in its appUcation to the Commission the full particulars 
concerning each item and the reasons which in its judgment indicate the need 
for a special accounting ruling. 
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PROFIT AND LOSS. 



SCHEDULE OP PROFIT AND LOSS ACCOUNTS. 



CREDire: 

401. Credit Balance at Begiimiiig of Fiscal Period 

402. Credit Balance TraDsfeited from Income Account 

403. Miscelluieous Credits ..... 

Debits: 

411. Debit Balance at Beginning of Fiscal Period 

412. Debit Balance Tranaferred from Income Account 

413. Surplus Applied to Sinking Fund and Other Rcservi 

414. Dividend Appropriationa of Surplus 

415. Appropriations of Surplus for Depreciation 

416. DiBcouQt on Bonds Eitinguished through Surplus 
4IT. Other Deductions from Surplus 
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PROFIT AND LOSS. 



TEXT PERTAINING TO PROFIT AND LOSS 
ACCOUNTS. 



Credits. 

401. Credit Balance at Beginniiig of Fiscal Period. 

This account shall include the net credit balance in the Profit and Loss ac- 
count at the beginning of the fiscal period. 

402. Credit Balance Transferred from Income Account. 

ThiB account shall include the net income for the fiscal period brought forward 
from the Income account. If the balance in the Income account is a loss it shall 
be shown in account No. 412, "Debit Balance Transferred from Income Ac- 
count, " and not in this account, 

403. Miscellaneous Credits. 

This account shall include amounts, not provided for elsewhere, transferred 
from other accounts to surplus, and amounts representing increases of resources 
not properly assignable to the income accounts of the fiscal period for which 
the accounts are stated. Amor^ the items includible in this account are the 
following: — 

Adjustments or cancellations of balance sheet accounts. 

Profit derived from the sale of investment securities. 

Credits resulting from adjustments required to bring to par, securities Issued 
or assumed by the accounting company and reacquired at a cost less than the 
par value. 

Premium on capital stock at the time of its reacquirement. 

Unreleased premium on bonds at maturity when the extinguishment of 
premium has been deferred until the maturity of the bonds instead of being 
extinguished through periodic credits to Income account. 

Collection of old accounts (other than revenue accounts) previously written off. 

Revenue accounts charged to account No. 550. "Uncollectible Operating 
Revenues, " and later collected, shall upon collection be credited to the account 
which was originaUy charged when the amount in question was written off, and 
not to Profit and Loss. 

Debits. 
411. Debit Balance at Beginning of Fiscal Period. 

This account shall include the net debit balance in the Profit and Loss account 
at the beginning of the fiscal period. 
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68 PROFIT AND LOSS. 

412. Debit BaUuiM Truufcmd <rom Zncoms Account. 

This account shall include the net loss for the fiscal period brought forward 
from the Income account. 

413. Surplus Applied to Sinkinff Tund and Other Reiervea. 

This account shall include appropriations of surplua for sinking fund and other 
reserveB ; also allotments of surplus or payments of definite amounts from surplus 
into sinking fund and other reserves under terms of mortgages, deeds of trust, 
or other contracts that provide for Buch payments, and accretions ib such funds 
representing int«rest or other returns on the assets carried therein. 

Note, — The amounts charged l<i this account shall be concurrently credited to 
balance sheet account No. 321, "Sinking Fund Reserves," or account No. 322, "Mis- 
cellaneoua Fund Reserves." 

411. Dividend Appropriations of Surplus. 

This account shall include amounts declared payable as dividends on actually 
outstanding capital stock issued or assumed by the accounting company. 

This account shall be subdivided so as to show separately the dividends on the 
various classes of capital stock. 

NoTB. — This account shall not include charges for dividends on capital stock issued 
or assumed by the accounting company and owned by it, whether held in the treasury, 
in special deposita, or pledged as collateral. 

416. Appropriations of Surplus for Depreciation. 

This account shall include monthly or periodic charges of the amount estimated 
to be necessary to provide for the retirement of property no longer used or useful 
in the conduct of the company's business, and for losses in value due to wear 
and tear not covered by current repairs. 

The amount charged to this account shall be concurrently credited to balance 
sheet account No. 319, "Depreciation Reserve." 

Noix. — A Depreciation Reserve may be created either by charges made to FroBt 
and Loss account No. 415, "Appropriations of Surplus for Depreciation," or to Operating 
Expense account No. 678, "Depreciation," or to both. 

416. Discount on Bonds Extinguished through Surplus. 

This account shall include appropriations made, at the option of the account- 
ing utility, to reduce or extiz^uish the discount and expense on bonds carried in 
balance sheet account No. 216, "Discount on Bonds." 

(See Income account No. 578, "Amortiaation of Discount.") 

417. Other Deductions from Surplus. 

This account shall include amounts not provided for elsewhere chargeable 
to Surplus account from other accounts; amounts written off in consequence of 
adjustments, and payments not properly chargeable to the Income accounts of 
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PROFIT AND LOSS. 69 

the fiscal period for which the accounta are stated. Among the itema includible 
in thifl account are the following : — 

Adjustments or cancellations of balance sheet accounts. 

Losses resulting from the sale of investment securities. 

Losses resulting from the sale of property below the amount at which such 
property stands chained in the plant or other asset accounts. 

Debits resulting from adjustments required to bring to par, securities issued 
or assiuned by the accounting company and reacquired at a cost exceeding the 
par value. 
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OPERATING REVENUE. 



INSTRUCTIONS PERTAINING TO OPERATING 
REVENUE ACCOUNTS. 



1. Operating ReT«nues Defined. 

By operating revenues are meant aU amounts of money which the utility 
receives or becomes lawfully entitled to recover for services rendered, products 
and merchandise sold and for return on property used by it in its own operations. 

No credit shall be made to any revenue account for gas or electric enei^ or 
any by-product used by the utility in its operation or in the operations of a co- 
ordinate department of the same company. Proper adjustment of such items is 
provided for in the operating expense accounts. 

No charge shall be made to revenue accounts for commissions paid for col- 
lecting or for other items of expense, these being provided for in the elaasification 
for operating expenses. 

2. Discount tor Prompt Payment of Conaunun' Billa. 

Where it is the custom of the utility to grant a discount from the gross bill 
when payment is made on or before a prescribed date, or to add a penalty to 
the bill when payment is not made on or before a prescribed date, such dis- 
counts or penalties shall be chained or credited to the accounts credited with 
the revenue to which the discounts or penalties relate. 

Utilities so desiring may open subaccounts to show separately the discount 
and penalty items. 

3. Cwrectlona in Revenue Accounts. 

Corrections of overeharges, undereharges, authorized refunds and other cor- 
rections shall be charged or credited to the revenue account to which they relate. 

4. Minimum Bills. 

When it is the custom of the company to charge a minimum amount when the 
consumption during the month is less than a prescribed amount, the total of 
such minimum chai^^ on each class of service shall be credited to the appro- 
priate revenue account or its subaccount. 

Companies desiring to do so may open subaccounts to show separately the 
revenue derived from minimum bills. 
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OPERATING REVENUE — GAS. 



SCHEDULE OF OPERATING REVENUE 
ACCOtJNTS — GAS. 



Rbvenubb fsou Sali! of Gab: 

G50I. Metered Sales to General ConsumerB 
G502. Flat-rale sales to General Consumers 
G503. Prepaid Gaa Sales .... 
G504. Sales to Other Gaa Companies 
G505. Municipal Street Lighdng 
G606. Miscellaneous Gas Revenues 

Revendeb fbou MiBCT:Li.ANT:oi7a Gab Operations: 
G507. Steam Sales Revenue .... 
O608. Rent from Property used tn Operation . 
G609. Miscellaneoua Operating Revenues 
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OPEBATING REVENUE — GAS. 



TEXT PERTAINING TO OPERATING REVENUE 
ACCOUNTS — GAS. 



Revenues tiova Sale of Gas. 
O601. Metered Sales to Qeneral Consumers. 

This account shall include all revenue received from the sale of gas through 
ordinary meters for residential, commercial and industrial purposes where the 
total receipt is dependent upon quantity of gas supplied. 



O602. Flat-rate Sales to General Consumers. 

This account shall include all revenues received from the sale of gas at flat 
rates per year, per n^t, per hour, or other time unit, or on any basis independ- 
ent of the quantity of gas supplied, 



G603. Prepaid 0»s Sales. 

This account shall include all reveuues derived from the sale of gas delivered 
throu^ so-called "prepayment meters. " 

QEOi. Sales to Other Gas Companies. 

This account shall include all revenues derived from gas sold to other gas 
companies to be by them distributed through their own mains to consumers. If 
any portion of such gas is incidentally consumed by such companies, whether for 
l^ht, heat or power, it should be included heiein if not separately measured, or if 
included under the same contract with that which is distributed by them to 
consumers. 

. O606. Municipal Street Lighting. 

This account shall include all revenues derived from gas supplied to municipal 
corporations for street lighting purposes. 
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OPERATING REVENUE — GAS. 73 

O606. MiiGellaneous Oas Revenues. 

This account shall include all revenues from gas operations not properly in- 
cludible in any of the preceding accounts. 

Revenues from Miscellftneous Oas Operations. 
G607. Steam Sales Revenue. 

This account shall include all revenues derived from the sale of steam to others. 

This account shall not include any credits for st«ain supplied to other i^tility 
departments of the accounting company, the accounting for such items being 
provided for in the Operating Expense account No. G625, "Production Expense 
Transferred — Credit. " 

G508. Rent from Property used in Operation. 

This account shaU include rents received for the use by others of buildings, 
land and other property devoted to gas operations of the accounting company, 
including the rental of pipe lines used for the transmission of gas. This covers 
such matters as rent from the joint use of o£Bce buildings; also rent of buildings 
used as salesrooms. 

When the utility engages in gas operations for the production of some of its 
products for the benefit of another, or others, under an arrangement for appor- 
tioning the expense upon the basis of the relative amounts of benefit to the several 
participants, if such arrangement provides for the receipt by the utility of any 
profit or return upon its property, such profit or return shall, as it accrues, be 
credited to this account. Such profit or return must be over and above any 
provision for wear and tear and depreciation of plant involved in said produc- 
tion, and the amount thereof must be as provided in the arrangement under 
which the joint production occurs. 

O609. Mlacellaneous Operating Revenues. 

This account shall include revenues derived from gas operations which are not 
includible in any of theforegoing revenue accounts. This covers such items as 
rentals for meters used for specific purposes and profit on the sale of materials 
and supplies not ordinarily purchased for resale. 
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OPERATING REVENUE — ELECTRIC. 



SCHEDULE OF OPERATING REVENUE 
ACCOUNTS — ELECTRIC. 



Revenues fhdm Sale Of Electric Enbbqt: 

E501. Metered Sales to Genetal Consumers 76 

ES02. Flat-rate Sdes to General Cooaumera 75 

E503. Sales to Railroad and Railway Companiea ...... 75 

E504. Sales to Other Electrical Companiea 75 

E505. Municipal Street Liibting 76 

Ed06. MiscellaneouB Electric Revenues 7S 

REVBNme FBOU MlBCBLLANXOCa ElECTBIC OpERATIOKa: 

E507. Steam Sales Revenue 76 

E508. Rent from Property used in Operation 76 

E50S. Miscellaneoua Operating Revenues ....... 78 
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OPERATING REVENUE — ELEClTtlC. 



TEXT PERTAINING TO OPERATING REVENUE 
ACCOUNTS — ELECTRIC. 



Bsvenues from Sale of Electric Energy. 
Z601. Metered S&les to General GonsumerB. 

This account shall include all revenues received fOr measured electric energy 
supplied for residential, commercial and industrial purposes where the total 
receipt is dependent upon the quantity of energy supplied, or the amount of 
energy called for at any one or more times. 

Note. — Tbia account may be subdivided to show the sales of dectric energy (or 
light and power used for residential, commercial and indu^rial purpoaea, by tariiT schedules 
or otherwise. 

E602. riat-rate Sales to General Gomumers. 

This account shall include all revenues received for electric energy supplied 
at flat rates per year, per night, per hour, or other time unit, or on any basis 
independent of the quantity of current supplied. 

No»B. — This account may be subdivided to show the sales of electric energy for 
light and powei used for resideatinl, commercinl and industrial purposes, by tariff schedules 
or otherwiae. 

ES03. Sales to Railroad and Rallvay Companies. 

This account shall include all revenues derived from sales of electric energy to 
railroad or railway companies for the propulsion of their oars. If such enei^ 
is incidentally used for other purposes, but the portion so used is not separately 
measured, the revenue therefrom shall be included in this account. 

Revenues from the sales of current to railroad or railway companies at estab- 
lished tariff rates for lighting or heating stations, offices, etc., or for power in 
shops, shall not be credited to this account but to the appropriate commercial 
lighting or power account. 

E601. Sales to Other Electrical Companies. 

This account shall include all revenues derived from electrical energy sold to 
other electrical companies and municipal lighting plants, to be by them dis- 
tributed over their own hnes to consumers. If any portion of such energy is 
incidentally consumed by such companies for their own benefit, whether for 
light, heat or power, it should be included herein if not separately measured 
or if included under the same contract with that which is distributed by them 
to consumers. 



76 OPERATING REVENUE — ELECTRIC. 

E606. Municipal Street Li^htinfr. 

This account shall include all revenues derived from lighting streets for mu- 
nicipal corporations by means of electrical energy, and for supplying commercial 
coneumers at municipal street lighting rates. 

NoTB. — In the foregoing account the word "atreotB" is to be interpfsted to include 
parka, plazoa, private ways and puUic places not clasaified as buildings, 

ES06. MlBCellaneouB Electric Rsvenues. 

This account shall include all revenues from sales of electric energy not prop- 
erly includible in any of the precedii^ accounts. 

Bevenues from Miscellaneous Electric Operations. 
KIS07. Steam Sales Revenue. 

This account shall include all revenues derived from the sale of steam to others. 

When heating plants are operated by the accounting company for the benefit 
of consumers of electricity, such plants being located in stores or oflSce buildii^, 
the cost of operating and maintaining such plants should be charged to this 
account. 

In case the steam sold is generated at a central power station, the amount 
received for such steam shall be credited to Operating Expense account No. 635, 
"Production Expenses Transferred — Credit." 

This account shall not include any credits for steam supplied to other utility 
departments of the accounting company, the accounting for such items being 
provided for in the operating expense accounts. 

K608. Rent from Property Used in Operation. 

This account shall include the rents received for the use of buildings, land and 
other property devoted to electric operations by the accounting company. This 
covers such matters as rent from pole attachments, rent from joint use of office 
buildings or substations, rent from land included with water rights, etc. ; also 
rent of buildings used as salesrooms. 

E609. Miscellaneous Operating Revenues. 

This account shall include revenues derived from electric operations which 
are not includible in any of the foregoii^ revenue accounts. This covers such 
items as rentals of meters tised for specific purposes and profit on the sale of 
materials and supplies not ordinarily purchased for resale. 



Digitized ty Google 



OPERATING EXPENSES. 



INSTRUCTIONS PERTAINING TO OPERATING 
EXPENSE ACCOUNTS. 



1. Operating Ezp«tu«8 Defined. 

The term operating expenses meang such expenses as are necessary to the 
operation and maintenance of the property devoted to gas or electric operations 
and services incident thereto; the expense of collecting revenues and general 
and miscellaneous expienses in connection therewith. In order that the oper- 
atiiy; expenses shall clearly reflect only the cost of rendering such service, all 
expienses incident to the operation of any other utility service performed, or of 
any transaction of a commercial nature, shall be excluded therefrom. 

In the event that an accounting company operates both a gas and an electric 
utility, the operating expenses shall include all expenses wholly chargeable to 
either utility and an equitable portion of such general expense as is common to 
the operation of both utilities. 

Unless otherwise ordered by the Department, " General and Miscellaneous " 
Operating Expenses shall be apportioned on the basis of the respective gross 
operating revenues, provided the company is unable to distribute the expenses - 
more definitely. 

2. Cost of Bepaira. 

The cost of repairs as defined in the various maintenance accounts shall 
include the cost of labor, materials and supplies, contract work, protection 
from casualties and other analogous items of expense in connection with the 
maintenance of items of plant involved. The items of cost here referred to are 
defined as follows: — 

(a) Cost of labor shall be tmderstood to cover not only wages paid to its em- 
ployees for manual labor employed directly on the work, but also the compensa- 
tion of all other persons directly or indirectly employed on the work whose 
compensation is not otherwise provided for. 

(6) Materials and supplies shall be charged to operations on the basis of the 
actual cost thereof, including cost of transportation and inspection when specifi- 
cally assignable. If materials and supplies pass through storerooms, the charges 
to operation may also include an equitable proportion of the store expenses. 

(c) ETpensea as used in the text of various accounts should be understood to 
mean all expenditures made or incurred which are chargeable to the accounts 
referred to, and which are not labor or materials and supplies. This will include 
contract work, assessments for maintenance, cost of privileges necessary in con- 
nection with work chargeable to operating expense accounts. 

Note. — Hand tools, because of their liability to losa and theft and their rapid con- 
sumption in use. are t<i be considered as operating or construction supplies in the year in 
which they were used, and charged in the account for the benefit of which they were 
purchased. 
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3. Deinvciation. 

Provision for the depreciation of plant shall be made by the creation of a 
reserve for the retirement of property no longer used or useful in the conduct 
of the company's business, and for losses in value due to wear and tear not 
covered by current repairs. Such reserve shaU be created by charges to operating 
expenses or to profit and loss or to both, and the basis upon which such charges 
are determined, and the rules and expert opinions and estimates employed in 
such determination, shall from time to time, upon request, be furnished to the 
Department. 

4. Purchased Oas. 

All expenses in connection with purchased gas, up to the time the gas leaves 
the holder (exclusive of the coat of the gas}, shall be charged to production 

expenses. 

6. Delayed Items. 

Delayed items are items representing transactions which occurred before the 
current year but for some reason were not taken into the accounts during the 
year in which the transaction actually occurred. All such items should be in- 
cluded in the revenues or expenses of the current year unless the items are 
relatively bo large that their inclusion in the accounts of a single year would 
seriously distort the accounts for that year, in which case application should be 
made to the Commission for a special ruling. 

The company shall file in its application to the Commission the fuU particulars 
concerning each item and the reasons which in its judgment indicate the need 
for a special accounting ruling. 
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SCHEDULE OF OPERATING EXPENSE ACCOUNTS - 
GAS. 



A COHFAHIES. 
Oftneral Accounts. 

I. Phoduotion 84 

II. Transmission and Distribution 89 

III. Utilization 91 

IV. Commercial 92 

V. New Bdbinebb ........... 92 

VI. General and Miscellaneoits ........ 93 

FrimaiT Accounts. 
I. Production Expenses: 
Operation. 

G601, SuperinWndence 84 

G602. Boiler and Engine Room Labor 84 

G603. Retort House Labor 84 

G604, Generator House Labor 84 

G605. Purification Labor 84 

0606. Miscellaneous Labor at Works 85 

G607. Boiler Fuel 85 

G608. Water 85 

G609, Power from Other Sources 85 

0610. Fuel Under Retorts 85 

G611. Coal Carbonised 85 

G613. Generator Fuel 86 

G613. Water Gas Oil S6 

G614. Purification Supplies 86 

0615. Miscellaneous Works Eipense 86 

Maintenance, 

G616. Maintenance of Works and Station Structures ..... 86 

G6I7. MMntenanee of Power Plant Equipment 86 

G618. Maintenance of Benches and Retorts 87 

G6I9, Mttintonance of Water Oas Sets 87 

G620. Maintenance of Purification Apparatus ....... 87 

G621. Maintenance of Holders 87 

0622. Maintenance of Other Equipment at Works 88 

G623. Purchased Oas 88 

G624. Residuals Produced — Credit 88 

G62d. Production Eipenses Transferred — Credit 89 
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II. TBAirailtBSION AND DiamiBIITION EZFINBES: 

Operation. 

G626. Superintendence 

G027. TraoBmisaion and Distribution Operatrng Labor 
G628. Fuel for Heating Outlying Holdera 
G629. TranBiniiiaion and Distribution Supplies and Eipenaee 
G530. InspecUng and Tasting Meters .... 
GG31. Removing and Resetting MaterH .... 

Mainlenanct, 

0032. Maintenance of Street Mains .... 

G633. Maintenance of ServiceB 

G034. Maintenance of Consumers' Meters 

G635. Maintenance of Distribution Holders 

G636. Maiatcnance of TooU and Implements . 

G637. Maintenance of Miscellaneous Structures 

III. Utili«ation Expenbeb: 

Operation. 
G654. MunicipaJ Street Lamps — Labor 
G655. Municipal Street Lamps — Supplies and Expenses . 
Ge56. Commercial Lamps ...... 

MaiiUenaTiee. 
G657. Maintenance of Municipal Street Lamps 
G668. Maintenance of Commercial Lamps and Equipment 
GfUid. Maintenance of Consumers' Installations 

IV. COMMEBCIAI. EWBNSES: 

G660. Commercial Salaries 

GS6I. Commeroiai Supplies and Expenses 

v. New BraiNXM Expehues: 

G662. New Business Salaries 

G663. New Business Supplies and Expenses 

G664. Advertising 

G665. Piping and Appliances ..... 

VL General and MiBCELi.ASEotiB Exfenbes: 

Geee. Salaries of General Officers 

G667. Salaries of General Office Clerks .... 
G6A8. General Office Supplies and Expenses 

GB69. General Office Rents 

G670. Law Expense — General 

0671. Insurance 

G672, Relief Department. Pensions and Welfare Work 
G073. Accidents and Damages ..... 

G674. Store Expenses 

G675. Transportation Expenses 

G676. Inventory Adjustments ..... 
G677. Maintenance of General Structures 

G67S. Depreciation 

G679. Miscellaneous General Expenses .... 
G680. Gas Expenses Transferred — Credit 
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B COHPANIXS. 

PrlmajT Accounts. 

[. Production Exfbmbeb: paok 

Operation. 

G601-e06. Superintendence and Labor 84 

G607,608. Boiler Fuel and Water .86 

G609. Power from Other Sources 86 

CeiO. Fuel Under Retorts 86 

G611. Coa! Carbonized ■ .... 86 

G612. Generator Fuel 86 

Gfll3. Water GaflOi! 86 

Gail, eid. Miscellaneoua Works Supplies and Eipensea 86 

Maitiitnance. 

Gei6. Maintenance of Worlia and Station Structures .... 86 

G617. Maintenance of Power Plant Equipment ..... 86 

GSlS-022. Maintenance of Gas Apparatus and Accessories .... 87 

0623. Purchased Gas 88 

G624. Residuals Produced — Credit SS 

G625. Production Eipenses Transferred — Credit 89 

[I. Transuibsioh xitd DisTRiBimoN Exfenbeb: 
OperaHon. 

G626, 027, Superintendence and Labor 89 

G628, 629. Transmission and Distribution Supplies and Eipenses . . . S9 

0630,631. Meter Eipenaea 89 

Maintenance. 

0632. 633, Maintenance of Street Mains and Services 90 

G634. Maintenance of Consumers' Meters 90 

G636. Maintenance of Distribution Holders 90 

0636. Maintenance of Tools and Jjnplements ...... 00 

G637. Maintenance of Miscellaneous Structures 90 

ni. Utilization Expbnbxb; 

G664-666. Utilisation Expenses — Operation 91 

G657-6SB, Utilisation Eipenses — Maintenance 91 

IV. CoMUEBcuL Expenses: 

G660. Commercial Salaries .......... 92 

066I. Commercial Supplies and Eipenses . 92 

V. New Bdbinebs Exfenbeb: 

0662-664. New Business Salaries and Eipenses 92 

Gees. PipinE and Appliances B3 

VT. Genebai. and Miscellaneocs Exfenbeb: 

G66e. Salaries of General Officers 93 

G667. Salaries of General Office Clerks 93 

G668, General Office Supplies and Eipenses 93 

OB69. General Office Rents 94 
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G670. Law Eipense — General .... 

G67I. InBuranoe ....... 

G872. Relief Department, PenaionB and Welfare Work 
G673. Accidents and DamaEes .... 

G674. Slflre Expenses 

G675. TrauBportation Expenses .... 
G676. Inventory Adjustments .... 
0677. Maintenance of General Structures 

<5678. Depreciation 

Ge79. Miaceltaneoua General Expenses . 
C680. Gas Eipensos Transferred — Credit 



C COMPANIES. 







Frimaf7 Accounts 


. Pboduction ExpBNSBe: 




Operation. 


G601-606 




G607 


V» 


BoQer Fuel and Water . 






G609. 




Power from Other Sources 






G610. 




Fuel Under Retorts 






G6U- 




Coal Carbonized . 






G612. 










G6i3. 




Water Gas Oil . 







G6I4, 615. MisceUaoeoua Works SupiJies and Eipent 

Maintenance. 
G616-622. Maintenance of Station Structures and Equipment . 

G623. Purchased Gas 

G624. Raaiduals Produced — Credit 

G625. Production Expenses Transferred — Credit . 

II. Transmihsion and DiaTRiBunoN Expenses: 
G626-63I, Tranamisaion and Distribution — Operation 
G632-637. Transmission and Distribution — Maintenance 

III. Utilization Expenses: 

G654-659. Utilization Expenses 

IV. COMHEHCIAL ExFENaEB: 

0660,661. Commercial Expenses 

V. New BcaiNBSS Expenses: 

G662-665. New Business Eitpenses 

VI. General akd Miscellaneous Expenbes: 

G66e, Salaries of General Officers 

G6e7-669. General Office Salaries and Expenses 

G670. Law Expense — General 

G671. Insurance ........ 

G672. Relief Department Pensions and Welfare Work 
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G673. Accidents and DamagM S5 

0474. Btore Eipenses 95 

G675, TranaportatioQ Expenses S5 

G676. Inventory AdjuatmentB ......... 90 

G677. Maintenance of General Btructures 96 

GS78. Depreciation 96 

GBTO. MiacellaaeouB General Expenses 66 

G680. Gas Eipensaa Transferred — Credit 97 
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TEXT PERTAINING TO OPERATING EXPENSE 
ACCOUNTS — GAS. 



I. Production 

Operation. 

0601. Superint«nd«nc». 

This account shall include the aalaries of superintendents and asaistantB, 
chemists, station clerks, geueial foremen, and also that portion of the salariea 
of the engineering staff chargeable to gas production. 

0602. Boiler and Engine Room Labor. 

This account shall include the cost of all labor incident to steam generation. 
Charge to this account the wages of engineers and helpers, boiler house foremen, 
firemen, helpers, shovelers, weighers, feed pimip men, stokers, boiler room 
watchmen and janitors; also labor employed in blowing flues, cleaning boUera 
and handling coal and ashes. Exclude maintenance labor. 

0603. Retort Home Labor. 

This account shall include the cost of all operating labor employed in handling 
coal from place of storage to retort house, weighing coal, firing benches, operat- 
ing, drawing and charging machines, patching and ecur&ig retorts, cleaning 
pipes and lids, weighing and handling coke to the point where ordinarily placed 
when removed from the retort house, and all other labor engaged in the opera- 
tion of benches and retorts and auxiUary equipment. Any further cost of 
handling coke will not be chained to this account. Exclude maintenance labor. 

0604. Oenerator Hoose Labor. 

This account shall include the cost of labor employed in weighing and 
handling coal and coke from place of storage to chai^i^ floor, and in operating, 
firing, clinkering and cleaning generators. This includes such labor as that of 
shovelers, weighers, pumpers, generator firemen and runners. 

G606. Purification Labor. 

This account shall include the cost of all operating labor employed in purify- 
ing gas, including the labor employed in changing purifier boxes, revivifying 
oxide, removing spent oxide, operating exhausters, condensers, scrubbers, 
tar extractors and all other labor engaged in the operation of the purifying 
process. Exclude maintenance labor. 
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Q606. MUcellaneouR Labor at Works. 

This account shall include the w&ges of all employees in and about the works 
not specifically ei^aged in the manufacture of gas, such as that of watchmen, 
janitors and messengers, and general labor not chargeable to any of the fore- 
going production labor accounts. Exclude maintenance labor. 

0607. BoilflrVuel. 

This account shall include the cost of all fuel used for producing ateam. 
Charges shall be based on the cost delivered at plant for storage, and include 
the invoice coat of fuel, fre^t, sWitcMng, demurrage, cost of unloading and 
cartage to point of delivery at plant, and cost of tranaferring fuel from one 
storage point to another. 

0608. Watar. 

This account shall include the cost of water for boilers, steam condensers, 
cooling engines, quenching coke, and other production purposes. Such cost, 
when water is purchased, should be based on the contract price or meter rate. 

There should also be charged to this account the cost of b<^iler compounds 
and chemicals used in purification and filtration of water for producing steam. 

G609. Power from Other Sources. 

This account shall include the cost to the accounting company of electric 
energy, steam, hydraulic power, power gas, etc., purchased or jointly pro- 
duced for the purpose of furnishing motive power in the accounting company's 
gas works. 

Note. — Electric energy purchased at estabtished tariff rates from other companies 
for lighting offices, stations, etc., or other similar purposes connected with the operations 
of the accounting company, shall not be charged to this account, but to the ^propriate 
departmental expense account. 

0610. Fuel Under Retorts. 

This account shall include the value of fuel used under retorts. If fuel is 
purchased, charges shall be based on the cost delivered at plant for storage, 
and include the invoice cost of fuel, freight, switching, demurrage, cost of 
unloading and cart^e to point of delivery at plant, and cost of transferring 
fuel from one storage point to another. 

Note. — For the basis upon which t 
utility and used for fuel under retorts, 
Credit." 

0611. Coal Carbonised. 

This account shall include the cost (in storage pile) of gas coal used in retorts. 
This includes invoice cost of coal used, freight, demurrage charges, and labor 
and cartage employed in discharging and transferring coal from point of shipper's 
delivery to storage pile, and the cost of transferring gas coal from one storage 
point to another. 
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0612. Generator Fuel. 

This account shall include the cost (in storage pile) of fuel used in generators. 
This includes invoice cost of fuel used, freight, demurrage charges, and labor 
and cartage employed in discharging and transferring fuel from point of shipper's 
delivery to storage pile. 

0613. Water Ou OU. 

This account shall include the cost (in storage tanks) of all gas oil used in 
making water gas. This includes the invoice cost of oil used, fre^t and de- 
murrage chaises, and labor and cartage employed in getting oil from point of 
shipper's delivery to storage tanks. 

G614. Purification Supplies. 

This account shall include the cost of material used in gas purification. This 
includes the average cost of oxide actually used (the invoice cost and freight, 
plus shavings, plus labor and cartage necessary to store it, plus the cost of 
mixing it) and the invoice cost of lime actuaUy used. 

0616. Miscellaneoua Works Expense. 

This account shall include the cost of sundry suppUes and exi>eDses used in 
connection with the works operations not chargeable to other accounts. This 
includes lubricating oil, waste and packing, and other small materials of like 
nature used in gas production; also incidental items such as stationery, water 
for general purposes, lighting, rents, telephone, ice, brooms, mops, kerosene, 
soap, towels, and similar expenses. 

Maintenance. 

0616. Maintenance of Works and Station Structures. 

This account shall include the cost of maintaining works and station structurefi, 
includii^ permanent piers and other foundations. Such structures include retort 
houses, generator houses, purifier houses, engine houses, boiler houses, relief 
holders, metor houses, coal sheds, coke sheds, coal towers, coke towers, tar 
houses, and wells, oil tanks and other structures for storage of fuel to be con- 
sumed or carbonized in the production of gas and the operations auxiliary 
thereto; structures for residuals and by-products; appurtenant walks, fences, 
drives, tramways, trestles, etc., and all other permanent structures at works; 
also aU buildings, holder houses and other structures at outlying stations, except 
the holders and their appurtenances. 

Repairs to foundations and settings prepared especially for ceriiain units of 
equipment, and designed to last no loiter than such units, shall be chained to 
the account to which is charged the maintenance of such equipment. 

0617. Maintenance of Power Plant Equipment. 

This account shall include the cost of maintaining all furnaces, boilers and 
boiler apparatus and accessories devoted to the production of steam for use at 
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works. This includes boilers, boiler fittinp and appliances; furnaces, econ- 
omizers, mechaikical stokers, superheaters, tubes, damper regulators, flues 
leading to smokestack and chimneya, metal smokestacks; also feedwater, coal 
and ash handling systems, feed pumps, blower engines, coal conveyor, trolley 
and cable tower, crusher and belt links, ash conveyor and all other machinery 
and apparatus located in the power plant. 

This account shall also include the cost of maintaining engines, whether 
reciprocating, internal combustion, or rotary, devoted to use as prime movers 
in gas works. This covers the cost of maintaining apparatus auxiliary to the 
prime movers, including condensers, air and circulating pumps, wet vacuum, 
dry vacuum and oil systems. It shall also include the cost of maintaining all 
miscellaneous equipment at gas works and not otherwise provided for, such 
as belts, pulleys, hangers, countershafts and other apparatus intermediary be- 
tween the prime movers and the apparatus operated, cranes, hoists, machine 
tools, etc. 

n order to show the cob 



0618. Maintenance of Bendies and Retorts. 

This account shall include the cost of all miiintenance of benches. This 
covers the retorts and their settings and auxiliary piping, including ascension 
pipes and foul and hydraulic mains, apparatus for ehai^ng and discharging 
retorts, and all other apparatus used in connection with the operation. 

G619. Maintenance of Water Oas Sets. 

This account shall include the cost of maintaining all water gas generators 
and accessories devoted to the production of gas, specially provided foundations 
and settings for such water gas sets, and the flues leading therefrom to smoke 
stacks and chimneys. This covers not only generators, carburetors, super- 
heaters, cells and piping connected therewith, but also blast apparatus, oil and 
steam suppljdng apparatus, oil heaters, etc. It does not include pipes, the 
primary purpose of which is heating buildings. 

0620. Maintenance of Purification Apparatus. 

This account shall include the cost of maintaining apparatus used for purifying 
gas, including exhausters, condensers, scrubbers, tar extractors, purifier boxes, 
etc., and their specially provided foundations and settings. 

0621. Maintenance of Holders. 

This account shall include the cost of maintaining all gas holders at works 
used by producing companies for the storage of gas. 

Note A. — In caae the company purchases its entire supply of gas the coat of main- 
taining holders shall be charged to account G-63d, Maintenance of Distribution Holders, 

Note B. — Repairs of holder housings and relief holders should be charged to account 
No. 616, "Maintenance of Works and Station Structures." 
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0$22. Maintenance of Other Equipment at Works. 

This account shall include the cost of maintaining such acceesory equipment 
and apparatus used in the production and stora^ of gas not specifically provided 
for in the foregoii^ accounts. This also covers repairs of station meters, gov- 
ernors, etc. 

0623. Purchased Oas. 

This account shall include the cost at the point of delivery to the utility, of 
all gas purchased from other producing companies for distribution and resale. 

0624. BesidualB Produced — Credit. 

This account shall include the value of all residuals produced in the manu- 
facture of gas. Credits shall be given this account, and the appropriate Materials 
and Supplies account shall be charged at the close of each month for the value 
of reeiduals produced during the month. The value as here used for any class 
of residuals shall be the estimated market value per unit, less the coat (per unit) 
of handling, preparing for sale, selling expense, and the maintenance of any 
special equipment used in handling and preparing for sale. 

For each residual produced an appropriate expense account shall be kept 
(such as Coke Stock Expense, Tar Stock Expense, Ammonia Stock Expense) to 
which shall be chained all labor, material and expenses incurred in bandUng 
and preparing the residuals for sale, including the maintenance of any equip- 
ment used. At the close of each month such expense account will be closed, 
and the appropriate residual stock account under Materials and Supplies debited 
with the amount thereof. 

For each residual produced there shall be kept a sales account (such as Coke 
Sales, Tar Sales, Ammonia Sales, etc.) to which shall be credited the gross 
amount realized from such sale when made. All selling costi such as adver- 
tising, etc., and the expense, if any, of effecting delivery, will be charged to the 
appropriate sales account. At the close of each month the appropriate residual 
Mock account under Materials and Supphes will be credited with the amount at 
which such stock account stands charged with respect to the quantity of the 
residual sold during the month, and sales account will be correspondingly 
debited. Any balance remaining in a sales account at the close of the month 
will be debited or credited as may be appropriate to Residuals Produced — 
Credit account; or such balance may be disposed of in succeeding months by 
a variation in the value (per unit) used in determining the amount of credit 
(Residuals Produced — Credit account) for the residual produced; provided, 
however, that any such adjustment should not extend beyond the close of the 
fiscal period, but should be effected so as to be included in the operations of 
the current year. 

No credit shall be given a sales account for any residual used by the utility 
in its operations, but the residual stock account affected will be credited and 
the appropriate operating expense or other account debited with the value 
thereof, such value being determined by the amount at which the quantity 
used stands charged in the stock account. 
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<3625. Production Expenses Transferred — Credit. 

Credit to thia account an amount representing an equitable proportion of 
operating expenses incurred by the utility in producing gas or Bteam for use 
in another co-ordinate department such aa an electric department. These 
credits should not include any allowance or return upon the cost or value of the 
property employed, nor any credits for general or miscellaneous expenses. 
Only credits representing expenses directly related to the production of gas or 
steam may be included. 

This account may also be credited with all charges made to production ac- 
■counts for gas consumed at works and not otherwise provided for. 

II. Transmission and Distribution Expenses. 

Operation. 
■0626. Superintendence. 

This account shall include the cost of all operating labor employed in the 
superintendence of the transmission and distribution Byst«m. This will include 
the salaries and expenses of superintendent, assistants, general foremen, clerical 
help on records and accounts, and such portion of the salaries of the engineering 
staff as may be assignable to transmission and distribution. 

0627. Transmission and Distribution Operating Labor. 

This account shall include the cost of labor employed in the operation of 
transmission and distribution mains, including labor in connection with pumping 
-gas from the production plant to outlying holders; also inspecting and pa- 
' trolling mains and services, pumping drips, taking pressures, operating regula- 
tors; also labor at outlying holders and other miscellaneous distribution labor. 

<3S28. 7u«l for Heating: Outlying Holders. 

This account shall include the cost of fuel used for transmission and dis- 
tribution purposes such as heating outlying holders, shops, etc., and for pumping 
gas. 

0629. Transmission and Distribution Supplies and Expenses. 

This account shall include all operating supplies consumed and expenses 
incurred in the operation of the transmission and distribution system not in- 
cluded in the foregoing accounts. This includes the cost of small tools, expense 
flf taking pressures, supplies and expenses at outlying holders; also rents, ice, 
water, car fares, meals, stationery, telephone rentals, etc. 

0630. Inspectinc and Testing Meters. 

This account shall include the salaries and expenses of superintendents and 
■clerks in the meter department, and that portion of the salaries of the engineer- 
ing staff assignable to this account; also the cost of light, heat, ice, water and 
-other supplies and expenses of the meter testing department, and the cost of 
testing meters. 
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0631. Remoring and Rsaettinc Heten. 

Thk account shall include the coBt of labor and other expense incident to 
removing and resetting meters on coneumers' premises; also the cost of dis- 
connecting and reconnecting services, 

Maintenance. 

0632. Haiutonance of Stnet Mains. 

This account shall include the cost of repairing, overhauling and changing 
position of transmission and distribution mains, including such items as seeking 
and repairing leaks, repairing pipes or removing and replacing worn sections 
and fittings, caulking, digging and repaving la connection with such work; re- 
pairing transmission pump>e and regulators on transmission lines, manholes, 
valves and other transmission equipment. 

0633. Maintenance Of Servlcea. 

This account shall include the cost of labor, material and supplies and other- 
expense incident to repairing gas services, including such items as seeking and 
repairing leaks, removing and replacing worn-out pipes and fittings, stop cocks, 
service boxes, thawing services, cleaning and blowing out service pipes, digging. 
and repaving in connection with repair work, replacing house governors and 
maintenance of same. 

G«34. Maintenance of Conattmers' Meters. 

This account shall include the cost of maintaining consumers' meters. This 
will include readjusting, maintenance of meter shelves, painting, locks and 
keys for prepayment meters, replacing meter badges, worn-out parts, con- 
nections and fittings, and other incidental expenses. 

G636. Maintenance of Dlatribution Holdera. 

This account shall include the cost of maintaining gas holders located at out^ 
lying districts, or of holders used by non-producing companies for distribution 
purposes. 

063S. Maintenance of Tooli and Implements. 

This account shall include the cost of sharpening and repairing such tools 
and implements as have been assigned to the street department and the fitting, 
and repair shops and not included in any of the foregoing accounts, 

0637. Maintenance of Miscellaneous Structures. 

This account shall include the cost of repairing and maintaining buildings,, 
fixtures and grounds devoted to transmission and distribution purposes. 
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III. Utilization EipenMB. 

Operation. 

G661. Uimicipal StrMt Lampi — L&bor. 

This account shall include the cost of labor employed in the operation of mu- 
nicipal street lamps. This includes lighting and extinguishing, inspecting and 
cleaning lamps and lamp equipment, patrolling and reporting on relights and 
discontinues, and watching the hours for lighting and extinguishment, relocating 
lamps, and other miscellaneous street lamp operating labor. 

0656. Municipal Street Lamps — Supplies and Expenses. 

This account shall include the cost of all operating supplies and expenses in- 
curred in the operation of municipal street lamps, including the cost of mantles, 
glassware, materials for cleaning, etc. 

0666. Commercial Lamps. 

This account shall include the cost (not chargeable to consumer) of labor 
employed in the operation of commercial gas lamps owned by the utility and 
installed on consumers' premises or in municipal buildings. This includes light- 
ing and extinguishing, inspecting and cleaning lamps, and lamp equipment and 
other miscellaneous operating labor. This account shall also include the cost 
of supplies consumed and expenses incurred in operating commercial gas lamps, 
including the cost of mantles, glassware, materials for cleaning, etc. 

Maintenance. 
G667. Maintenance of Municipal Street Lamps. 

This account shall include the cost of repairing municipal street lamps and 
equipment, including refitting standpipes, cleaning services, recaulking columns, 
removing and resetting posts, refitting columns, straightening posts and other 
work of a similar character. 

066S. Maintenance of Commercial Lamps and Equipment. 

This account shall include the cost of maintaining all gas equipment owned by 
the utility and instaUed on consumers' premises or in municipal buildings, 

G659. Maintenance of Consumers' Installations. 

This account shall include all expenditures made in connection with main- 
taining the efficiency of consumers' installations on their premises for which no 
charge is made to the consumers. This will include expenses incurred in investi- 
gating complaints, inspecting and testing new piping and fixtures, repairing 
piping and fixtures, inspecting, cleaning and repairing gas appliances belonging 
to the consumer, changing location of piping and appliances in houses and recon- 
necting same, and similar items of expense. 
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IV. Conmureial Expenaai. 

0660. Commercial Salariea. 

This account shall include the aalari^ of employees whose time is devoted, in 
whole or in part, to the operation of the commercial oifice- This will include a 
proper proportion of the salaries of clerks in the accounting department having 
to do with consumers' accounts; those engaged in determining the amount of 
sales and in keeping account of such sales and collections; all fees and com- 
missions paid for collecting bills. It will also include the wE^es of meter readers 
and indexers. 

0661. Commercial Supplies and Expenses. 

This aecount shall include commercial department supplies and expenses not 
otherwise provided for. To this account should be charged light, heat, telephone, 
janitor and watchman service, water, ice and laundry; commercial department 
stationery, printing and postage; repairs to commercial office furniture and 
equipment, etc. 

Note. — In case a utility does not maintBjn a separate organiiaUon for the trans- 
actioQ of "Commercial Buainees," and the work of this department ia performed t^ the 
Keneral office force, which would necessitate the diatribufion of the laJariea in accordance 
with the amount of work performed ia thia department, the company may. If it bo deeirea, 
charge aU the aalaries to aecount No, 667. "Salaries of General Office Clerks." Where 
it is impracticable to separate items belonging to account No. 661. " Commercial Supplies 
Bud Eipensee," from similar expenses chargeable to account No. 66S, "Geoeral Office 
Supplies and EipenseB;" the entire amount of such items may be included in the lBtt«r 



V. New BiulnesB Bzpensei. 

0662. Mew Business Salaries. 

This account shall include the salaries and wages of all employees whose 
services are devoted to the promotion and extension of the gas utility business, 
including advertising managers and clerks, canvassers, soUcitors and demon- 
strators; also the commissions paid to canvassers, solicitors, etc. It shall also 
include the salaries of employees engaged in preparing estimates or engineering 
data in connection with proposed customers' installations. 

0663. New Business Supplies and Bipenses. 

This account shall include the cost of office supplies consumed and expenses 
incurred in conducting the new business department, including rent, light, heat, 
telephone, printing and stationery, and all other items of a similar character; 
also traveling and personal expenses of office employees and solicitors. 

Note. — Where it is impracticaUe to separate items belonging to account No. 663, 
"New Business Supplies and Expenses." from similar expenses chargeable to account 
No. 608, "General Office Supplies and Expenses," the entire amount of such item may be 
included in the latter account. 
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06U. AdvertUlnc. 

This account shall include the coat of all advertising for new business, including 
newspaper advertisements, booklets, posters, dodgers, display eigns and items of 
a similar natuie. 

0660. Piping and Appliances. 

This account ahall include the cost of piping, devices and appliances (including 
labor and expense of installatioR) furnished without charge to the consumer for 
the purpose of security new business. If a portion of the coat of the appliance 
or installation is chai^eable to the consumer, the loss only will be charged to 
this account. 

NOTB. — Any loos incurred by the company in connection with the sale or the in- 
atallation of gas appliances shall be charged to this account, provided the company does 
not maintain a merchandise and jobbing department. la case the company doee main- 
tarn a merchandise and jobbing department the loss incurred shall be charged to account 
No. G660, "Merchandise and Jobbing Revenue." 



VI. Q«u«ral and BAlsceUaneoua ExpenaeB. 

0666. Salaries of Oflneral Officers. 

This account shall include the aalaries of the chairman of the board, president, 
vice-president, secretary, treasurer, comptroller, general auditor, genera) man- 
ager, aseietant general manager, general superintendent, purchasing agent and 
all other officers whose jurisdiction extends over the entire gas utility; also fees 
of directors, fees of receivers, and payments to engineering corporations for 
supervising and managing operations of the company. 

0667. Salaries of Oflneral Office Clerks. 

This account shall include the salaries of traveling auditors, general book- 
keepers, stenographers and other general office clerks whose services cannot be 
satisfactorily distributed to specific accounts. Where general office clerks per- 
form services in the commercial, new business, or other department within the 
gas utility, their compensatbn shall be apportioned accordingly if practicable. 

0668. Oflneral Office SuppUfls and EzpenseB. 

This account shall include the cost of office supplies, stationery, books, blanks 
and other records for use in the general office; also the cost of postage, repairs 
to general office furniture, wages of janitors, porters and messengers; meals, 
telegrams, telephone and other general office expenses. 

The cost of printing briefs, or the preparation of other l^al papers, will be 
charged to Accidents and Damages or to Law Expense — General, as may be 
appropriate. 
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G669. Oftneral Offlc« R«ntB. 

This account shall include the amount paid for rent of general offices. 

In case any part of the general office or general office building is devoted to 
the sale of gas appliances, a suitable allowance should be made for the space so 
occupied, and the amount charged to account No. G560, "Merchandise and 
Jobbing Revenue. ' ' 

O670. Law Eip«nM — 0«n«ral. 

This account shall include all law expenses, such as the salaries and expenees 
of general counsel, solicitors, attorneys and their clerks; fees and retainers for 
attorneys not regular employees; cost of printing briefs, legal forms, l^al ad- 
vertisements, testimony and reports; coutt fees, court costs, witness fees and 
expense of taking depositions; and other miscellaneous legal expenses. 



Note. — Salanea, fees and retainers of counsel and Bttorneys engaEed in the defence 
and settlement of injury and damBge amta will be charged to account No. G673, "Ac- 
cidents and Damages." 

Attorney's tees for the collection of bills should be charsed to account No. 660, 
"Commercial Salaries." 

CW71. Insurance. 

This account shall include the cost of insurance, including premiums paid for 
fire, boiler, fidelity, casualty, burglar, workmen's compensation, public liability 
or other forms of insurance. During each month or other accounting period 
this account shall be charged with that portion of the premiums on insurance 
in force which ia chargeable to that period. Utilities carrying a part or all of 
their own insurance may open an insurance reserve, in which event the monthly 
or periodic charges to Insurance account will be credited to Insurance and 
Casualty Reserves. If a utility carries part but not all of its own insurance, 
the charges to this account for the purpose of maintaining a reserve shall be 
carried in a subaccount separate from charges representing premiums paid to 



Note. — Premiums paid for workmen's compensation and other forms of liability 
insurance made necessary hy construction work may be charsed to the plant investment 
account to which is cbarited tlie labor on which the insurance premiums are based. 

0672. Relief DeiHutment, Pensions and Welfare Work. 

This account shall include salaries and expenses incurred in connection with 
conducting a relief department, and contributions made to such department; 
also pensions and gratuities paid to retired or incapacitated employees, or heirs 
of employees, and expenses in connection therewith, and cost of life and benefit 
insurance on employees. This account will also include salaries of employees 
and expenses incurred in connection with conducting a welfare department, 
including the expense of publications and contributions made to such department. 
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<3673. Accidents and Damages. 

This account shall include all expenses on account of persons killed or injured, 
and property damaged in connection with operation of the utility; salaries and 
expenses of claim agents, investigators, adjusters and others engaged in the in- 
vestigation of accidents and adjustments of claims ; salaries and fees and expenses 
of surgeons and doctors, cost of nursing, hospital attendance, medical and 
surgical supplies; fees and expenses of coroners and undertakers; contributions 
bo hospitals; amount paid in settlement of claims of pereons for persona! injuries 
sustained in connection with the operation of the utility, and amount paid in 
settlement of claims for damages to property not owned by the accounting 
utility. 

This account shall also include all law expenses in connection with the defence 
or settlement of damage claims, such as a proper proportion of the salary and 
expenses of the general solicitor or counsel; salaries, fees and expenses of attor- 
neys engaged in such work; court fees and costs, expense of taking depositions, 
witness fees and the cost of printing briefs, court records and similar papei^. 

If desired, the utility may charge to this account monthly, and credit to 
reserve account, a proportion of the total amount estimated to be necessary to 
expend during the year for accident and dami^^ claims, and the actual disburse- 
ments above designated shall then be charged against such reserve account. 

0674. Store Expenses. 

This account shall include all salaries and expenses in connection with store- 
rooms, including cost of sending materials and supplies from general storerooms 
to branch storerooms, and the collection of scrap material. 

Note. — Expensea charged to tbia account may be distributed over the operating 
and construction accounts affected, on the basis of actual cost. Credits should be made 
in such detail as to permit the accounting company to analyse them. 

0676. Transportation Expenses. 

This account shall include the salaries and wages of drivers, chauffeurs, stable- 
men, garagemen and other employees in garages and stables; cost of food, keep 
and shoeing of horses; veterinary and other stable expenses; fuel, gasolene and 
all other materials and supphes for garages and stables. 

This account shall include the stable expenses of all horses regardless of where 
they are used. Amounts received from sale of manure shall be credited to this 
account. 

This account may also include the delayed freight or express chaises, or charges 
of a trivial nature covering the cost of transportation on materials and supplies 
which cannot readily be charged to individual items. 

NoTB. — Charlies to this account may be distributed to the work done by the stable 
and garage equipment on the basis of hourly rates, rates per ton per mile hauled, or other 
bases deemed appropriate by the management of the accounting compaay. Amounts so 
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distributed should be credited to this acoount and ch^irged to the account represeotiae 
the construction or operation benefited. Credits should be made in such detail ae to 
permit the accountiog company to analyse them. 

0676. InToatoTT AdJuBtments. 

At least once a year an inventory of materials and supplies should be taken, 
and the difference in respect to any particular class of materials and supplies 
between the ledger and inventory balances should be debited or credited to 
this account in case it cannot be assigned to a specific account. 

Q677. Maintanance of Qeneral Stxucturu. 

This account shall include the cost of all labor and materials expended in the 
repairs and maintenance of general office buildings or other structures used for 
general purposes. This covers maintenance of walks, driveways and grounds 
connected therewith, and all incidental expenses connected with the main- 
tenance of such buildings and structures. This account includes such buildings 
as general office buildings, general shops, general storehouses, general stables, 
garages, etc. 

0678. D«preciation. 

This account shall include monthly or periodic charges of the amount estimated 
to be necessary to provide for the retirement of property no longer used or useful 
iu the conduct of the company's business, and for losses in- value due to wear 
and tear not covered by current repairs. 

The amount charged to this account shall be concurrently credited to balance 
sheet account No. 319, "Depreciation Reserve." 

Note, — A Depreciation Reserve may be created either by charges made to operatias 
expense account No. 678, "Depreciation," or to Profit and Loss account No. 415, "Ap- 
propriations of Surplus for Depreciation," or to both. 

Until otherwise ordered, the amount eatimated to cover the cost of property no 
longer used or useful in the conduct of the company's buaiaesa, or for losses in value 
due to wear and tear, shall be determined by the accounting utility, based upon its 
best knowledge and experience in operation. A detailed statement of the basis used 
in determining the amount of such charge will be called for in the annual report to the 
Department. 

0679. MiiceUaneoua 0«neral Expenses. 

This account shall include the cost of publishing and distributing annual 
reports to stockholders, advertising notices of stockholders' meetings, dividend 
notices and other corporate and financial notices of a general character, associ- 
ation dues, contributions for conventions and meetings of the industry, cost of 
experimental work conducted for the benefit of the industry or the improvement 
of service, traveling and incidental expenses of general officers and other general 
office employees, fees of transfer agents, registrars of stock and fiscal agents, and 
other miscellaneous expenses connected with the general management not 
otherwise provided for. 
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CK80. Oas Expenaes Tratuterred — Credit. 

This account shall include such part of the operating costs (other than pro- 
duction expenses) borne in the first instance by the accounting company's gas 
department as are properly chargeable to another co-ordinate department, such 
as an electric light and power department. 

This is not intended to prohibit the apportioning of primary accoimta between 
departments, and, so far as practicable, departmental coats should be determined 
ia that way. There may, however, be cases where it is desirable to assign to 
other operations a flat percentage of total gas operatir^ expenses or of some 
group of gas operating expenses or some similar arbitrary amount, and in such 
case the credit should be made to this account. 
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SCHEDULE OF OPERATING EXPENSE ACCOUNTS - 
EI^CTRIC. 



A GOMPANtBS. 
G«iMr»l Aoeount*. 

1. Phoduction ............ 103 

II. Tkansuission, Distribution and Storage ...... 109 

ni. Utiuxation 112 

■ IV. COUHBRCLU. 113 

V. New BreiNBsB 114 

VI. Genbbal and Miscbllakeovs 115 

Prlmaxy Account!. 
1. PRODnimoN Expenses: 

Steam Power Generation — Operation, 

EeOl. Superintendence 103 

E602. Boiler Labor 103 

E603. Engine Labor 103 

E604. Electrical Labor 103 

Ee05. Miacellaneous Labor 103 

Ee06. Boiler Fuel 104 

E607. Water for Steam 104 

E608. Lubricants 10* 

Ee09. Station Supplies and Expenses 104 

E«10. St^am from Other Sources 104 

Steam Potter Generation — Maintenartce. 

E61t. Maintenance of Station Structures ....... 105 

E6I2. Maintenance of Boiler Plant Equipment 105 

E613. Maintenance of Steam Eosines 105 

E614. Maintenance of Turbo-Generator Units 105 

EOlS. Maintenance of Electric Generating Equipment ..... 106 

E616. Maintenance of Accessory Electric Equipment 106 

E6I7. Maintenance of Miecellaneous Power Plant Equipment .... 106 

Hydro-EUetric Generation — Operation. 

EeiS. Superintendence . 106 

E61S. Hydraulic Labor 106 

E620. Electric Labor 107 

E021. Miscellaneous Labor 107 

E622. Water for Power 107 

Ea23. Lubricants 107 

E624. Station Supplies and Expenses 107 
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Hudro-EUctric Oentraiion — Mainlenanee, 
E625. Maintenance of Reservoirs and Forebsys .... 

E620. Msjntenance of numea and Can^a 

E627. Mtunteoance of Dams and Intakes , . . . . 

E628. Mainteaance of PenBtocks and Tailtaces 

E029. Maintenance of Water Turbjnes and Water Wheels 

G630. Maintenance of Electric GeneratinB Equipment 

E031. Maintenance of Acceasory Electric Equipment 

B632. Maiotenance of MisceUimeous Power Plant Equipment . 

E63^. Maintenance of Station Structures ..... 

Ee34. Electric Energy Purchased 

Ed36. Production Expenses Tranrierred — Credit .... 

[I. TRAiiaMtsstOH, DteTHiBvnoN AND Storaoe Expehsbs: 
Ojwraiion. 
E630. Trangfonner Station and Substation Superintendence and Labor 
ES37. Transformer Station and Subetalion Supplies and Expenses 
E638. Operation of Transmission and Distribution Lines . 
ES30. Transmission and Distribution Supplies and Expenses 

E040. InapectiuK and Testins Meters 

E041. Removing: and ReaettinK Meters ...... 

E642. Removing and Resetting Transformers ..... 

Ed43. Storage Battery Labor 

E644. Storage Batt«ry Supplies and Eipenaes 

MaiiUenance. 
£045. Maintenance of Transformer Station and Substation Structures 
E046. Maintenance of Transformer Station and Substation Equipment 
E047. Maintenance of Transmisuon and Distribution Lines 
E048. Maintenance of Underground Conduits ..... 

E640. Maintenance of Underground Couductora .... 

E6S0. Maintenance of Consumers' Meters ..... 

E651. Maintenance of Transformers ...... 

E052. Maintenance of Storage Battery Structures .... 

E653. Maintenance of Storage Batteries and Accessories . 

[II. Utiuiation Expenses: 

Operalion. 
E6S4. Municipal Street Lamps — Labor ..... 
E655. Municipal Street Lamps — Supplies and Expenses . 
E6S6. Comroercial Lamps 

Maintenance. 
E657. Maintenance of Municipal Street Lamps .... 
B65S. Maintenance of Commercial Idgbting Equipment 
E659. Maintenance of Consumers' Installations .... 

[V. COHHEBCIAL EXPENSES: 

E060. Commercial Salariea 

E66t. Commercial Supplies and Expenses ■ , . . , 
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V. New Btrsurass Expenses: 
E662. New Busineas SaJaries . 
E663. New Busiiiess Supplies and Expenses 



VI, GGNGItAI, jUID MiaCELLANBOUS ExPENBES: 



E666. Salaries of General Officera . . , . 
. E667. Salaries of General Office Clerks . 
E668. General Office Supplies and Expenses 

E6e9. General Office Rents 

E670. Law Expense — General . . , , 

E671. InaiirancB 

E672. Relief Department, Pensions and Welfare Wor 
E673. Accidents and Damaees .... 

E674. Store Expenses 

E675. Transportation Expenses .... 
E67S. Inventory Adjustments . , . . 

E677, Maintenance of General Structures 

E678. Depreciation 

E670. MisceUaneouB General Gipenses . 
E660. Electric Expenses Transferred ^ — Credit 



B COMPANIES. 
Primary Accounts. 

I. Phoduction Expenses: 

Steam Fovxr Generatum — Operoiion. 

E601-~605. Superintendence and Labor 103 

E606. BoUerFuel KM 

E607. Water for Steam 104 

E608. 609. Miscellaneous Supplies and Expenses 104 

E610. Steara trora Other Sources 104 

Steam Ptncer Generation — Mainteimnce. 

E6n. Maintenance of Station Structures . ...... 105 

E6I2, 614. Maintenance of Steam Equipment . , . . . 105 

E615-616, Maintenance of Electric Generating Equipment . . 105 

E617. Mainteaance of Miscellaneous Power Kant Equipment 106 

Hydro-EUttric Generation — Operation. 

E618-621. Superintendence and Labor ■. 106 

E622. Water for Power .107 

E623, 624. Miscellaneous Supplies and Expenses 107 

Hydro-Electric Generation — Mainienance. 

E625-629. Maintenance of Reservoirs. Dams and Waterways ..... 107 

B630, 631. Maintenance of Electric Equipment 108 

E632. Maintenance of Miscellaneous Power Plant Equipment lOS 

E633. Maintenance ot Station Structures 10ft 

' E634. Electric Energy Purchased 10ft 

E635. Production Expenses Transferred — Credit . . . . i >10g 
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II. TllANBMIBeiON', DlVTRIBITnON' AND StOK&OI: ExPEHBKS: 

OpenUion. 

E636. Tranaformer Station nnd Subatation Superii 

-B637. Transfor 



E638. Operation of TransnuBBion and Distribution Lines . 

BeSO. TrangmisBioD and Distribution Supplies and Expenses 

B640-042. Met«r sjid Transformer Operation .... 

EMS. Storage Battery Labor 

EM4. Storage Battery Supplies and Expenses . 

MaitiUnance. 

E645. Maintenance of '('■^'■^'^''■■■^ Station and Substation Structures . Ill 

£6M. Maintenance of Transformer Station and Substatioii Equipment . ' III 

E647. Maintenance of Transmiaaion and Diatribution Lines III 

EMS, 649. Maintenance of Underground Conduits and Conductors . . . Ill 

.E6dO, 651. Maintenance of Meters and Transformers . . . . - . ; 112 

E6fi2, 663. Maintenance of Storage Battery Structures and Equipment . -. . 112 

[II, Uthjiation EupBNBBe: 

E654-656. Utilization Expenses — Operation ,112 

E667-66Q. Utilisation Expenses — Maintenance < . 113 

[V. CouiiBHCUL Expenses: 

E660, 661. Commercial Salaries and Expenses .113 

V, Nbw BTiamess Expenses: 

E662-664. New Business Salaries and Expenses .114 

Eeae. Wiring and Appliances .' ;*-116 

VI. GeNERAI. and MlBCELLANIOtlS ExpENBES: 

E666. Salaries of General Officers .115 

E667. Salaries of Gener^ Office Clerks . 11% 

E668. General Office Supplies and Expenses US 

E669. General Office Rente 'US 

E670. Law Expense — Genial 110 

E671, Insurance US 

E67S. Relief Department. Pensions and Welfare Work 116 

. ^673. Accidents and Damages . . . , .. „ , 116 

E674. Store Expenaea ., 117 

E67S. Transportation Expenses 117 

E676. Inventory Adjustments Jl? 

E677, Maintenance of General Structures ' .; ,,ai8 

E678. Depreciation ; , , .118 

E679. Miscellaneous General Expenses . . . . . - ' .• - .1 18 

, E680. Electric Expenses Transferred — Credit . ;1IS 
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C COBfPAKIES. 
Prlnuur Accounts. 

I. E^ODUniON EXPBMBBS; 

Sttam Poteer Qtiiertaion — OperaUon. 

B601-606. SuperiDtendence and Labor 103 

B606. Boiler Fud 104 

BeOr-WD. MUcdl&neous Supplies and Eipenaea 104 

E8I0. Steam from Other Sources 104 

Steam Pouer GentraHon — Mainlenanee. 

B6tl-(>17. MaiDtenanoe of Station Structures and Equipment .... 105 

Hydro-EUetric Otneration — Operation. 

BeiS-621. Superintendence and Lat>or 106 

B62S. Water tor Power .107 

E623,e24. Miscellaneous Supplies and Bxpenees 107 

Hydra-Eleelrie Generation — Mainienance, 

B82S-033. Maintenance of Power Equipment and Structures .... 107 . 

B634. Electric Eoersy Purchased 100 

E635. Production Eipenses Tfansfeired — Credit 109 

II. Transuibsion, DiSTBiBtmoN AND Storaob Expbnsbs: 

EB30-644. Tranamiauonand Distribution Operation 109 

EM5-663. Transmissian and Distribution Maintenance ..... Ill 

III. Utiuzation Expbnbes: 

B6H-650. Utiliaatioil Operation and Maintenance . . 1 12 

IV. COMHESCUL EXPEMSBS: 

E660, esi. Commercial Salaries and Expenses 113 

V. New Busihebb: 

E6e2-A05. New Buaineas Salaries and Expenses . . . . 114 

VI. Genesai. and MiflcmjvUiraoDs Espeuais: 

E666. Salaries of General Officers 115 

£667-669. General Office Salaries and Expenses 115 

B670. Law Exp«isa — General 1 16 

fiSTl. Insurance 116 

E673. Relief Department, Pensions and Welfare Work .... ||6 

B673. Accidents and Damages 116 

B674. Store Expenses 117 

6675. Transportation Expenses 117 

EB76. Inventory Adjustments 117 

E677. Maintenance of General Structures IIS 

E87S. Depreciation 118 

E97S. Miscellaneons General Expenses 118 

EMU. Electric E^Mnses Tnuuferred — Credit .118 
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TEXT PERTAINING TO OPERATING EXPENSE 
ACCOUNTS— ELECTRIC. 



I. Production Expenses. 

Steam Power Gbnebation — Operation. 
E601. Superintendence. 

Hub account shall include the ealaries of superintendents and asdetantB, 
station clerks, night and day foremen, and also that portion of the salaries of 
the engineering staff assignable to the steam generating plant operations. 

mm. BoUer Labor. 

This account shall include the cost of all labor incident to steam generation. 
Charge to this account the vageB of boiler house foremen, firemen, helpers, 
shovelers, weighers, feed pump men, stokers, boiler room watchmen and janitors; 
also labor employed in blowing flues, cleaning boilers, and handling coal and 

ashes. Exclude maintenance labor. 

E603. Engine Labor. 

This account shall include the labor on prime movers. 
Principal items: Chief engineer and assistants, engineers, oUers, wipere and 
machinists. 

C6M. Eleetrie&I LabOT. 

This account shall include all labor in connection with the electrioal apparatus 
and devices, banning with the generators direct connected or belted to the 
prime movers, and including the switchboard, feeder terminal board and to 
the point where the electric current leaves the stiition for the transmiBsiofi or 
distribution system. 

Principal items: System operators or load despatcbers, foremen over regu- 
lators, regulators and assistants, switohboard men, brush men, wipers, wire men. 

X606. MUeellaneons Labw. 

This account shall include the wages of all employees in and about the steam 
power generatii^ plant engaged in operating the plant, whose time is not chai^e- 
able to any of the foregoing steam power plant labor accounts. This covers 
such labor as watchmen, janitors, messengers, employees engaged in cleanii^ 
buildings and yards, and general labor not chargeable to any of the for^foing 
steam power plant labor accounts. Exclude maintenance labor. 
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E606. BoUerruel. 

This account shall include the cost of all fuel used for producing steam. 
Charges shall be based on the cost delivered at plant for storage, and include 
the invoice cost of fuel, fre^t, switching, demurrage, cost of unloading and 
cartage to point of delivery at plant, and cost of transferring fuel from one storage 
point to another. 

Appropriate debits or credits shall be made to this account to adjust the book 
figures for fuel in stock to the actual amount on hand when discrepancies are 
disclosed by inventory. 

E607. Water for Steam. 

This account shall include the cost of water for boilers, condensers and for 
cooling en^es. Such cost when water is purchased should be based on the 
contract price or meter rate. There should also be charged to this account tihe 
cost of boiler compounds and chemicals used in purification and filtration of 
water for producing steam. 

Water used for general purposes in and about the plant will not be charged to 
this account. 

SOOS. Lubricants. 

This account shall include the cost of lubricants for all machinery in the 
steam generating plant. This does not include oil for transformers, grease for 
wagons, or oil for lanterns, etc. 

Charge also to this account the cost of recovering oil from waste and the cost 
of filtering and handling. 

E609. Station Supplies and Expenses. 

This account shall include the cost of all supplies, tools, etc., used in the 
' generating plant which are consumed in the operating process, the replacement 
of which does not constitute a repair or renewal. 

principal items: Waste, pacldng, wipers, gauge glasses, gauge washers, man- 
hole gaskets, handhole gaskets, fire room tools, steam and air hose, bolta, screws, 
nails, tools, dynamo brushes; it shall also include the cost of the hghting, heating 
and cleaning system, fire protection system, janitors' supplies, ice, water, meals 
and car fares, stationery, telephone and toilet service, and any other items of a 
similar nature not otherwise provided for. 

E610. Steam from Other Sources. 

This account shall include the cost of all purchased or jointly produced steam 
cotisumed in the generating plant. 
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Steam Power Generation — Maintenance. 
Eeil. Haintenukce of Station Stnicturos. 

This account shall include the cost of maintaining buildings, Sxtures and 
grounds used foi power station purposes, also coal trestles, docks and wharves. 
This will include repairs to buildings and all fixtures permanently attached 
thereto, such as water pipes and fixtures; pipes and fixtures for heating and 
ventilating; gas pipes and fixtures for lighting purposes; electric wiring and 
fixtures tot lighting, signaling and elevator purposes; cranes and hoists and the 
motive power for operating them; conduits which form a part of the building; 
all brick or concrete smokestacks used for heating or power plant purposes; 
fences, walls, sidewalks and pavements adjacent to such buildii^. 

Repairs to foundations and settings prepared especially for certain units of 
equipment, and designed to last no longer than such units, shall be chained to 
the account to which is chatted the maintenance of such equipment. 

E612. Maintenance of Boiler Plant Equipment. 

This account shall include the cost of maintaining all furnaces, boilers and 
boiler apparatus and accessories devoted to the production of steam for use at 
works in generating electrical energy. This includes boilers, boiler fittings and 
appliances; furnaces, economizers, mechanical stokers, superheaters, tubes, 
damper regulators, Sues leading to smokestack and chimneys, metal smoke- 
stacks; also feed wat«r, coal and ash handling systems, feed pum^s, blower 
engines, coal conveyor, trolley and cable tower, crusher and belt links, ash con> 
veyor and all other machinery and apparatus located in the boUer plant. 

E613. Maintenance of Steam Engines. 

This account shall include the cost of maintaining steam engines, whether 
reciprocating or rotary, devoted to use as prime movers in the power plant. 
This covers the cost of maintaining apparatus auxiliary to the prime mover, 
such as condensers, tubes, heads, doors, etc., air and circulating pumps, wet 
vacuum, dry vacuum and oil systems, etc., but not the power-conveying 
apparatus. 



E6i4. Maintenance of Turbo-Oenerator Units. 

This account shall include the cost of maintaining steam turbine-driven gen- 
erating units. This covers the cost of maintaining condensers, air and circulating 
pumps, lubricating systems and similar appurtenant apparatus, but not the cost 
€»f maintaining the steam pipe leading from the boiler, nor the exhaust pipe. 

o ahow separately the cost of mamtaininK 
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E616. Maintenance of Electric Generating Equipment. 

This account shall include the cost of maintaining generators, alternators and 
other electric generating apparatus driven by steam; also the cost of repairing 
and maintaining rotaries, motor generator sets, exciters, regulators and other 
apparatus of a similar character used in steam generating plants. 

ling ateam-turbo generator 



Z616. Maintenance of Accessory Electric Equipment. 

"niis account shall include the cost of maintaining all electrical equipment at 
the steam generating plant not included in the foregoing account. This includes 
switchboards, cables, bus-bars, circuit breakers, switches, indicating and record- 
ing instruments, lightning arrestors, current and potential transformers, choke 
coils, grounding devices and resistances and station transformers. 

Charge to this account the cost of oil used in station transformers and oil 
switches. 

E617. Maintenance of Miscellaneous Power Plant Equipment. 

This account shall include the cost of maintaining all miscellaneous equipment 
at the power plant which is not includible in any of the forgoing accounts. 
This shall include belts, pulleys, hangers, countershafts and other appropriate 
intermediary between the prime movers and the apparatus operated; also 
cranes, hoists and coal apparatus in yards, machine tools and other miscellaneous 
power plant equipment. 

HYnRO-ELECTEIC GENERATION — OPERATION. 

B618. Superintendence. 

This account shall include the salaries and expenses of the superintendent and 
general foreman of the water power generating plant. This includes also the 
salaries and expenses of draftsmen and clerical help upon records and accounts 
directly chargeable to the water power generating plant, whether at the general 
office or at the plant. 

Chaise also with the proportion of the salaries and expenses of the ei^ineering 
staff chargeable to the hydro-electric generating plant operations. 

E619. Hydraulic Labor. 

This account shall include the salaries and wages of all employees operating 
tiie hydraulic works, including foremen, gatemen, wheelmen, canal men, patroUers 
of reservoirs, dams and canals, and all other employees engaged in the operation 
of the hydraulic electric development outside of the generating station. 
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E620. Electric Irfibor. 

This account shall include the cost of all labor in connection with operating 
the electric apparatus and devices driven by hydraulic power, beginning with 
the generators and including exciters, transformers, switchboards and wiring, 
regulators, and all other electrical equipment to the point where the electric 
current leaves the power plant switchboard for the transmission or distribution 
system. This includes the salaries and wages of station operators or load 
despatchers, foremen over r^ulators, regulators and assistants, generator attend- 
ants, switchboard attendants, brushmen, electric wipers, power plant wiremen, 
and all other employees engaged in the operation of the hydraulic power plant 
electrical equipment. 

E621, MiscellaiMoiu I«bor. 

This account shall include the salaries and wages of all employees in and 
about the bydro-electric generating plant not ass^inable to any of the forgoing 
accounts. This covers such labor as that of watchmen, janitors, elevator men, 
messengers; employees engi^ed in cleaning buildings and yards, etc. 

£622. Water for Power. 

This account shall include the cost of water purchased for the purpose of 
operating hydro-electric plants for the generation of electric energy. 

E623. LubricantB. 

This account shall include the cost of lubricants for hydro-electric prime 
movers, machinery connected therewith, and auxiliary pumping and exciting 
machinery. This does not include transformer oil, wagon grease or oil for 
lanterns. 

Chai^ also to this account the cost of recovering oil from waste and the cost 
of filtering and handling. 

E624. Station Supplies and Expenses. 

This account shall include the cost of all operating supplies and expenses 
incurred at the water power generating plant not assignable to any of the fore- 
going accounts. This will include waste, packing, wipers, hand oil cans and 
cans for rags, waste and oil; it shall also include the cost of the hghting, heating, 
cleaning and fire protection systems, janitors' supphes, telephones, ice, meals and 
car fares; stationery, including station report forms. 

Hydbo-Electbic Generation — Maintenance. 
E626. BSaintenance of Reservoirs and yoreb&ys. 

This account shall include the cost of maintaining storage reservoirs and 
forebays. This includes repairs to linings of walls and bottoms, gatehouses 
and head-gate equipment at the head of penstocks. 



digitized t, Google 



108 OPERATING EXPENSES — ELECTRIC. 

E626. Halnt«iiaiic« of Flumes and Canals. 

This account shall include the cost of maintaiiung flumes, canals, tunnels or 
other conduitB between the intake gates and the forebay, together with the 

apparatus appurtenant thereto. 

E627. Maintenance of Dama and Intakei. 

This account shall include the cost of maintaining dams and intakes with their 
appurtenant gates, valves, weirs, spillways, screens, etc. 

E628. Maintenance of Penstocks and Tallraces. 

This account shaU include the cost of maintaining penstocks or other pressure 
pipes between the forebay gates and the water wheels, and also all wasteways 
or channels conducting water from the outlet of the draft tubes to the point of 
final discharge. 

E629. Maintenance of Water Turbines and Water Wheels. 

This account shall include the cost of maintaining water wheels, governors 
and their accessories. This includes all equipment from penstocks to tailraces, 
such as gates, valves, pumps, piping, etc., used in connection with water wheels 
and governors. 

Principal items: Water wheels and housing, needle valves, nozzles, deflecting 
hoods, relief valves, air compressors for surge tanks, pumps for governors and 
necessary piping in connection therewith, 

E630. Maintenance of Electric Osneratlnc Equipment. 

This account shall include the cost of maintaining generators, alternators and 
all other generating apparatus driven by hydraulic power; also the cost of 
maintaining rotaries and motor generator sets, exciters, regulators and other 
apparatus of a similar character used in the water power generatii^ plant. 

E631. Maintenance of Accessory Electric Equipment. 

This account shall include the cost of maintaining all electric equipment at 
the hydraulic generating plant not included in the foregoing account. This 
includes switchboards, cables, bus-bars, circuit breakers, switches, indicating 
and recording instruments, lightning arrestors, current and potential trans- 
formers, choke coils, grounding devices and resistances, and equipment of a 
similar character. 

Charge to this account the cost of oil for station transformers and oil switches. 

£632. Maintenance of Miscellaneous Power Plant Equipment. 

This account shall include the cost of maintaining all hydrauhc power j^ant 
equipment not includible in any of the preceding accounts, sucb as cranes, 
hoists, machine tools, safety appliances and other equipment used in and about 
the hydro-electric power plant. 



Digitized t, Google 



OPERATING EXPENSES — ELECTRIC. 109 

This account shall also include the coat of maintainiDg tools and implements 
assigned to the hydro-electric plant, such as blacksmiths', machinists' and pipe 
fitters' tools, cutting t«ols, etc. 

E633. Malntenanc« of Station StructurM. 

This account shall include the cost of maintaining hydro-electric power plant 
buildii^, including water power buildings and structures, generating station 
buildings and structures, and all buildings and structures appurtenant thereto. 

The Items chargeable to this account include all fixtures permanently attached 
to buildings, such as water pipes and fixtures; pipes and fixtures for warming 
and ventilating; gas pipes and fixtures for lighting; electric wiring and fixtures 
for lighting; fences, wall^, walks and pavements within the limit of grounds 
adjacent to such buildings; also permanent foundations and piers, and such 
canals, flumes and penstocks as are located within the water power buildings. 

E634. Electric Energy Purchased. 

This account shall include the cost of all electric current purchased for the 
purpose of redistribution and sale. 

Note. — The annual return to the Department requires that the accounting company 
shall show the name of the company from which power is purchased, the amount of current 
in kilowatt hours purchased, the rate per kilowatt hour and the total cost of such cuirent. 

E636. Production Expenses Transferred — Credit. 

Credit to this account an amount representing an equitable proportion of 
operating expenses incurred by the utility in producing electric enei^ or steam 
for use in another co-ordinate department such as a gas department. These 
credits should not include any allowance or return upon the coat or value of the 
property employed, nor any credits for general or miscellaneous expenses. Only 
credits representing expenses directly related to the production of electric 
energy or steam may be included. 

There should also be credited to this account the amount received from the 
sale of steam generated at central power stations and sold to outside consumers. 

This account may be credited with any charges made to other departments 
for electric energy consumed. 

U. Transmission, Distribution and Storage Expenses. 

Operation. 

E636. TranstOTmer Station and Substation Superintendence and Labor. 

This account shall include the cost of all operating labor employed in the 
superintendence and operation of transformer stations and substations, including 
the salaries and wages of regular operators, brushmen, and other employees 
engaged in operating the electric equipment, and the wages of janitors, watch- 
men, etc.; also the proportion of salaries and expenses of the engineering staff 
chargeable fo transformer stations and substations. 
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E637. Transformer Station and Substation SuppllM and Expenses. 

This account shall include the cost of all operating eupplies consumed and 
expenses incurred in connection with the operation of transfonner stations and 
substations, such as carfares, meals, telephone, stationery, light, heat, hand tools, 
waste, wipers, and similar items. 

E638. Operation of Transtnission and Distribution Lines. 

This account shall include the cost of aU operating labor employed in the 
superintendence and operation of transmission and distribution lines, both over- 
head and undei^ound, and miscellaneous expenses connected with the operation 
of such lines; including telephone lines. This will include the cost of patrolling 
and testing, locating and clearing trouble, inspecting and cleaning subway 
ducts, manholes and sewer coimections for transmission and distribution lines, 
and all operating labor necessary to keep the lines in service, including repiurs 
of a minor character made by patrolmen and testers not in the nature of general 
repairs or renewals; also the wages and expenses of telephone operators. 

E639. Transmission and Distribution Supplies and Expenses. 

This account shall include miscellaneous office supphes and expenses, such as 
ice, water, posti^e, car fares, meals, stationery, telephone rentals, etc.; also the ■ 
expenses incurred in maldng maps and records of underground and overhead 
lines, pole attachments and other miscellaneous transmission and distribution 
expenses not includible in any of the preceding accounts. 

E640. Inspecting and Testing Meters. 

This account shall include the salaries and expenses of the superintendents 
and clerks in the meter bureau, and that portion of the salaries of the engineering 
staff assignable to this account; also the cost of light, heat, ice, water and other 
supplies and expenses of the meter-testing bureau, and the cost of testing meters 
on consumers' premises or in meter shops. 

E641. Removing and Besetting Meters. 

This account shall include the cost of labor and other incidental expenses 
incurred in removing and resetting meters on the premises of the consumers; 

also the cost of disconnecting and reconnecting services. 

cajiitalizo the first coat of setting 

E642. Removing and Resetting Transformers. 

This account shall include the cost of labor and other incidental expenses 
incurred in removing and resetting transformers located on the consumers' 
premises or on poles adjoining such premises, and all inspection of transformers 
and their replacement in the course of their periodical tests and inspectkm. 

jie the first coBt of setting 
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E643. Storage Battery Labia. 

This account shall include the cost of all operating labor employed in the 
superintendence and operation of storage batteries, including salaries and wages 
of clerks, inapeetore, testers, battery men, janitors, messei^ers, watchmen, etc., 
and labor incident to the operation of boosters. 

E644. Storage Battery Supplies and Expenses. 

This account shall include the cost of acid and distilled water in cells, soda, 
sponges, brooms, mops, waste, rags, hydrometers, thermometers, automatic 

cell fillers, rubber hose, gloves, shoes, paint, etc., and brushes for boosters and 
compensators; also all incidental expense incurred in connection with the oper- 
ation of storage batteries. 

Maintenance. 

E646. Maintenance of Transformer Station and Substation Structures. 

This account shall include the cost of maintaining transformer station and 
substation buildings and grounds, together with all permanent fixtures therein 
and appurtenant thereto, including work on streets, drives, wells, sidewalks, 
vaults, pits, sheds and permanent foundations of apparatus. 

E646. Maintenance of Transformer Station and Substation Equipment. 
This account shall include the cost of maintaining transformers, rotary con- 
verters, motor generators; regulators, switchboards and connected equipment, 
etc., which are used primarily for changing electric energy in voltage or frequency 
for the purpose of transmitting or distributing it more efficiently, whether such 
equipment is installed in a generating station, transformer station or a sub- 
station. This also covers the cost of maintaining outdoor substations and 
appurtenances, and substation equipment installed on consumers' premises, etc. 
It does not include the cost of maintaining line transformers installed for step- 
ping down current from transmission or distribution voltage to the voltage at 
which it is used by the consumer, 

E647. Maintenance of Transmission and Distribution Lines. 

This account shall include the coat of maintaining overhead transmission and 
distribution lines. This includes repairs to poles, crossarms, insulators, insulator 
pins, braces, brackets, and other pole fixtures and appliances; guys and other 
supports for holding poles, towers and other structures in position, repairs to 
towers and other appliances for supporting the overhead transmission system; 
cost of repairs to transmission and distribution conductors, and insulating 
material. To this account will also be charged the cost of repairii^ and main- 
taining the telephone system used for the operation of the transmission system. 

E648. Maintenance of Underground Conduits. 

This account shall include the cost of maintaining subways and underground 
conduits, whether used for transmission or distribution purposes, including 
repairs of ducts, manholes, sewer connections, traps and paving over such 
subways and conduits. 
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E6i9. Maint«nftiic9 of Underground Conductors. 

This account shall include the coat of labor, supplies and expense incident to 
repairing and maintaining undei^ound tranemiseion and distribution conductors 
and devices, including services. 

Z660. Maintenance of Consumers' Meters. 

This account shall include the cost of maintaining meters used for measurii^ 
electric energy sold to consumers. This will include new parts, new jewels, 
cleaning and painting old meters, etc. 

E661. Maintenance of Transformers. 

This account shall include the cost of maintaining transformers and transformer 
devices, which are the property of the utility, whether located on poles, in vaults, 
or on consumers' premises. This will include renewing oil, rewinding, repaintii^, 
resteneiling and repairs to transformer devices. 

X6S2. Maintenance of Storage Batter; Structures. 

This account shaU include the cost of maintaining buildings, fixtures and 
grounds used for storage battery purposes. 

If the storage battery plant is located in one of the general works buildings, 
an equitable proportion of the cost of repairing and maintaining such building 
may be charged to this account. 

E663. Maintenance of Storage Batteries and Accessories. 

This account shall include the cost of maintaining storage battery equipment, 
such as storage battery tanks, switches, regulating apparatus, boosters, com- 
pensators, renewal of worn-out cells, including diaphragms, negative and positive 
plates, lead in strips, spelter, dry boards, tin bands, sheet lead, glass plates, 
glass covers, hydrogen generators, jumpers, clamps, lamp black, and items of a 
similar nature. 

III. Utilization Expenses. 

Operation. 
E664. Municipal Street Lamps — LabOT. 

This account shall include the cost of labor incident to the operation of 
municipal street lamps, including trimming, inspecting and cleanii^; relocating 
lamps, and other miscellaneous lamp operating labor. 

E6S6. Municipal Street Lamps — Supplies and Eipenses. 

This account shall include the cost of supplies consumed and expenses incurred 
in operating municipal street lamps, including the cost of incandescent lamps, 
carbons, globes, brushes, rope and materials for cleanings 
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B666. Conuneroial Lamps. 

This account shall include the cost of supplies consumed and expenses incurred 
in supplying commercial lamps to consumers. This will include the cost of 
lamp renewals and all other expenses borne by the utiUty in connection with 
commercial lamps. 

This account shall be credited with any rebate received from the return of 
stubs or with allowances relating thereto. 

Maintenance. 

E667. Maintenance of Municipal Street Lamps. 

This account shall include the expense of labor and supplies incurred in main- 
taining municipal street arc lamps and equipment. This will include renewal 
of defective or worn-out parte; repairing, readjusting and testing in the utility's 
repair shop, renewals of cut outs, repairs and renewals of mast arms, hangers, 
pulleys, ropes, insulators and suspension cables; repairing and repainting lamp 
posts where used exclusively for municipal street arc lighting; also the cost of 
maintaining municipal incandescent street lamp equipment. This will include 
sockets, insulators, goose necks, reSectors, etc. 

E668. Maintenance of Commercial Lighting Equipment. 

This account shall include the expense of all labor and supphes incurred in 
the repair a^d renewals of lamps and lamp equipment. This includes the cost 
of removing lamps and lamp equipment, repairing and renewals of lamps in 
the utihty's repair shop, readjusting lamps and lamp equipment, renewal of 
defective parts, renewal of cut outs, repairs and renewal of mast arms, hangers, 
repairing and repainting lamp poles and posts, etc. 

E6G9. Maintenance of Consumen' Installations. 

This account shall include all expenditures made in connection with main- 
taining the efficiency of consumers' installations on their premises, for which no 
charge is made to the consumer. This will include expenses incurred in investi- 
gating complaints; inspecting and testing new wiring and fixtures; repairii^ 
wiring and fixtures; inspecting, cleaning and repairing electrical appliances 
belonging to the consumer; changing the location of wiring and appliances in 
houses and reconnecting same; incidental expense incurred in charging con- 
sumers' batteries, and similar items of expense. 

IV. Commercial Expenses. 
E660. Commercial Salaries. 

This account shall include the salaries of officers and employees whose time is 
devoted, in whole or in part, to the operation of the commercial office. This 
will include a proper proportion of the salaries of clerks iii the accounting depart- 
ment having to do with consumers' accounts; those engi^ed in determining 
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the amount of sales and in keeping account of such sales and collections; all 
fees and conunissiooB paid for collecting bills; it will also include the wages of 
meter readers and indexers. 

E661. Commarcisl SuppliM and EzpensM. 

This account shall include commercial department eupplies and expenses not 
otherwise provided for. To this account should be charged light, heat, telephone, 
janitor and watchman service, water, ice and laundry; commercial department 
stationery, printing and postage; repairs to commercial office furniture and 
equipment, etc. 

Note. — In case a utility doee Dot maintain a MparaM orsaniiatiOQ for the trane^ 
action of Commercial Biulneas. and the work of this department ia performed by the 
general oMce force, which woidd necessitate the diatributjon of the salaries in accordance 
i^th the amount of work performed in this department, the company may, if it so desires, 
charge all the salaries to account No. 667, "SalarieB of General Office Clerks." Where 
it is impracticable to separate items belonjciiiB to account No. 661, "Commercial Sup- 
plies and Expenses," from similar expenses chargeable to accomit No. 66S. "General 
Office Supplies and Expenses," the entire amount of such items may be induded in the 

V. New Buslneu EzpeniM. 
E662. New BualnesB Sal&rles. 

This account shall include the salaries and wages of all employees whose 
services are devoted to the promotion and extension of the electric utility business, 
including advertising managers and clerks, canvassers, solicitors and demon- 
strators; also the commissions paid to canvassers, solicitors, etc. It shall ^so 
include the salaries of employees engaged in preparing estimates or engineer- 
ing data in connection with proposed customers' installations. 

E663. New Biuiness Supplies &nd ErpenseB. 

This account shall include the coat of office supplies consumed and expenses 
incurred in conducting the new business department, including li^t, beat, 
telephone, printing and stationery, and aU other items of a similar character; 
also traveling and personal expenses of office employees and solicitors. 

Note, — Where it is impracticaUe (o separate items belonging to account No. 663, 
"New Business Supplies and EipenseB," from similar expenses chargeable to account 
No. 668, "General Office Supplies and Expenses," the entire amount of such items may 
be included in the latter account. 

E664. Advertising. 

This account shall include the cost of all advertising, includii^ newspaper 
advertisements, booklets, posters, dodgers, display signs and items of a. similar 
nature. 
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E6S6. Wiring and Appliances. 

This account shall include the cost of wiring consumers' premises, electric 
signs, or other devices and appliances (including labor and expense of InstaUatlon) 
furnished without charge to the consumer for the purpose of securing new busi- 
ness. If a portion of the cost of the appliance or installation is chargeable to the 
consumer the loss only will be charged to this account. 

Note. — Any loss incurred by the company in conneotiOQ with the Hsle or the in- 
stallation of electric appliances shall be charged to this account, provided the company 
does not maintun a merchandise and jobbinic departmetlt. In case the company does 
maintain a merchandise and jobbinE department the loss incurred ahall be charged to 
account No. G5B0, "Merchandise and Jobbing Revenue." 

VI. General and Miflc«llan«ouB ExpenseB. 
E666. Salaries of 0«neral Officers. 

This account shall include the salaries of the chairman of the board, president, 
vice-president, secretary, treasurer, comptroller, general auditor, general man- 
ager, assistant general manager, general superintendent, purchasing agent, and 
all other officers whose jurisdiction extends over the entire electric utility and 
whose services cannot be satisfactorily distributed to specific accounts; also 
fees of directors, fees of receivers and payments to engineering corporations for 
supervising and managing operations of the company. 

E667. Salaries of General Office Clerks. 

This account shall include the salaries of traveling auditors, general book- 
keeper, stenographers, and other general office clerks, whose services cannot 
be satisfactorily distributed to specific accounts. Where general office clerks 
perform services in the commercial, new business, or other department within 
the electric utility, their compensation will be apportioned accordingly, if 
practicable. 

E668. General Office Supplies and Expenses. 

This account shall include the cost of office supplies, stationery, stock certifi- 
cates, checks, books, blanks and other records for use in the general office; also 
the cost of postage, repairs to general office furniture, wages of janitors, porters 
and messengers; meals, telegrams, telephone and other general office expenses. 

The cost of printing briefs, or the preparation of other l^al papers, wUI be 
charged to Accidents and Damages or to Law Expense — General, as may be 
appropriate, 

E669. General Office Rents. 

This account shall include the amount paid for rent of general offices. 

In case any part of the general office or general office building is devoted to 
the sale of electric appliances, a suitable allowance should be made for the space 
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so occupied, and the amount charged to account No. 560, "Merchandise and 
Jobbing Revenue." 

E670. Law Expuue — General. 

This account shall include all law expenses, such as salaries and expenses of 
general counsel, solicitors, attorneys and their clerks; tees and retainers for 
attorneys not r^ular employees; cost of printing briefs, legal forms, legal 
advertisements, testimony and reports; court fees, court costs, witness fees 
and expenses of taking depositions; and other miscellaneous legal expenses. 

Note. — Salaries, fees and retainers of counael and attorneys engaced in the defence 
and settlement of injury and damaee suits will be charged to account No. fiT3, "Accidents 
and Damages." 

Attorney's fees for the collection of bills should be chaj-ged to account No. A60. "Com- 
mercial Salaries." 

E671. Inmrance. 

This account shall include the cost of insurance, including premiums paid for 
fire, boiler, fidehty, casualty, burglar, workmen's compensation, public liabiUty 
or other forms of insurance. During each month or other accounting period 
this account shall be charged with that portion of the premiums on insurance ia 
force which is chargeable to that period. Utihties carrying a part or all of their 
own insurance may open an insurance reserve, in which event the monthly 
charge to Insurance account will be credited to Insurance and Casualty Reserve. 
If a utility carries part, but not all, of its own insurance the ohai^^ to this 
account for the purpose of maintaining a reserve shall be carried In a subaccount 
separate from chains representing premiums paid to insurers. 

Note. — Premiums paid for workmen's compensation and Other forma of liability 
insurance made necessary by construction work may be charged to the plant investment 
account to which is charged the labor on which the insurance premiums are based. 

E672. Belief Department, Pensions and Welfare Work. 

This account shall include salaries and expenses incurred in connection witli 
conducting a relief department, and contributions made to such department; 
also pensions and gratuities paid to retired or incapacitated employees, or heirs 
of employees, and expenses in connection therewith, and cost of life and benefit 
insurance on employees. This account will also include salaries of employees, 
and expenses incurred in connection with conducting a welfare department, in- 
cluding the expense of publications and contributions made to such department. 

E673. Accidents and Damages. 

This account shall include all expenses on account of persons killed or Injured 
and property damaged in connection with operation of the utility; salaries and 
expenses of claim agents, investigators, adjusters and others eng^ed in the 
investigation of accidents and adjustments of claims; salaries, fees and expenses 
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of surgeons and doctors; cost of nursing, hoapital attendance; medical and 
surgical supplies; feesandexpeneesof coroners and undertakers; contributions 
to hospitals; amount paid in settlement of claims of persons for personal injuries 
sustained in connection with the operation of the utility, and amount paid in 
settlement of claims for damage to property not owned by the accounting utility. 

This account shall also include all law expenses in connection with the defence 
or settlement of damage claims, such as a proper proportion of the salary and 
expenses of the general solicitor or counsel; salaries, fees and expenses of attor- 
neys engaged in such work; court fees and costs, expense of taking depositions, 
witness fees and the cost of printing briefs, court records and similar papers. 

If desired, the utility may chaise to this account monthly, and credit to 
reserve account a proportion of the total amount estimated to be necessary to 
expend during the year for accident and damage claims, and the actual disburse- 
ments above designated shall then be charged against such reserve account. 

■674. Store Expensas. 

Charge to this account all salaries and expenses in connection with storerooms, 
including cost of sending materials and supplies from general storerooms to 

branch storerooms, and the collection of scrap material. 

Note. — EipenseB charEed to tbia account may be distributed over the opersting 
and construction accounts affected, on the baais of actual cost. Credits should be made 
in such detail aa to permit the accounting company to analyie them. 

E676. Traiuportation Expenses. 

This account shall include the salaries and wages of drivers, chauffeurs, 
stablemen, garagemen and other employees in garages and stables ; cost of feed, 
keep and shoeing of horses; veterinary and other stable expenses; fuel, gasolene, 
electricity used in chai^ng storage battery vehicles, and all other materials and 
supplies for garages and stables. 

This account shall include the stable expenses of all horses regardless rf where 
they are used. Amounts received from sale of manure shall be credited to this 
account. 

This account may also include the delayed freight or express charges, or 
chaises of a trivial nature covering the cost of transportation on materials and 
supplies which cannot readily be charged to individual items. 

Note. — Charges to this account may be distributed to the work done by the staUe 
and Bariice equipment on the basis of hourly rates, rales per too per mile hauled, or other 
basea deemed appropriate by the management of the accounting company. Amounts ao 
distributed should be credited to this account and charged to the account representing 
the conatruction or operation benefited. Credits should bo made in such detail as to 
permit the accounting company to analyze them. 

E676. InventOTT Adjustments. 

At least once a year an inventory of materials and supplies should be taken 
and the difference in respect to any particular class of materials and supplies 
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between the ledger and inventory balances should be debited or credited to 
this account in case it cannot be ase^ned to a specific account. 

This account shall also be chained or credited with miscellaneous minor 
operating items of such a nature that an exact distribution among the accounts 
to which they are applicable cannot be detennined. 

£677. Maintenance of Oeneral Structures. 

This account shall include the cost of all labor and material expended in the 
repairs and maintenance of general office buildings or other structures used 
for general purposes. This covers maintenance of walks, driveways and grounds 
connected therewith, and all incidental expenses connected with maintenance of 
such buildings or structures. This account includes such buildings as general 
office buildings, general shops, general storehouses, general stables, garages, etc. 

E678. Deisvclatlon. 

This account shall include monthly or periodic charges of the amount esti- 
mated to be necessary to provide for the retirement of property no longer used 
or useful in the conduct of the company's business, and for losses in value due 
to wear and tear not covered by current rejtairs. 

The amount chained to this account shall be concurrently credited to balance 
sheet aecoimt No. 139, "Depreciation Reserve," 

NoTS. — A DepreciBtion Reserve may be created either by chances made to operating 
eipense account No. 678, "Depreciation," or to profit and loaa account No. 415, "Ap- 
propriationa of Surplus for Depreciation," or to both. 

Until otherwise ordered, the amount estimated to cover the cost of property no lonjter 
used oi usefld in the conduct of the company's business, or for losses in value due to wear 
and tear, ahall be deternuned by the accountinjt utility, based upon its ijeat knowledge 
and experience in operation. A detailed statement of the basis used in determining the 
amount of such charge will be called for in the annual return to the Department. 

Efi79. Miscellaneous Oeneral Expenses. 

This account shall include the cost of publishing and distributing annual 
reports to stockholders, advertising notices of stockholders' meetings, dividend 
notices and other corporate and financial notices of a general character, associ- 
ation dues, contributions tor conventions and meetings of the industry, cost of 
experimental work conducted for the benefit of the industry or the improvement 
of service, traveling and incidental expenses of general officers and other general 
office employees, fees of transfer agente, registrars of stock and fiscal agents, and 
other miscellaneous expenses connected with the general management not other- 
wise provided for. 

E680. Electric Expenses Transferred — Credit. 

This account shall include such part of the operating costs (other than pro- 
duction expenses) borne in the first instance by the accounting company's 
electric department as are properly chargeable to another co-ordinate depart- 
ment, such as a gas department. 
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This is not'inteikded to prohibit the apportioning of primary accounts between 
departments, and, so far as practicable, departmental costs should be determined 
in that way. There may, however, be cases where it is desirable to assign to 
other operations a flat percentage of total electric operating eicpensea or of some 
group of electric operating expenses or some similar arbitrary amount, and in 
such caae the credit should be made to this account. 
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